Republic of the Philippines

Pepartment of Edhucation
CARAGA REGION
SCHOOLS DIVISION OF SIARGAO

Office of the Schools Division Superintendent J uljf ’1, 5025

DIVISION MEMORANDUM
No. :S, 2025
é‘ I =199
REITERATION OF DEPED ORDER NO. 01, s. 2023 re: "REVISED DESIGNATION
OF UNDERSECRETARIES AND ASSISTANT SECRETARIES TO THEIR STRANDS
AND FUNCTIONAL AREAS OF RESPONSIBILITIES AND REVISED SIGNING
AUTHORITIES”

To:  Assistant Schools Division Superintendent
Functional Division Chiefs and Personnel (OSDS, CID, SGOD)
Elementary and Secondary School Heads
All concerned
This Division

1. Pursuant to Annex C of DepEd Order No. 01, s. 2023, this Office hereby
reiterates the revised signing authorities to be adopted immediately.

2 Enclose in this memorandum is the copy of the said issuance.

3. For immediate dissemination to and strict compliance of all concerned.

MANVEL O. CABERTE(,
Assistant Schaopls Division Superthtendent
Officer-in-Charge
Office of the Schools Division Superintendent

Encl: As stated
Reference: As stated

To be indicated in the Perpetual Index under the following subjects:
SIGNING AUTHORITY

0OSDS/momosay
07/01/25

Address: Brgy. Osmefia, Dapa, Surigao del Norte, 8417
Contact No.: 09190040217
Website: sdosiargao.com

i
DEPART %ﬂ'}‘?’i’l‘g{?ﬁ EDUCATION

|| siargao@deped.gov.ph



E;:
o
vt
=
i)
bl
iy
iy
==
p
1

]
£
e
.
hord
iy
.
focks
&%
i,

;
et
%
o’

it

e
B
p
Lo
Bt
ulfd

e

ol deoues.
sesen s Romis . JEPEE.

Revised Signing Authorities

A. ADMINISTRATIVE MATTERS

A. PERSONNEL APPOINTMENTS

i Exscontive Officials

Recommending  Appointing

Office [Position Approval Agﬁ;}g@ﬁt?

@xa ﬁ-z,ai{m of m“

@
%‘"{&H ablic of
S
?’hai ippines
th Secretary ?raafzide:am of
ﬁﬁ public of
the
Philippines
Secretary . President of

the ]
% seblic of

*Appontments to
of iﬁ“z& Repubilic of 1h

ii. Employees and Teaching Personnel

@ﬁefﬁ%‘éc&timﬁ;

Approviag

Eememng am.d

Office /Position Compliance with Qualification . Authority
| Requirements f of Appointees
 Central Office
a, Division Chael ’

onnel FChair, Human | Underscoretary

hest  Resource Merit  for HROD
; E»’z“s;ggssxz’é woand

1 Board

Chief, Pe

b, Below :
i Division Chief

i & ool 1




Regional Office

Schools Division
Office '

iv.

Ranking HRMO LASDS L8DS
1 #ohoot Head
and below

L Chief, Personned

Contractual
and ¢ Divigion or Highes
Coterminous | Ranking HRMO

positions

N

P Chiet
and below LR

Administranve | ARD (RD
r. Administrative ; »

Hiring and Renewal for Contracts of Service and/or Job Order
Consultants Employees, including Highly - Technical Consultants

Refer to Office Order OO-O8EC

. : 2019067 dated January 22, 2019 and
Memorandnm OM-HROD-2022.0271

Designation of Officers-in-Charge {OIC) and Special Disbursing Officers
{BD0Os] ‘

" Office/Position = Recom mending Approval

i. Undersecretary)

MNane

¢ Undersecretary

for HROD

wlerscoretan
stary i charge

; ;
P i
b 4

|/ Servics Directors and | Undersecretar
ary / Assistant for HROD

. Regional Office
RD/ARD ~

ion Chief | ARE

s

‘Schools Division Office

SDS/ASDS RD ar

- Operations - Lor HROD
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"2 Division Chiel | ASDS

and School

& val Dishursing Officers (SDOs] &
- for Fimance at the O

ntra
- Schoots Division Supe

by ﬁw i,n terses
{3' ety r.i’ f}"‘ 3

TO0iS.

B. PERSONNEL MOVEMENTS

i. Reassignment and Transfer of DepEd Employees to another DepEd Unit/
Office

a. Central (ffice

“Position | Within Central Office ""”"%é”if?ig’iéi%}iﬁéés

i Rﬁcgmmendmg ﬁmﬁﬂ?&i "~ Recommending aggmwi

_ Approval

fer ¥ | Unde PE
for HRE %{“} : - for HROD

;3 fermecreta i“’%

: Cin s‘harf{tf - ‘
i . o i ndersesretary |
L

‘ Division Lh*f?
and
F Bureau ,

[ Rervice

b. Regional Office

" Within the RO and SDOs ~ Te CO or another Region
; within ihﬁ? RO :
Paosition :
Reeﬂmmﬁnémg
__ Approval  ~

| Recommending  Approval

: Linde

woreiary :
| o f};*;gwd;« oS S5 R ‘

L N/A

¢ Undersecretan
,‘ i for Operations/
R . Undersecretary
for HROD

i

5"}1‘.;%75;;':}‘1;7 Chiel RO
Dand ARD

Pagr B of 31
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¢. Schools Division Office

Wiﬁxm zize %@Q
Position ngmmeﬂéing

To CO or another SDO/Region

Rﬁﬁﬁmm@ngmg
Approval A?;zrmg; |

CSDS/ABDS | NiA

¥ o

nilersecretary

Undersecretary
for HEROD

| Teaching
; and Non-

teaching

1,‘ ;}ﬁ‘iﬁif:ﬂ!%ﬁ%

RDof
I Originating

ii. Secondment and Detail of DepEd Employees
g i

a. Central Office

%

i ;ij& s

; Retf&'ﬂmenéiﬁg Agamvgi 5

Approval

| Becretary in

C. OFFICIAL FOREIGN TRAVEL

Office /Position

Undersecretary §

: ary ior
- HROD

Becommending
T Authority

_a. Central Office

1, Undersee

Approving Authority

{USEC) :
ard Assista

Fud |

Service

: H*é 7/
’h;ﬁ o3

. :Iﬂ{i?,:ﬂ‘iiiﬁ

i’ {:Y%"% ;3.}'"3
e PHrector o

¥
L

. Approval
&g@g:a@a% N




. Bivistom Chief,

arsd Below

2, Division Chi

arigl {ﬁ»ﬂ'm

PSDS

Undersecre
| Becretary conees

ary concerned
t Expoutive of the

| Operations

- Undersecretary for
Operabions

ndersec nw“w; Assistant

LU ndersecretar v for
 Operations

Underseoretary |

and F xeCuive f}xr:»*r or

Nong

None

Pape 10 o/ 51
)

&gymviag ﬁuthﬂﬂty

Undersecretary for HRO

w



ardl Below

. Division Chief,

Bureau J Service

Director concernee

1.8DR

2. ABDS

3. Teaching puwrzrwi

and Non-Teaching

porsonnel

Directar concerned

RD {for
destinations

outside the Region

oy}

None {for
destinations

¢ Division Office

Undd

Lﬁr%"z’i&&; siat

ﬁi‘tﬁ!‘t %aﬂ. concerned
{Highe

%

e

ectitive of the

ithin the Region)

RD ffor de
| the Region}

{}g’;m};wm., it
outsi ide the Region onlyj

. oy}

Mione

18 {for destinations |
witside the Diviss

=S
wﬁ ¢

o

' RD ffor destinati
- outside the Division anly)

5.0
%

hin

f:ie stination:

finations with

Hor destinations
- the Division]
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b. Regional Offic
1

i pr‘ﬁ"{}‘ﬂ“‘ Director

Undersecretary for HROD

2. Assistant R RD Undersecretary for HROD
3 i ART RD
Superintendent (SDS), RD Undersecretary for HROD
and Assistant SDS
2. Division Chief,
and Below, =SD5 RD
Aﬁﬂluf 111 ig PSS
SDS RD
SDSs RD
e, Attached Agencies
1. Head of Attache
1. Head of Attached .
- = None Head
Agency

+

2. Local official trav
Apgencies shall be zover

aof other officers and
rned by their ;ﬂ‘?ﬁfﬁ&i

personnel of 1
agency rules and procedures.

PERMISSION TO

OUTSIDE STUDY, TEACH OR PRACTICE A PROFESSION

Office / Position

Recommending
Approval

Approval

a. Central Office

Secretary

1. Undersecretary /Assistant

Undersec

ary for




" Office/Position

Approval

ndersecreta

e S 5 it
Al merretary md

TYICE

, Division Chief

sion Chief

4. Below Divis
b. Regional Office
CRD/ARD

3 = EW g R e
Jndersecretary for

peratons

| Head /Head

" Recommending

Approval

. Underse
 HROD @

2. Te ng and Ne
teaching personnel )
o ‘
| or practice law for: Director and i

1

L. Attorney positions agross
governance levels
Other non-lawyer item in

2
P

A

sistant
Secretary
Legal

| DepEd Legislative
| Affairs T i
i ; Ungersecretary oy
| RO and SDO - Regional |
Director ir |
charge and |
Assistant :
Secretary for | ‘1'

and !

G. APPLICATIONS FOR SICK / VACATION / STUDY / MATERNITY / PATERNITY
LEAVE AND GRANT OF SERVICE CREDITS FOR TEACHERS

i. Sick/Vacation/Study/Maternity/ Paternity Leave

Qffice/ !

Up to 60 Ca

"7 More than 60 Calendar Days to

lendar Davs

Position

Recommending
¢ i i

Approval Recommending

 Approval  TPET

: Undersecretary
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"~ 'More than 60 Calendar Days to
ﬁy ta ﬁi& ﬂ&iﬁﬁ{i&t Eiays One §'§»§ Y
Reeammaﬁding

. Office/ 1
¢ Position ﬁecﬂmmeﬁéiﬁg

&ggm’v&! Approval

Mane

C Baean/ Bervice
| Director

- Buresu [ Service

CT¥veotor

SHIREa
et g™
eoredary

Skt
o
o
s

4 - Dhivision Chief [ Undersecretary |
3. Below Dwasion | Division Chief in Candd tin charge "

Chief

- Bureau/Beyvice

| School Head

E .!‘7”1‘12?&("2‘}{1&,, , . Please rei ;
I}egﬁﬁ @r&ie}t Ea, 5:—3 s. 2003 r*m*ﬂw*g Zgzrswm; Guidelines on {ff(f?”ix af

faention Serpice Credits to Teachers, with E@giz".ﬁ Order Ho, 84, 5, 2003
entitied Updated Guidelines on Grant of Vacation Service redite 1o
Teachers, and DepEd Memorandum No. 77, 5. 2022 or the Computation
of Public School Teachers’ Proportional Vacation Pay for 8Y 2021-20232.




H. RETIREMENT

;  Schools
Central Office . Regional Office Division

g
2
E
E
@

ety

. Chief of Accounting | Chief of Finance |
and 8

peceivable, i Lo
: v . Division . Diviston

rravelling :
s paid in |

COn | CF
Accountability | Division

€_§z S of Finance |
Diivision

iﬁ”hﬁ? ef Finianes | .
| Agcounling

Division !
L Unit

? 347 ﬁ{i
Adimin,

I On “attendanc
i and

wding |

e

0
| borrowed

‘ Librarian or  Librarian  or
s Div. L oounterpart | counterpart

ant 11 {Tool |

u&?lm{sw* f&‘%

C*n J’% case of BLR Cebu; Admi

. ‘zf struments and

' Equipment

; Lfi’{j{w sECTOIary
i chazge

a. Clearang
the i,,miwmmwmr*' f’m %‘?{ >§z

b Clea shall be approved by the Undersecretary for Human Resouroe
and D duly endorsed by the Uindersecretary for

Wk 2hd

ganizational
Operations.

- Clearance for ASDS, SD5, and ARD must be approved by the Undersecret
: for Operations upon rsacammmdamm af the RD.

o
i

Puge 15 of 81
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I. RESBIGNATION

”e! Position. Rﬂmmmmmgﬁ%m&i _ Approval

ary iﬂ 3

- Undersecretary for HROD |
- Director and
s/ Assistant '

Bure

%3 ;d Head | ASDS

| !
!

- School Head and ASDS [ 8DY

T

el in third-level positions will be approved by the

b Rt{f;w%} > of the F’hdz;}t} nes, with recommending approval of

A BN

ent of t

Office/Position ~ Recommending

_Approval Approval

C . budmam retary , ;
A.S:‘%z%:;igm’ B ane ) ! President of the Republic ol
: o Loecretary i |

- the Philippines

Pindders

e Below Div
Chief

' b. Regional Office
|« RDJARD

{;‘72‘1 ) - o ;

Y sai i??i’ }évgmﬂéif of

Chiefl and ASDS
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Office/Position Rggzmmﬁgﬁizzg Apgrovsl |
. Approval ‘, B

K. NOTICE OF SALARY ADJUSTMENT {NOSA} AND NOTICE OF STEP
INCREMENT (NOSI)

Office /Position 1 Rec;:mmendmg ; Approval N
_Approval . .. i)

‘a. CentralOffice

. Chief of Per
- Division and e
of BHROD

LASDS

1 ' L Chief of Admin. And -
Eﬁa«:}m*zg md ?’«m‘} Aeaching s 8505

L. EQUIVALENT RECORD FORM

Endersement | Recommending 5;@31
{Bchooll Approval i?m; :
i A8DOY ~

Qchool Head - Head of Admin, 8DS

gional Director

Page 17 of B1
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M. AUTHORITY TO RENDER OVERTIME SERVICES

‘Governance Level  Recommending

_ Approval ﬁ’g?mﬁm o

a. Central Office
: Chief and

; U.’ﬂd_.‘?f&;{ inm‘ F Amsinian
: 51 Lé’i&:ﬂ &4

In the case of BLE Cebu,
CDhrector 1 and Bureau
Director

.Rﬂgitm&i {}fﬁc&; o . ' A
' RD

N. PROPERTY AND SUPPLY ISSUANCES

i. Central Office

Recommending

Forms Approval

% &ppmvai
: '§§f' sport on the Physical fidmm strative ?xi)f‘*p’:f e
Count of Inventories {RPCH | {AB) Director
| *In the case of BLE
| Cebu, Director I -
i BLRC g
? Riﬁ%;}{}z” o1t the Physi ' AS Director Unders v {or J

dministraton

v,i;lmm* ni Praper

t{{* part of msg};}hs 5 sapaed
Materials Issued (REMI ;
- *In the case of BLR *in the case
CCebu, AOV - | Cebu, Director Ul of

| Administrative Section | BLRC

| inspection and Acceptance
' Report (AR}

1cer zzm;:*rfaati;%am
| Committee ;

’ Cvin the case of BLR ;
“In the case of BLR | Cebu, AOV -
Cebu, Inspection - Administrative Bection |

f Committee Chair and  of BLRC
“vzgsp Iy i}f“fu:w w ‘g"%LR{,, :

Pogg 18 af ﬁ”i

e



Waste Materials Report
WMR)

T Acooun

s Exnrendables

‘x’f* et ”4§ f"s Um?’ii‘lh It
| PPE

1 Linventory Y dm‘i Inspection
| Report of Unservice
- Property {IRUP)

abie

10T 2 1& {asue
RIS for semi n‘«g;“;evm?
Liems and constma

E%ff*q s

Ship

hles

Hettion

| iQ?xﬁ% for ?’}’%&

~ AMD

: Chief

gy the case a’? HLE
AOHV -
nisteative Section

| Chairman, Disposal
| Commitiee

#in the gase of BLR
| Cebn, Chairman,

Disposal Committes of
BLRC

the case of BLR

ROV -

"I
‘“;Zef*rz

v, Dt

{*ln the case of BLR
| Cebu, Director 1H of
Ru«si

{ COA - DepEd

ﬁega&stiag Parly

 Chief -~ AMD

'5In the case of BLR

| Cebi, AOV -

| Administrative Section
ni ?ﬁi pi

i,( %w irman, i}z%gm&;;a
Commities

w1 the case of BLE
HCebu, Charman,

 BLRC

*‘zvr aawmiw f}fﬁf*w
H{DepEd Emplovee}

i the case of BLE

e, Accountable

- Head of requisi
office

ST

- Acoount

‘}{r—g::f‘ﬁiai , ,:v;

gae of BLE
coountable

Sl the ¢
CCebua, A
! %}{ﬁa.:f:z'

{DepEd Emplovee)

*In the case of BLR
(Cebu, AQ VY -

| Administrative Section
fof BLRU

Rx port on L&ma hta?émg
Damaged, Destr
fi'}; apet i\ {RL%UH?’}

- Accountable Officer
{DepEd Employee},
‘noted by Immediate
ﬁu;&ewm}f

*I1 the case of BLE
Ceby, Accountable
%“ Biiite e

SRR N

Pape 19 i B1

A

L COA ~ DepEd

Approval

Disposal Committee of




: r:
Issuing Party
{Supply Officer / Chief -

L AMD

: “¥py the case of BLRE
:  Cebu. Supply Of
: %"%LP*;

- i

Property Acknowledgment
¢ Receipt {(PAR)

FAMD

| *In the case of BLR
Cebu, Supply Officer of
9 i{i“

Ht‘m:% Ui Aowwx ar
Authorized
! Repre :

: ""m;w“ ty ’??aﬂs&;*’ Repor

?‘?’}a

w.-,

o

-
c

*In the case 4’3’3\ BLE
Cedng, tor 1

Dive d.ﬁd
"B reat {3‘ Betor

¥"" operty Transfer Report

{PTR]} - Intra Agency

i Cabu, f%u;};ﬂy {.3'3 E’i@::m’
st ALYV -

%,g}‘x ()fﬁrf* 7 {,h‘s&

!t Acecountahle Officer

Agency or
ed

: %xwmwwﬂ ative

! Shﬁpiv Officer of

reg vy

w office

Administrative Unit of ‘
BLRC
ii. Regional Office
o Recommending |
Forms &;;gmwﬁ Approval

ef Administrative
Oifficer

Ewmm« an the F‘hvm"aé R G
imm? ﬂf ir‘w‘mnmv% i?&’?@i E§

Report o the Physical A B R R ’
I e 3 1 e o Uhiel Administrative
“Count of Property, Plant, | Officer

i oy L ATHICET

§ E m;pmem i?i%*i.f??%:é}

?‘ﬁf‘i’} rt of Supplies and

i . Regional Suppiy Officer
fateria sxi M‘i %{‘%’VH é ‘ ply

i —

Inspection amﬁ
Hf“;}{} t AR}

Acceptance | Inspecti icer/
‘ : DT {Mx}mm‘f L

\}«d‘a{f‘ %%awrm%a
;RL;}{M (WMR)
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Regional Director

Regional Director

Regional &
{ Hii(,

3 ;:zpiy

-

u‘: alrman
Us:

Iministrative

z3 spossl
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Recﬂmmeﬁémg
Agss;zmv&i

Forms Approval

[ Reg mmz% Bupply

Re ef of Acepuntability -

| Property Custodian
%r*m* Iwr;ﬂawﬁ}i : PETLS ¢

Rz &;ﬁ aof Aceoy *;m?
z PPE

| Regional Supply Officer

Regqguesting Party Approval

!i’ %iﬁkn nan, Disposal

i

Inventory and Inspec
f }1’ port of Unserviceable
P*{; erty (HRUP)

‘omimities ‘

imsri ﬂ%‘ requisitioning
Lolfice

: F‘f&qa isition and Ise
5?%5*%‘ for semi-oxpe
: m% COas u:*m?} ey

}““E‘“m di‘{i fasue ‘*ﬁi{}
(R ‘""s for ?’%’?f

Fiis §31€* *Jfa‘.i
< }5“1{ or

.’ i lfj i s'y oe

rwhmmzﬂ%; ie U%é‘vﬁ ; um - Ry

i

P!{F{}fﬁﬁ}' %r H"k‘%t*‘? f%s‘p | Regional Supply Officer ) mp;?i‘» iffﬁ{ '
HPTR) e i“t“!*’iﬂ“ Ufh("t‘
iii. Division Office
Recommending
Forms :
&ppmv&l :
E?-.a §}”H 01 rh ?’hx ical ~, ’&fmmmatmm o €.}§?m ry
i‘,fmnf <,2 ifs*“-’ 5 {RPCH
ng;mrz an ihc mia SICK - Administrative Officer V. &‘%z*h{m s fﬁ‘*“i‘%iﬂ*"&
Count of Property, Plant, | | Superintendent
mi m ifﬁ‘”}“ﬂ? sinc@{: ”’?M :

%»Eﬁr‘f wt of “11 ;‘mt‘w i'md : ?‘v ision Supply Officer | Administrative
' i "?f}im er V

E”'}“-{)*"i tion Hf&‘ ry
hw;”;@“ \m anmmfee

' Chairman, Disposal |
CCommities

Page 21 of B
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ﬁaﬁ@mmeﬁdiﬁg ' Approval

Forms

3F %e“{ auntabiity -
- ﬁ“m 5

: igf";"}ﬁ?“; ;{;g; § L

~ ; | Committee
¢ P”‘ HETLY iéz%fl i"

‘ ‘f%a Cery r@ms:{i Oficer ‘ Head af
{DepEd Emplovee) {regpuisitioning office

; %“%hi"\lhmz mni iw 1w 8l
55"},\} ‘*!;,f“ {{n‘ﬂ

Citems

and consumalb 1“*'\

| Division *mw}%
{«;ini‘éf‘

Accountable Officer
E}%’i}}?ﬂ Em?}imwk%

- Requisition qm% issue Slip
(RIS for §‘§3‘§;

| Report on i,ﬂou Stalen, ; Af‘r‘mrua%}ﬁe Hfur.
' jgm’?(;'af*d, ¢ I DepEd Emploves), noted |
i by Immediate Bupervisor |

3

% . £
ary Custodiar

: voknowledgment | Division Supply Officer |
e‘wsp e %fﬁ ;

shor % {*;}z‘,xz’i, CDyvision Supply Officer

receiving office

iw. Elementary and Non.-IU Secondary Schoels

Recommending
Approval

Forms

; fm*: sion Supply

- Schools Division
| Superintendent

the Pg ivs

3 3 el
ﬁm nt of 9"{}%»12*

i Plant, and Ex d?g}?'ﬂ{"ﬂf
\ (RF‘Q P?iﬂ

?rmow ni’ ‘-s iﬁgﬂii{% and | Division Supply Schools Division
- Materials Issued L Officer %k};’zvnmmmvn?
ii‘% s

— r

ﬁsuwm fsziupp’%;y

z xﬁ"*—\’{"f“t $iom am’% ‘
| | Officer

&gﬁ;}rﬁvﬁl

 Division Supply Gificer  Chairman, th STEES




Recommending

Approval Approval

e 8 S ST A ik

| Chairman,
' Disposal
?' {,m;{ z%zw

| Division ‘*»umﬂi |
: O ‘?iu*r

‘.nvm‘;iun aﬂfi ;}%i"";mﬁ Supply | Chairman,
e i ihﬁpﬁmi
- Committee

: J‘fﬁ'?"*’ﬁf?ﬂ i“‘i% i%uﬁi ; ﬁu*mf
| Slip i‘i%’%% ﬁ;r semi- ii‘)e;‘siﬁ Emipioy

gy

i S—

%s“{“rmmm i:: f} Hice
{Depkd %:ampmwm

o 5 . % : i

{i;eg},,; i Emplovee]
ed by Immediate

i

R@s‘:gwi g ?&gt}f

’%m"uu nt tsbin

hmmirsn Custodian
1,751}3 ii”\;f’?;

3 f}ﬂ ision Supply . Accountable
COfficer ? Officer

roperty i:ﬁ,.xwf@" Division Supply | Supply Officer / 3,
Qr’g“uz"l (PTR | Officer Property
’: i (umwmr; of ;

‘ iving office

M"W‘f!“.é‘- 1

v. Secondary Schools {1}

R@ﬁgmmﬁﬁémg

Forms Approval

Rf‘?’){‘ﬂ an f%”;@ Fiﬂ  Supply
 Count of Inventories  Officer/Property
CIRPCH ' 61 us i"a:)m.”m




 Repo ;
 Count of ?‘ru;“wr ¥,
| Plant, and Eguipment

PCPPE)

chum of S m{%is%’ﬁ alﬂfi
| Matsrials ssued
{RSMI)

iom and

nspec
| Acceptance Report
AR

Hi* Repart of
iveable Property

frvve
iﬁ%z}va i
3 Tgo

: on ant § i» sue
| Bhip f?ii?:at for semi-
| expendable items and

L rmt«umabiw

ﬁﬁ{;{;mﬁ;(»n gmd jssue
m:;f {R?‘*a for 9??«

' Report on Ln:*aa,, Hiplen,
Darmnaged, Destroved
Property {RLSDDP

| Property
Acknowledgment
| Receipt (PAR]

 Property Transfer
' Report (PTR)

ﬁp;&mvai

P ﬁpz:ﬂx
P Officer/ Property

| Custodian

?rw;}f:ﬁ;ms
Officer/ Inspection

L Committes

"8ehon! Head

ng}ﬁﬁ;y Q?z.zzsit‘}diaﬂ, /

e e B B e Bt AN AT R ey

Recommending

ﬁg;g;mvai

Schop ‘1 P&m

 Supply Officer

daysieing

(i
ey

Property
stodian

iL) 1}0,“&2
: icvmm%stm

| Division Supply
: i}fi cer

quu&sﬁﬁg P&r&y

L Arcountable Officer

{DepEd Emploves)

b Xe €O 42‘:%@ o3 f‘
H{DepE

1 ﬁu u*?m?:ﬁ}k‘

}{iz 5

& Emploveel

’*fﬁz:m'

L‘r zmﬁ“x;* i(’“‘t

f'ﬁi’z(;m f'ii‘ ad

=

?’u s3] iiﬁqm

iszmigxg Party

CCOA-DO

Rgmiving ?arty

| Supply

Hheer! Property

Bupply
Officer / Property
| Cuastodian

:

 Custodian

oot ahie*
3 Hioer

Acecountable
L Officer

TUpPpPlY
i f"}fﬁ’:‘m* f ?‘rng}way
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Recommending
Approval

Approval

0. CORRESPONDENCE

- . o
Undersecretary in charge

i1, FINANCIAL AND PROCUREMENT MATTERS

A. ACTIVITY REQUEST (AR), AUTHORIT v TO CONDUCT {ATC) AND AUTHORITY
TO PROCURE (ATP)/PURCHASE REQUEST

*«“A?«?, or mv m;{%mrﬂi\ o €L‘
T aw the cnse n

icated in the following tabl

Certification %ﬁ}gmviﬁg i}fﬁ{:iai
Availability 1 fazzﬂz&rf

af Policy  Finance  Downloading
Allotment ! f ef azmiga,

Amount Requesting
Involved Official

cornied

it for

irector for BLR Cebu

ey
“w”

| i ndderae
or Finance

ection)
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i

i

Amount
Involved

v

M1

i1y

Reqguesting
Official

{Teacher

b

er PS |
fion up  Camp
100 |

aflic mf

L Camp (BTO)

| Superintenc ydent
U Mitlion Lor BTC '

L poncerned

feachers’

ﬁﬁ?‘ﬁﬁﬁaﬁﬂﬁ Appf@?img ﬁiﬁﬁiﬁi
of i ;
 Availability ’E‘mn&fmi
: of ¢ Policy | Finance = Downloading
Aliotment ! - of Funds
Superint {"z{*n‘s%
for BT D ]
- Head of Eémig,zﬁ'i Undersecretary;
{ Unit - for Admin, i

b. Regional and Schools Division Office

f¥ifice / Amount
invaolved

i

a. Regional Office

Uptothee
:ﬂgifigsdfv%

b. Schools Division

Office

Up to the extent of
- allotment received

2. Procuremand

"*%‘5?’"9 or »"umza:%ﬁ !

mplementation P
ment P‘":%tz if-i f}?

£

Requesting

Official

sad of Offic

i .f}u iston Chief

’E,E”? €

¢
g

3‘} vision Chief

L {ALP}
% k.

fi e

L eoncerned

& R»wumt. ;amg}a“

: % dersecretary for

mnee

?Z’ﬁf rReCTeLal

Qegt‘zﬁeatmss @i’
. Availability of
Aiiatmsnt

Approving
Official

?{i“*;ixf.%’f of Finance
: Diviston CRD

i i
e 3,
T

Fudget Officer

; ﬁ‘zm; are zr‘amzrm;i ated in the approved

able, and i the approv ed
;;34:3?; the approval of the
.,% in accordance with the

i1

Mlowing signing authorities:

Page 26 of 81

Q



a. Central Office

Certification

Amount Reguesting - of Availability | Approving
Involved Official Gifficisl

st

$_. 2

b. Regional and Schools Division

: - Certification

Office /Amount | Requesting  of Availability |  Approving
: Official : of - Official

Allotment




a.

Central Office

: Approving {i.e. RTA) and ‘
Amount Involved e e e ;
Issuing {i.e. ,Ni“}%} Official ;
| Director or higher official :
t“e‘vz'u:afifs‘x'zﬁfd
Not over P1 Milbon Teachers” Camp Superintendent for
BT
- s

: Underseo
Lthe procy
(of the RTA

Pl

xm“é the NOA “;sf* %M*f‘nf
taken by the Bids and f%xz. gy rm?
s Commitiee of w h;rh the Underseors :
Onver PS Million Smaan . o
‘concerned  is the Chairperson or
Cmaember, the same

angd is

&
> 45
I

;f!? 1,/?{1 ¥
or by g

sued by the

Aﬁ;}f@mﬁg {i.e. RTA) &ﬁﬁ i&aagng

Office /Amount Invelved fi.e. ﬁ{} A) ﬁfﬁai,ai

1. Regional Office

t..?{} to %iw extent of RD |

terit of F8H or the Bohool’s OWC designated by |
stment received the 808 ‘

4 fim‘g ;{5 School

Up o the extent of allotment
regeived
3. the procure *’“m":s subject of the RTA and %‘}w NOA was undertaken

> alternative methods of procurement, regardless of the

Page 29 ol 81
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! Certification |

Office/Amount  Requesting  of Availability = Approving
Involved : Official ; of Official

: . Allotment

b e s s sy A WS -

2 | Schools

, Division Office T
; o the extent [nvision O ! Budget Officer |
allotment £‘<‘-¥"<;‘f‘~rrwd ;"v
; received §

3. IU School

CAQ, or in his/her
“absence, the :
: - Designated ’*»a%“w;{ Fi

: Property |
f (,tz,mt;f?dmiﬂ

P 83 or the
Sehonl's OIC
designated by
; the SDS

‘4. Non-IU School

ficer desipnated |k
the BH or :
i&s;"z;{szﬁ

:ac:ﬁmsw

i 53;1 {:hgn p TG mw;z A m;%; o {}rf::'

am* mist be
APP ora Sm;q; ol il E "”?%?’ ard & ‘«*!*3;")”
field offices or schools,
Implementation Plan and the
concerned,

A?"‘z?" for the current vesr of

BIDDING DOCUMENTS and OTHER PROCUREMENT-RELATED DOCUMENTS,
CORRESPONDENCE OR NOTICES

e

B

. Far proje

Iding ?Efiﬁ:tw’m’*m‘m Bid  Bulleting, comrespondences, notices and  other
documents issued in connection wi h the conduct of a procurement &f"‘iéviw or
proceeding 5;}';&1% be Szgﬁefi and issued by the Bids and Awards Committee
concerned or by the Acquisitions Committee, through the Chairperson of the
computies concerned.

4% awarded through public bidding, the
are herehy given full anthority to approve and issue
IRTA} and the Notice ta Award {NOA} on behalf of the
Procuring Entity {HoPEL

e
K

iy



amount involved, a written il aut noriy from
f}‘w Secretary, shall be separa g
mvalved and the name of the Of

%(} u;f

4. For other-procurement related documents:
Document
a. Proc snent {
Report for zwmrmﬂ ¢
iovernment

‘f:v:t*f’z‘{ THry

C. CONTRACTS, PURCHASE ORDERS, MOAs and OTHER FORMS OF
AGREEMENT

M {”’“‘%’H anddum s::z;"

cement (MOAL or any
3

i 2»‘ ;b ] i g approved RTA
d"%fi ""J}i shall hf» g «f with the Availain "y s by the ollowing:

Transactions  Certification of Availability of
Funds :

a. Central Office

. Bureau/Service fExecutive
Office

i. BTC F BTC Accountant

‘BLR u»hs,; “i( mmm;m*

%:». Regi@mai ﬁi’i’iﬁe
f‘c. %f:%;cmis ﬁi‘i&'ﬁ%iﬁ*ﬁ foicﬁ

5 \

| d m ’%haizi |

: |

‘e. Non-1U School J |
2. For contracts awarded through pub . the Officials, as designated ‘

below, are hereby given i*m iy y the procurement Contract, ‘

Purchase Order, MOA, or BETEEME :v in mmtxm ver form, on behalf of the

Secretary, as the HoPE; ‘ 1

a. Central Office

Am&nn& Envsived Signing Official

‘Nt over P’* ’ﬁii*mﬂ or higher official concerned A
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- Owver PS Million

Amaum §£§'§'ﬂh’€ﬁ signmg ﬁfﬁmai

hers' Qamgﬁ Superintendent for

Cyeer P Mithon o 3 PR Mithor

s

e
S
e
oy

i the proc urement of the 33¢%)
L of the contract had been undertake
the Bids and Awards Commitie
| which the Undersecretary concerned s
the Chairperson or a wzzf::f‘zhm. ihi BRAME

. e L
- shall be

a8 nay

{ by her.
b. Regional Offices, Schools Division Offices, and Schools

Office / Amount Involved Signing Official

1. Regional Office

- Behool’s OIC designated by the

4. .. Non-1U School

Up to the extent of allotment the School’s OIC designated by the

receved

was undertaken through any of the
e az«%é»w w %’gm 1Y uuﬁ% mvalved,

i the ;r’lf'f>g'*i§’f%-!f“«ze*z?§ suibyer

Irern m fx {*

&

cprment o whatsosver
yne official authorized
et

A procurement Contract, Purchase Or if*r Mf”} A, Or agr
issued o Notice to Proce
4 Contract, Purchase Uf"lt“‘. a’fﬁm or 1.,.,,#**‘%;:31{ i1y wha

m?nﬁ shail bf

form.

o A {51

3



5. Contract time or delivery suspension, work suspension, amendment to arder,
varigtion order. other forms of amendment, or madific gzizfm to the agreements,
and other incidents of contract implementation, including all correspondence

rgr iﬁ?”tiﬁiﬁii*&?ﬂ; Fif‘k.ﬁ-ﬁ he i sl

»d by the same official authorized
; . sreemient in whatsoever
form, m%i’m it nﬁf&mh & ’i‘ the ;“*iﬂs :iz”aem u§ ?hf‘ %mﬁ Execom official concerned
or the Secretary o review, reverse, or modify the same, w hien necossary.

ﬂmé mmf‘m A!‘ %

D. AUTHORITY TO DRAW CASH ADVANCE

et

Reguests Rﬁ ﬁw im,@*ﬁfx; to Draw Cash Advance {ADCA] shall be supported by
3el A%"iif o ‘.t e vear of the office concerned, as well
1 of *’%w Accouming 3‘*%%:3(;:3%:}@1 Rection on the
‘.sm* regulations on grag
‘:}f; the following DepEd offici: z%«x

he z‘m’;m&' and evaluat
compliance with applica
e Iﬁk{.}{m‘% shail be “‘t:, L 1E

Office /Amount Involved Approval

&, Central Office

e for Finance Servic

Net gver PLO Million

Crweer PO Million . Undersecretary for Finance

b. Regional Office
Up to the extent of RD
mifumf il receivesd :

o, %@h&@i& }}wisi@ﬁ t}fﬁ{te

Ni:?f to the extent f‘f SDis

d.

SH or the School's CHC
designated by the 8D3

1. Funds released by the DBM to DepBd intended for the implementation of

programs, projects or activities by DepEd & units shall be downloaded
i‘x‘!’éﬁ"‘?’%"’ﬂi?*ﬁ@ﬁ} No b u?;«%ﬁ} shall be w:mmi
approved Transfer / Downloading o

th w&(g{%; a Sub-Allovment Release
hy the Budget Division/Unit without ar
Funds.
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2. The Sub-ARO shall be signed by the following officinis:

Amount Involved Approval for Transfer/
’ Downloading of Funds
a. Central Office Jndersecretary for Finance ;

- b. Regional Office

, Up to the extent of allotment  RD
received !

a. Of the amount im;zr«:i.,

the BT m xzmi

b, From rau%v ‘sf%(} received from the RO, the SDO may further sub-aliot the
fur x:img* requirement of s School Implementing Unit. Provided, the Sub-ARO
issued must not exeeed the amount transferred or downloaded to the RO and
SDO.

F. OBLIGATION REQUEST AND STATUS

toand Status {ORS) shall be signed by the following

Box “A” j Box “B”

‘a. Central Office
’ i Bureau/Service

Executive Office

>f or L hif*k of Budget

s Head of {r’éat
. Baguio Teacher’s {eoncerned or

, : : t Head of Budget Unis
v Camp f_'?mﬂ hers” Camp :

Head of %%ms{ of Uit

i, BLR Cebu - DepEd CO
o LI LIEAL BT

b, Regional Office P
! & Chief of Finanee
- Division

H mm

¢. Schools Division LY }sw siam { Head of Budget
- Office { Chief/Unit/ | Unit/Section

Sc*f !me i‘%@éﬁ* i
Q ifi}'xsxdg}wtv@ E:'i udget
H o the School's {OMficer ;‘%i} oF
M designated by : —mmm ive

IADAS)

4. IU Bchool
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INSPECTION, ACCEPTANCE, AND COMPLETION OF DELIVERIES

5*{11 clain

ﬁf; WG

i, Coods and Services
CHhice

1.1 Supphes,
Progure

Particulars

a. Imspection
and
Acceptance

s for payment of procu
v officials as enumerat

FR% OWEH B

Materials  and

ement Bervice

334

ed

bedow:

Equipmerd

Not Available m

rement deliveries shall be supported by decume

\
&y

s Infrastructure Projects Procured by the Central

the DBM-

Certified

Inspection/  , Prepared
Validation Bepeplanse By Correct

Report (IAR)

i. Buresu/
Service/
Center

i, BTC

BLE Cebu o

ia Sert;ﬁa:aw
of Ho Ulaim
Against the
: Warranty
; L ifor w%g ase

Monevi

At least two {23
- designated
Cmembers of

| DepEd Central
RaHTEY
Linspectorale
team and
)
representative
from é* mﬁ% wser

CChiefof ﬁ%ﬁ@rﬁaf

Mar

AgeImeT) -

| Diivision-

AMD-

§! lnr

| representative/

| inspector each
1 BTC

Accounting and |

Supply
li(‘iuf{f“‘?

e
L re ‘P‘*t*f"m it a?;

‘representative
imm

he End

one. |
FHead of BTC
[ Supply Section |
i
|
;

Supply Officer
from BLR Cebu |
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y,_ﬂ
(W)

Print and Non-Print Moterials procured by

Resources (B

Particulars

IAR

Summary of
duly signed
IARs, as
consolidated

fin pereentage

)]

Certificate of
Ho Claim
Against the
Warranty {{or
redeane of

’VL MM?

Inspection/

Validation

- school's
“division
Cinspectorate
Cteam
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Acceptance

,«:‘*hum gohond

Cdlistrict/ :
- school's divéﬁéfm :

FInt

Prepared By

s Chief and/or

| Assistant
C Chitef,
Production
Division, BLR

?t‘z the cagse of

cane of
- BLR Cebu:
CAdministrative

| Officer V - BLRC,
‘. | BLR

i

Director

the Burepu of Learning

'BLR or
higher

ﬁ%t% st

- Certified
Correct

*in the

H

case of

(Cebu:

| Direct

et

M for
BLRC

£

anverned

7



‘gz

‘& IAR

b, Bummary of

duly signed
IAHs, as
consolidated

il e

e 2}

‘e, Certificate of
" HNo Claim
Agaiast the
Warranty (for
. i

Particulars

Summary of duly
signed 1ARs, as
consolidated [in

{Fal

nercenis

inspection/
Validation

inspection/
Validation

b

2

$RSRe]

Cinspectorate

¥

A

121 desigrnated |

Pmembers of

o as buifer stock

Acceptance ?‘mgmmﬁ

Prepared

Accepiance By

atuty

oy g e byy £
ot [#30) é:a' :
or designated

o R
Fropert

oustodhary of o
Cschool

{ EED
 De

Certified
Correct

Ceortified
Correct




CE.

. : 7 ‘ Certified
Particulars igzg;?fi :‘:; Acceptance ?m;z;mé  Correct
Certificate of No ]
Claim Against the |
Warranty {for '
release of 7 ‘ : !
Retention Money]

constructinn anag repars exnhzd ~‘i’i£*

Inspected/ 5

Particulars . Validated Certified Approval
‘ By :

By

Acceptance®

Statement of Work
Accomplished [BWA)]

Certificate of 100% ,‘,

Completion

i Buresu/Servic
Executive Office .

L USee for
i, BTG f - Administration
: .?‘2 :;i.rg;gz;} of the
 Project

Certificate of Final

Bureau/Service/ CEFD Personnel | USee for
g ivees YEEY e g N i :
‘iz,&zfm.mw; Crhice ‘ * Administration
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Inspected/ N : ‘
Particulars . Validated | {:méjfeé | Apptndd {

By § :

J ‘8’* £ P nginesr m

; ' EFD Engineer/ |

i, BTC *-_ | Architect In % ij‘iz’:f“ for

{éma‘m of the Administration | »

B | Proj.

coquired after satisfuctory complianes of the rectification reqpirements wrnler the
mz;hy?z?s; Periad (DLP} which shall be at least one year after tssuunece of
CompHetion

d nem-classified Test

Certified

Particulars Inspection/ Acceptance Prepared Correct

ATS yalidation | oP" By

P At least two {2}
fif“‘sl‘;{hu?f t.'l,
: - members of

' DepEd Central
a. 1AR L Office

(Chief of Aﬂm‘f:
*sfdﬂwt»mf*

e S {%mi istrative -

inspectoraie oam p

S L | Service (AMID-

fand one H1 : 3 .

representative ,? ;
is‘nfn ‘iznr: user

b Cﬁrizﬁnaig
of No Claim
Against the | 5 L
Warranty ] : ; ,‘ .

i | x5 fhicis
{for release j 1 o

flois
! | concen erel

of Retention skl
Money)

-

=~.‘

oed
o
e

ion Technology HCT) Equipment and

b
e

1.6 iiuﬁﬂ"‘ ation argd Communics
OT-Related Goods ¢ i
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Pt

Inspection/ | Certified }
validation Acceptance Prepared By  Correct

e NS A A Al o S ez s e e R

Particulars

IAR
prt two (2]
’ mated ; 3
members of the 1, r‘n;’ywzv - : ~
schood  Custodian of the
inspectorate wam | L achool

Summary : _
of duly 1 N
signed —; LCh » 1
1ARs as b e - Divector IV ar
consolidat ‘ FInfrastiuctu

fin ':  Division {TID]
centage

S

higher official’
riyect "

Aﬁ?“ ;z

Certificate

of No Claim 3 ;
Against the | Divector IV or|
Warranty ‘ g | : higher official

ffor release & orcerned
of Retention |
Monevi

- S Qgﬁ;ﬁgé
o | Inspection/ | . .. . | pronared By
Particulars  gopgoarie. | ACceptance Prepared By . Correct
=0 RO Inspectorate | Head of
Office Team [ As ) :

FDistrict e,
inspectorate

i in u :
3§  Team | Section ‘

CEDO/ Schen [ Head of : :
,'»;*mia sl

j

e
oy T ;
e A
poiag
Fa T
P
%

A( Yoo s ;5‘}«“\?"-‘1@
 designated |
{ Praperty :
| Custodian

i
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Inspection/
Validation

h ﬁﬂﬁfézﬁ&ie af
; No Claim
 Against the
. Warranty (for
- release of -;
| Retention 'L
| Monevi :

i. Regional

4. 1U School

w Office -
i, Schools
g Division
! gzm*‘! ;dma —
Non-1U
} School !

2.2  Schoot Furniture

Particulars Validation

LAt least two
{21
designated
i members ol

i.  Regional
Office

| the school
| inspectorate
team

P AL *szzfﬁz m 1)

Schonls (2)

Division Office | designated
{including - members of
non-1U} - the schoaol
linspectorate
team

53 ngmarg ﬁf éaly
signed IARSs, as
consolidated {in
;*‘\i‘!f(“?’h’i G

et e A R SRR

Puge 40
A )

inspection/

i B1

| Assetr

: Certified
Ac@zag&mn@e  Prepared E‘g

sy b

| Management
| Personnel

Head of
I Bu pply

LAQ or the
“school’s
de-%izgfzat*d

Correct

. Regional
| Supply Officex

?%‘t‘aci of
Af:;mtzammw &
L Unit

: SH or the
i school's OIC
| designated by

i
4
i
H
i
i
|
|

| Property ; AR
;wa—;t(}dﬁ J‘ii‘lﬂ‘ biB e

i , ﬁaﬂﬁ‘ eﬁt

- Acceptance | Correct

| Supply

| Officer or {

| designated !

| Property \ -

| Custodian of |

|the school | i |

i { i

Supply

. Officer or ]

; de*ﬁigﬂawé
Property i .
Custedian of |

' ’(‘m: school | i l

i !

} i 1



i

i

Particulars

Prepared Certified

Inspection/ Zﬁﬁﬂﬁi&iﬁnﬁﬁz By o Correct

Vailidation

i. Regional Office

f::mtgﬁ;:ata sf ??e

Claim Against the

Wafmslty for

1 Money}

Regional Office

Se § g)m% ;?%\3"}&{}
Office {inchuding
MNon-1U Schooi)

‘ Regional

 Personnel

In-Ch
sthe Pro
? j A -~
: af“imc erned ,
 Chief nf S %"'zmi

3 i i
CGwvernance
e o cand

I3

; . Schools
| Division
| Persornel
' In-Charge
! of the

| Project
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5

2.3 infrastructure Projects mew construction and repair)

inspected/

Validated By Certified By

Particulars

Approval

' a. Statement of
. Work
Accomplished
(SWA)

ot §

| Regapnal

CEngineer In-

- Oharge of the

‘ ’ f:’r,

i, Schooly ‘w{‘ 1onis U vigion ;
Division ; ﬁmﬂ!‘;ws\ In-Charge !
(Hice of

b. Certificate of
100%
Completion

' R{’“‘;‘ﬁ’“ﬁ} F»ngiﬁgw‘

i _g;»t»ﬁ»wgc; i | Divisinn
Divistan Office

Project

e, Certificate of
| Final
Aceceptance®

Regional Engineer
In-Charge of the
L Protect

Chiel of ESSD |

CChief of
 SGOD

CRD
! ;

| Schools Division
| Engineer In-

gi) ffj n*iwi x??am 3}{* clf fmw e i

Page 4% of B1
A}

m requuements under the

ear after issuance of




K~
G

Certifi

= >
e i o)
W k-
&
. e _
i o
i e
| o i |
%
&
&
o
it
N
&
3
<
S,
o
§ 38
. 4
ol
o n
o
£ vt
o ow
£
o,

lars

&

consclidate

IARs as

Particu
IAR

'b. Summary of |
‘ duly signed

PR




Acceptance

Certifisd

Prepared By Ceorrect

I Sehanls zd of
FDivision ; :%im;rz;:%i%mﬁtm?

: Supply Officer | Unit

. Inspection/
Particulars Validation
i, Behools q

Dwzssvzz ’
Oiffioe
it 1L School

n/Unit of the

prepare

responsible for the
certified by the
Payroll Form}

following officials: {refer

ion of Pavrolls
G

ral Office and feld units

for Lﬁ"rfm and f)ﬂ“ﬁ r ber
i;%fi\,fsvi Volume 1, Appendix 33

are

s,

Gifice /Amonunt Ionvolved !

Central Office

QOver PLO Million
Baguio Teachers’ Camp

_Not over P10 Million
210 Million

up o Million

_Expenditure Class/Approval
Maintenance &
Other
Operating
Expenses
(MOOE) and
Capital Outlay
©eo

Personnel
Bervices {P5}

| Director for Finance Service

achers’ Camp | Su:‘wrfmw e
| Undersecretary
E §€z;
. Administration

Teachers’ Camp

Superintendent

Over P50 Million

Rgggﬁ,ﬁﬁg Gfﬁg@ oot el

p to the extent of allotment
i

School Division (Office

{non-implementing unit}

‘School without financial staff

" Undersec retary
for

Undersecretary
for Fir

35 R A

R

805 :



e fallotment ;
refeased oo
'f. School with financial staff

{implementing unit}

f

» extent of allotment |

W

g , and APDS
mnel i}wzsmﬁ; Personnel
5. (Vs i‘m ROs and Dos). The
; le Pag-Tbig, BIR, and APDZ-
accredited shall be prepared by the ‘ﬁi{}ﬁ?“x;fi Division/ Personnel

£

Unit of the i,.xz%m:

£5 ', entities
Uit of ?‘";ff: {,:af?ﬂifai

1. DISBURSEMENT VOUCHER {DVs}

ertifications for specific box of the DVs shall be as follows:

e

1. The reguir

A v, lawful and incurred under

~complist

-y

, ,,g»

the availability of cash, or subject to authe
to debit account, and supporting documents complete and amount cla «mmi

hed by Accounting
“)ﬁ;'zmdﬂ / L
en{::" % s

$oed

Box *A” i Box “C”
a

i | Division Chief or higher | Chief Accountant
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Bookkeeper
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Office /Amount Involved
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LE &
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Non-TU School
e exiont of
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Personnel Services
{PS)
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J. CHECKS AND LIST OF DUE AND DEMANDABLE ACCOUNTS PAYABLE -~
AUTHORITY TO DEBIT ACCOUNT (LDDAP-ADA)

TRANSACTION / 5 SIGNING AUTHORITY (SIGNING OFFICIAL AND
ACTIVITY i’:ﬁiﬁﬁ?ﬁmﬁ%ﬁﬁﬁ ﬁ?? §€.‘§.&§,§ AND CORRESPFONING
Checks, Advice of ﬁﬁﬁ?ﬁﬁ OFFICE: S
Checks Issued and - Amount ﬁzggiﬁg - Countersigning :
 Cancelled (ACIC) and
. Part 11 of LDDAP-ADA
- form

Eﬁﬁﬁﬁ% TEACHER'S CAMP:
 Amount Eéig@ing | Countersigning
’ . Official ‘ i

| Administratior w -

‘ Rﬁé@iﬁﬁ&# i}?‘?}gj} SCHOOLS DIVISION OFFICE
‘3 ; “Amount &zgﬁmg Official  Countersigning
§ | Official

£ §{S‘ ar "z‘
o g

fher ;-.i%“%f:;‘é,;?‘l{'{,; the

g the

Administrative Uni

Ejﬁﬂh{%&i -
}k

P ERH or the
5§ ff’?i:fi%s:}e?:s"f s OIC as
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TRANSACTION /| | SIGNING AUTHORITY (SIGNING OFFICIAL AND
ACTIVITY COUNTERSIGNING OFFICIAL) AND CORRESPONING

THRESHOLD

“Checks and Lists of | CENTRALOFFICE: .. ..
Due and Demandable  Amount Certified - Assumption of full
Accounts Payable - ; Correct in responsibility for the
 Authority to Debit L1 - accordance aceuracy of the listed
. Account {LDDAP - : | - with the - claims and
 ADA} : - existing . anthenticity of the :
' "  budgeting,  supperting documents
accounting, :
| procurement
and auditing
- rules and
regulations

F Divector for Finange

ary for

BAGUIO TEACHER’S CAME:

| Amount Certified Correct = Assumption of full ;

X _in accordance - responsibility for
with the existing the accuracy of the
budgeting, listed claims and
accounting, . anthenticity of the
- procurement and  supporting i
- auditing rules - documents

_and regulations

‘ g’ 1
| BTC Accountant | Admini

- Approving
- Officials “
Cunder :
 Parts Iand
Hof
- LDDAP-
ADA




" TRANSACTION / SIGNING AUTHORITY (SIGNING OFFICIAL AND
| ACTIVITY . COUNTERSIGNING OFFICIAL} AND CORRESPONING
| ; | THRESHOLD

untant,
ceounting Unit, or
igmated

terpate, it any

the

it

ioimen
ved t

1§ Up to the | wele
11 extent of | Unit/Section, or his/her
| desiganted alternate, if
' allotment | ¢

i the

Honi's ; s
: ' Accountant/Bookkeepper | School's
| OO as

| ¢ designated |
[ by SIS

Notice of Transfer of [
3 Allocation (NTA} igning

fficial
w for

e

ANET

LPioM

{11, OTHER MATTERS

TRAN 'SACTION/ACTIVITY T SIGNING AUTH
;  (APPROVAL)

or HROD

- a. Financial assistance in case of " Undersecre
| accidental death of a DepEd
Qﬁ’i{‘?iﬂf Emiﬂﬂgi? ?’sﬁﬁ i;%ﬁf’z | *with the Secretary’s approved
performance of his/her otticial L et et e
functions, as provided for in DO 25,s. SHAADE D BpSL B
| 2008 and other relevant issuances |
Endorsement/Recommendation on cret
claims for Tax Exemption/Duty-Free | Legislative Affairs
Entry of Educational P
Institutions/qualified agencies {public- |
private} pursuant to Section 4{3} of
Article X1V of the Constitution and
_ applicable law and regulations L R
- e. Decisions and final resoluticns on | Undersecretary for Leg
i administrative complaints and cases in | Legislative Affairs
the DepEd-CO; Creation of Fact P
; Finding/ Preliminary/Formal !
. Investigation Committees for
administrative disciplinary "
 proceedings in DepEd; Issuance of
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Formal Charge, Preventive Suspension,
and other interlocutory orders, !
processes of issuances arising from or
in connection with the foregoing
CMBERRES.
Disposition and resolution of matters Urderseoretarn
that are subject to alternative dispute | Legislative Alfairs
resolution in the DepEd; Issuance of L
interlocutory orders, processes or
issuances arising from or in ,,
_ connection with the foregoing matters. | .
1ssuance of Special Power of Attoraey : U
{8PA) for Regional Directors of Schools |
Divisions Superintendent to enter into
agreements/deeds in relation to the
acqguisition of school sites and other
sites titling coneerns. ...
1ssuance of SPA for the Office of the
Soliciter General to represent DepEd
in cases filed in court;

etary for Leg

Legislative Affairs

Al other documentis and transact g.m;

for approval/signature of the Becretary

tative only to financial tronsactions, posed policy shadl not preclu
e from signimng documents, if necessary, the interest of

ce. below her prescribed stgring authonty.
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