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February 7,2025

DTVISION MEMORANDT'M

6"2 -a+g s' 2025

Ta: Asst. Scftools Division Superinteadent
Members of the Division HRMPSB
Division Chiefs and Personr.el
All Elementary and Secondary School Heads
Teaching and Non-Teaching Personnel
This Division

CALI,.UP OF APPLICATION FOR TE,ACHER I POSITION FOR SCHOOL YEAR
tsYl 2o2s-2o.26 oF sDo STARGAO

1. Pursuant to DepEd order no. O7, s. 2023 and to DepEd order no. 21, s. 2A24
which provide guidelines on the recruitment, selection, and appointment in the
h^..^*+*^^+ ^f E l,,^^+i^.^ i.^+^-^^+^l ^--1:^^-+- L^*^1--, :-f,,**^,{ ^f +l-.^ije l-ru, alrrLrrL ut LuuLd.LrrJrir lrILLrLSL\ru dyyrrLdiiLS d f, Iigi uuJ itltur lltLu ul LilL.

acceptance of applications for Teacher i position in the elementary, junior high
schoeil, and senior high school level.

2. Refer to the CSC minimum Standards of the tion
Experience EliqibilitvPosition Education Training

Teacher I
(Elementary
Grades) 1995
QS

Bachelor of
Elementary
Education
(BEEd) or
Bachelor's
,.i ^^-^^ -1., - 1 aULE;i uL iii un iu
professional
units in
Education

None
required

None
required

RA1080
(Teacher)

Bachelor of
Secondary
Education
(BSEd) or
Bachelor's
degree plus 18
professional
. '-ito i-

aa!

Education with

None
required

None
required.

RA1080
{Teacher)

Teacher
Junior
School

I-
High
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appropriate
major

Teacher II
Scn inr Ftricrh

School
(Academic
Track)

Bachelor's
Degree r.r.rifli a
major in the
relevant
strand/subject;
or any
Bachelor's
Degree p'lus at
least 6 units
tornrards
Master's
Degree in
relerra,nt
strand/subject.

None
rcnr rirerl

None
renr ri rcd- -1-'^-.'*

APPLICANTS
F'OR A
PERMANENT
APPOINTMENT:
RA1080
(Teacher]; If not
RA 1080
eligible, must
pass the
LET \Mithin five
(5) years after
the date of first
hiring;
APPLICANTS
FOR A
CONTRACTUAL
POSITION and
PART-TIMERS:
None Required

3" Ail qualified applicants regardless of gender, status, religion, persons with
disability (PWD), members of the LGBTQA+, SOGIE and the likes are enjoined to
subrnit their application to the schools of their choice in consideration of RA No. B19O
or Localization law, not later than February 79,2025. Mandatory documents for
application are as follows:

a. Letter Intent addressed to the Schools Division Superintendent
IT,IANUEL O" CABERTE

Assistant Schools Division Superintendent
Officer in-Cirilrge

Office of the Schools Division Superintendent
b Duly accomplished Personal Data Sheet {CS Form 212 Revised

20171with rvork experience sheet.
c. Photocopy of valid ancl updated PRC License
d Photocopy of proof of Eligitrility
e. Photocopy of TOR with CAV

Address: Km. 3, Brgy. Osmena, Dapa, Surigao del Norte
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f. Photocopy of certificate/s of training (if applicable)
g. Photocopv of Certificate of Employment, Contract of Service, duly

signed Sen-ice Record whichever is applicable.
h. Photocopl. of latest appointrnent, if applicable
i DL^r^^^^r- ^f r1-'o Do-f^-manna Poti-- i- tlra loat ra+ino -o-i^.Il. I iiULULvlJ-' \ riqlrrrtsi rrr Lit! iqrL

covering one (1) fu11 cvcle in the current/ latest position prior to the
deadline of submission if applicable.

j. Checklist of ihe requirements and Omnibus Sworn Statement on
the Certification on the Authenticitl.' anC Veracity CAV) of the
documents submrtted and Data Privacv concept form pursuant to
RA i0173 lData Priuacy Act oJ'2012).

k. Other documents as maybe required by the HRMPSB for
Comparatir:e Assessment, including but not limited to:

i. Means of Verification or (MOV's) showing Outstanding
Accomplishment, Application of Education, and
Application of Leasning and Development reckoned from
the date of the last issuance of appointment and

Photocopy of the Performance Rating obtained from the
relevant work experience, if Performance rating in item {i}
is not relevant to the position to be filled, if applicable.

4. Timeline cf the different activities are as follorn,s:

t

It.

Date Activity Venue Persons involve
February 1 1- 19,
2025

Submission
Applications

of All Schools of
SDO Siargao

Applicants, School
Heads and AO-II of
the schooi

February 20-24,
2425

Conduct of Initial
Evaluation Result
(rER)

All Schools of
SDO Siargao

PSDS, School Heads
and Administrative
Officer II of the
Schools

L"t Cluster-
February 25,
2425

)rid, Ciuster
February 26,
2025
Jrci Cluster
February 27,
2025

Orientation and
Open ranking of
the Education
Training, and

Experience (ETE)
of Lhe appiicants

1"t cluster- Dapa
East and West
and Burgos
districts.

2".i ciuster._ Gen.
Luna, Piiar,
Sapao, and San
Benito districts

3"d cluster- San
Isidro, Numancia

Applicants. Division
HRMPSB, PSDS and
AO II of

the
districts.

identified

ED
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rf tir ClUSter
February 28,
2025

east and West
districts

Ath ^1,, -+^-- - uru$LLt -
Socorro East and
West districts.

1"t Cluster-
March 5,2025

2"d Cluster
March 6,2025

3.d Cluster
March 7,2425

4tr, Cluster
March 77, 2025

Conduct of
Teacher's
Reflection and
Demonstration
Teaching of
Appiicants in ali
leveis.

1"t cluster- Dapa
east and West
and Burgos
districts.

2"d cluster - Gen.
Luna, Pilar,
Sapao, and San
Benito districts

3'd cluster- San
Isidro, Numancia
East and West
districts

4th ciuster-
Socorro East and
West districts.

Applicants, Division
F{RMPSB, A11

identified
assessors / evaluators,
and A11

Administrative Officer
I1 of the schools and
districts of the
clr r cter

Nlarch LB,2025 Release of the
Initie,l Result of
the RQA SY 2025-
2026 subject for
queries and
corrections

SDO Siargao
Officia-l r.trebsite
and MANCOM
facebook page,
and HR Bulletins
of a-11 schools.

Applicants are given
up to March 2L,2A25
to make queries and
corrections by
submitting a formal
letter address to the
office of the Assistant
Schools Division
Superintendent thru
the HR section.

March 28,2A25 Final result of the
RQA SY 2025-
2426

SDO Siargao
Official website
anrl iacebook
page, and HR
Bulletins of all
schools.

Division HRMPSB

5. Applicants who were included in the RQA SY 2A24-2025 but were not hired
may request the HRVIPSts to carry over their previous scores. They must submit
a letter for the purpose.

nsfuHP w
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6 A11 applicants are requested to submit their pertinent documents following the
color coding of folders per level of positions for easy filing and identi{ication.

rli-;^- l^,,^1
IUiIULI IL ! Li

Elementary 1eve1

Junior High School
Senior High School
SNED

Encls.: None
Re.ferenc.es: DepEd ord.er no. 07, s. 2A23

Dqc&dorder no. 20, s. 2a24
DepEd order no. 21, s. 2a24

To be indicat.ed in tLrc
Perpetual index under the follottnng subjects:

}TRII'PSB PRIME.HRM

OSDS/HR/RMB

,1

iH
I

MANUET O. CABERTE
Assistant Schgois Division Superintendent

Qfficer In-Charge
Office of the Schools Division Superintendent

vr srrfSu

white
violet
yeilow
red

7. Applications with lacking documents and/or submitted beyond deadiine sha11
not be considered and sha-11 outright disqualify the applicant.

8. For immediate and rvide dissemination

RSP
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