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December 6,2024

DIVISIOI{ MEMORANDUM

,l[o?---S*-1 s'2024

To: Asst. Schools Division Superintendent
Members of the Division HRMPSB
All Elementary and Secondary School Heads
This Division

CALL-UP OF APPLICATION FOR SECONDARY SCHOOL PRINCIPAL I
posITIoN PUBLISHED DECEMBER 6 TO 16,2024

i. Thc i'ield is heret,y infbmed ol,the call-r_rp of Applications for varioLrs vacant positions pLrbtished in
the Cli'. rl Service Ctunmission official website.

2. Rel'er Io the attaclred publication request (CS Form No. 9 Revised 20lB) for the details of its CSC
tn ininr lrm qualifical ion standards.

3. All qualified applicants regardless of gender, status, re ligion, Persons with disability (pWD),
members of the LGBTQA+, SOGIE and tlie likes. Applicants are also adr ised to access the online
application thru this link and submit the mandatory documents for application suclr as
the following:

a- Letter Intent addressed to the Schools Division Superintendent
KAREN L. GALANIDA, PHD, CESO V

Schools Division Superintendent
b. Duly accorrrplished PDS (CS Form 2I 2 Revised 20 I 7) w ith work experielce sheet

if applicable
c. Photocopl, of valid and updated PRC l-icense (not expired)
d. Photocopy of proof of Eligibility (Not expired)
e. Photocop,v o{'TOR with CAV \,

f. Photocopy of certificate/s of training
g. Photocopy of Clertiflcate of Employuent. Contract of Service, cluly signed Seryice

Record u,hichel'er is applicable.
h. Photocopy of latest appointment. if applicable
i. Photocopy of tlre Performance Rating in the last rating period covering one ( I ) y.ear

in the currenti' latest position prior to the deadline of subrnission if applicable.
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of the reqLrirernents and Omnibus Su,'onr tatement on

on the ALrthenticitl,' arrd Veracity CAV) of the docuntents sLrbmitted and Data
Pri..,acy' concept fbnrt pursuant to RA 10173 (Duta Privucl: Act rt'2012).

k. Otlier docnments as maybe requirecl by the HRMPSB tbr Cornparative
Assessrnent, inclLrding but not limited to:

L Meaus o1- Verification or (MOV's) showing Or-rtstanding
Accomplishment, Application of Education, and Application of
l,earning and Development rechoned liom the date of the last issuance
of appointrlent and

ii. Photocopy of the Perfonrance Ratirrg obtained fiorrr the relevant u,ork
erperience, if Perfornrance rating in itern (i) is not relevant to the
positron to be filled, if applicable.

4. For leaching-rel;rted positions docurnents lnLlst be enclosed in a green expandable folder with
f-asterri:r' ;,rnc'l submit to the Recorcls LJnit on or befbre l)ecemtrer 16,2024.

5. Interliew and practicalexam u'rll be on December 17-18,2024. All qualitied applicants will be
notified thru call or text fiorn HRMPSB secretariat for the details.

6. [,att ancl incomplete submission of required docunrents will not be accepted and considered as

cl isqua I ifi ed.

7. For irnmediate and r,vide dissemination.

KAREN L.
Schools

PHD, CESO V
Superintendent

Encls.: None
References: DepEd order no. 07, s.2023
To be indicated in the

Perpetual index under the following subjects:

HRMPSB PRIME.HRM RSP
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