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December 6,2024

DIVISION MEMORANDUM
NdD*, .5.2024:l-__'

To: Asst. Schools Division Superintendent
Members of the Division HRMPSB
All Element*ry and Secondary School Heads
This Division

CALL.UP OF APPLICATION FOR SECONDARY TEACHING POSITIONS (MT I,
T III, & T II) PUBLISHED DECEMBER 11TO 23,2024

1. 'l'he llclcl is hereby infbrmed of the Call-up of Applications for various vacant positions publishecl in
the Civi, Service Commission olhcial w-ebsite.

2. Ref-er to the attached publication request (CS Form No. 9 Revised 2018) for the details of its CSC'
minimum q ualifi cation standards.

3. All ciualiiied appiicants regardless ol gender, status, religion, Persons with disability (PWD),
members of the LGBTQA+. SOGIE and the likes. Applicants are also advised to access the online
applicatror-r thru this link and submit the mandatory documents for application such as
the firl|orvrng:

a. l,etter lntent addressed to the Schools Division Superintendent
KAREN L. GALANIDA, PI{D, CESO V

Schools Division Superintendent
b. L)uly accornplished PDS (CS Form 212 Revised 2017) with u,ork experience sheet

if applicahle
c. Photocopy of valid and updated PRC License (not expired)
d. Photocopy of proof of Eligibiliti (Not expired)
e. Photocopy olTOR rvith CAV
f. Photocopl of certilicate/s of training
g. Photocopl' of Cerliticate of Emplol'ment. Contract of Sen ice, clulv signe<l Service

Record whichever is applicable.
h. Photocopy o1'latest appointment. if applicable
i. Photocopy ol the Performance Rating in the last rating period covering one (1) year

in the curent/ latest position prior to the deadline of submission if applicabie.

f*{ *.arga@depeo.gp,vpn m )ec[c 5 zrgdo
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j Checklist of the requirements and Omnibus Sw'om Statement on the Certil-rcation

on the Authenticity and Veracity CAV) of the documents submitted and Data
Privacy concept form pursuant to RA 10173 {Data Privacy Acl of 201 2).

k. Other documents as maybe required by the HRMPSB fbr Comparative
Assessment. including but not limited to:

r. Means of Veritlcation or (MOV's) showing Outstanding
Accomplishment, Application of Education, and Application of
Leaming and f)evelopment rcckoned from the date of the last issuance

of appointment and

ii. Photocopy of the Perl-onnance Rating oo-tained liom the relevant work
experience, if Performance rating in item (i) is not relevant to thc:

pr-rsition to be tjlled, if applicable.

4. i ur 'l'eaching positions documents must be enclosed in a green expandable folder with fastensr
anrl submit to the Records {Jnit on or before December 23,2024.

5. Inten'iewandpracticalexamrvillbeonJanuary3,20?4.Allqualifiedapplicantswillbenotified
thru call or text from HRMPSB secretariat fbr the details.

7. For immediate and widc dissemination.

KAREN L.
Schools

PHD, CESO V
Superintendent

Encls.: N(-.ne

References: DepF.d order no , 07 , s.2021
'Io be in<iicated in the

Perpehral index under the following sub-iects:

HRNIPSB PRIME-IIRM RSP
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6. t,ate and incomplete subrnission of required documents r*ill not be accepted and considered as

disqualified.
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