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SCHOOLS DIVISION OF SIARGAO

Office of the Schools Division Superintendent January 20,2A25
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RTI?ERATIOI{ OF THE STRICT COMPLIA"IICS AND ADHIRTIITCT TO THE
DEFAR.TMENT OF EDUCATTOII MAItUAL OF' SIYLE (DMOS] AIrD

DEPARTMENT OF TDUCAfiOIIT SERIrICE *IARI(S AND
vrsuAl, rDrnTrTr MANUAL {DSilfiIIM]

Assistant Schools Division Superintendent
Functional Division Chiefs
Curriculum Implementation Division (CID) Personnel
School Governance and Operations Division (SGOD) Personnel
Oflice of the Schools Division Superintendent TOSDS) Personnel
Elementary and Secondary School Heads
All concerned
This Division

1. DepEd Order No. 30, s. 2019 titlecl The Department of Education ltlanual
of Style tDIt{OSl serves as t}re standard reference for the preparation and
formatting of all officiai documents to ensure consistency, professionalism,
and alignment with DepEd's communication standards. Thus, this affice
reiterates the strict adherence to and compliance with the DMOS foster clarit1r,
uniformity, and credibility in all forms of communication of schools and
functional divisions.

2. Nl communications from this office shail follow the format attached in
Enclosure I (Format for School ald Division Issuances). Further, in adhereace
to the mentioned DepEd Order, all issuances, and other coffespondences
shall apply:

a. Official paper size: A4 (legal size 8.5x13 arud tarudscape orientatiart
mag be used and apptied for other doanm.ents such as templates,
certificates, etc. as mag be prescribed bg proper autharities|

tr" Font size: 11 point
c. Font style: Bookrnan Old Style
d. Spacing: 1.0
e. ktter forrnat: Block {DMOS, page 76)

3. The schools shall adopt the same format and sha1l replace the division seal
with their respective school seals. All other details (address, contact, social
media accounts, website) at the footer shall be modi{ied, as applicatrle. At the
header, the name of ttre school shal1 be placed below ttre division nalne
foilowing same format.

To:

Address: B;"gy. Osmefra, Dapa, Surigao del Norte" 8417

ED Cantact No.: 09190040217
Website: sdosia rgao.com
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+. For certifrcates, plaques, and other applications of the service marks and

visual identity of Deptrd, all functional divisions and schools are herehy
directed to revisit and otrserve compliance with the provisions stipulated in
the DepEd Order No. 031, s. 2019 {DSMVIM).

5. There shall no division memorandum or document and school
coresporldences be received and or signed by this office unless the DMGS
and D$MVIM formats and provisions are deliberately fo1lowed.

6. For immediate disseminatior b, guidance, and strict compliance of all
concerned.

Assistant t
in-Charge

Offlce of the Schools Division Superintendent

EncL As stated
Reference: As stated
To be indicated in the Perpetual Ledex under the following subjects:
DMOS DSMVIM COMMUNICATIONS
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* Address: Brgy. Osmefia, Dapa, Surigao del Norte, 8417
Contact No.: 09190040217
Website: Sdosiargao.com
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Enclosure 1. Format for School and Division Issuances

* Address: Brgy. Osmeffa, Dapa, Surigao del Norte, 84L7
Contact No.: 091900402L7
Website: sdosiargao.com

ffi siargao@deped.gov.ph ffinepfa Siargao
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