
...:

I\elrulrlrt 0t tl]f l0l]rlittpintE

Bessrtment of @[utution
CARAGA REGION

SCHOOLS DIVISION OF SIARGAO

Offie of ilre Schools Division Superinhndent
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COEfiPOSITIOIT Otr. THE DMSIO1Y RECORDS MAIITACTEMEIIIT IUIPRO\IEMEIIT
COMMITTET

Assistant Schools Division Superintendent
Functional Division Chiefs
SecticnlUnit Heads
All concerned
This Division

1. Prrrsuant to DepEd Memorandum No. 105, s. 2A22 dated November 9, 2022,
w.hich states the creation of Records Management Committee (RMIC) as an
arlvisory bodr. on the development of records management.

2. Firliouring r-he reconstituted composition of the Records Management
Improvement Committee {RMIC) stated in the above-rnentioned memorarrdum,
the fiel<l is hereby infor:ned of the new composiLion of the Division Records
Management Improvement Committee to wit:

Chairman: Roel T. Diamante, Ph.D, CESE
OIC- Asst. Schools Division Superintendent

Vice Chairman: Malou S. Omosay
Administrative OIIicer V (GAS)

ltlernbers: Atty. Jeddah May C. lfangcas
i,egal Officer III

John Eric A. Jabines
IT Oftrcer

Maricris O. Sulapas, CPA
Accountant III

Cathertne B. Landao
EPS II, Schools Governance Operations Division

Carlo Borris G. Oraliza
PDO I, Curriculum Implementation Division

Abigail G. Salgado
Administrative Assistant III, Personnel Unit

April 2025
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Secretariat: Reycelle E. Agatep
Administrative Assistant III

Jelyn T. Mante
Administrative Aide VI

3. The Committee shail, among others, perform the following functions:

a. Provide oversight and guidance on the implementation of a systematic
Records Management Program in ali phases of records management
(e.g , creation, maintenance, and disposition);

b. Recommend documents that are of continuing value for preservation,
and which are lbr immediate disposal;

c. Determine the retention period of the agency's records and formulate
the Records Disposition Schedule, subject to the approval of the
agency head and the final approval of the Executive Director of the
NAI';

11. Formulate policies and techniques for repairing damaged records and
take positive steps to prevent loss and unauthorized destruction of
rectrds; and

e. Establish a repository for the storage of records that are no longer
needed by the agency, but which are not yet ready for disposal or a
program to transfer the records to the Records Management and
Archives Office

4" This memorandum u,r11 take effect immediately and supersede all other
r:rrd e rs inconsistent he rewith.

5. tror the information and guidance of ali concerned.

il,
lw

UETVUBT, O. CABERTE
Assistant Scfro$is Division Superintendent

Ofiicer-in-Charge
Offlce of ttre Schools Division Superintendent

Encl: None
Reference: As stated
To be indicaied in the Perpetual Index under ttre following sutljects:
RECORDS MA].IACitrMENT COMMITTEE RECORDS
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