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March 7,2CI25

Division tMemorandum

DEADLINE F1OR THE SUBMISSION O}. CASH ADVANCES, LIQUIDATIONS AND
REIMBURSEMENTS

To: Assistant Schools Division Superintendent
School Heads- Elementarfr and Secondary
Senior Bookkeepers
Bookkeepers
Disbursing Officers
This Division

1. F'or the information ancl guidance of all concerned, the Department of
Flducation - Schools Division of Siargao would iike to reiterate the deadline of
submission of Cash Advances, Liquidations and Reimbursemerrt.

a. Deadline for submission of Cash Advances to Accounting Offrce for
School MOOE every 15ti, of the month.

b. ?he Deadline for submitting the transmittal. of the School MOOE's
liquielation of Cash Advance received bv COA every 10tr, day of the
foilor.r.ing month.

c. Deadline for sutrmission of Travel Reimbursement within thirty (30)
days after the return to the permanent official station. Whereas, Mobile
Reimbursement is every month.

2. Immediate wide dissemination of this memorandum is hereby directed.

Assi.stant Superintendent

Office of the Schools Division Superintendent

Ref: None
Lecls: None
To be indicated in the perpetual index under the following subjects:
CashAdvance Liquidation Reimbursement Accounting

MOSulapas/ACCOUNTANT
MDMalacara/SB

* Address: Km. 3, Brgy. Osmena, Dapa, Surigao del Norte
Contact No.: 09L90040217
Website: sdosiargao.com
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