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SCHOOLS DIVISION OF SIARGAO

DIVISION MEMORANDUM
No. 2025

1

To

COMPOSITION OF THE DISTRICT SUB-COMMI'I"TEE FOR THE ASSESSMENT

OF APPLICATION FOR RECI,ASSIFICATION FOR SCHOOL PRINCIPAL AND
TEACHING POSITIONS

Asst. Schools Division Superintendent
Public Schools Districr Supervisors
Public Schools Elementary and Secondar5r School Heads
Teaching and Non-Teaching Personnel
This Division

1 . In relation to the issued Executive order n o 77 4 Eryanded Career Progression System

for Public Sctwol Teachers and DepEd-DBM Joint Circular No. 01, s. 2025 Modified

Positton Classification and Compensation Scheme and System of Career Progression of
Teachers and, school tleads, this office constitutes the distlict sub-committee to

assess the documents submitted for the application to higher teaching position

adherence to the established guidelines and policies ensuring to uphold the principles

of merit and fitness, and equal opportunity.

2. Composition of the District Sub-committee are as follows:

Dapa East Chairperson: Regemie A. Alburo- PSDS

Members: Kem E. Abuton - SP III
Giovanette D. EsPejon- SP IV
Mark Anthony M. SindaY - MT I
Evelyn N. Subayno - MT I
Irphil E. Gocela - AO II
Ryan S. Dumadag- AO II

Dapa West Chairperson: Leah G. Mones - PSDS

Members: Virginchita A. Gorgonio - SP IV
Shinn Mark J. Engroba - SP II
Harold Anjoben C. Espinile - MT I
Juris T. Sulima - MT I
Karyl Ann Mae C. Espinile - AO II
Alyssa E. Conte - AO II

Gen. Luna Chairperson: Rolando S. Sapuras - PSDS

Ana Maria Tomasita C. Espejon - SP lv

Address: Km. 3, Brgy. Osmena, Dapa, SuriSao del Norte
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Jonathan C. Gubantes - SP II
Melanie C. Ortojan - MT I
Nathaniel E. Gallentes - MT I
Blaise R. Sumampong - AO II
Nathaniel A. Congreso - AO II

Pilar Julies P. Tesiorna - PSDS

Bonifacio M. Decoy Jr. - SP I
Arnel S. Rosende - SP II
Judith L. Espiel - MT I
Pilar G. Seregal - MT I
Resma Angelica T. Penera - AO II
Gail Jasmine E. Gemparo - AO II

Chairperson
Members:

Numancia Chairperson: Joseph D. Solana * PSDS

Members: Carmen G. Guilaran - SP III
Glenn B. Resnera - HT I
Charrel C. Astronomo - MT II
June Mark T. Solloso - MT I
Jeselle A. Comon - AO II
Randy R. Maravillas - AO II

San Isidro Chairperson: Marites M. Petallo - PSDS

Members: Lovely Aguda - HT I
Danilo E. Racho - HT III
Linie T. Murillo - MT I
Jane M. Pajarillo - MT I
Frank Bernard Y. Espanto - AO II
Eirenjoe D. Bonono - AO II

Burgos and San
Benito

Chairperson: Kathleen M. Jornales - PSDS

Members: Reysan J. Tesiorna - SP il
Sammy E. BaYlan - SP I
Ivie C. Lagarde - MT II
Malyn S. Nogaliza - MT I
Janerie P. Quinaso - AO II
Jenkins A. Platil - AO II

Sapao Chairperson: Emile C. Pomoy - PSDS

Members: Jovy C. Liza- SP IV
Alejo D. Obrial - SP I
Susan R. Napoco - MT II
Jonas B. Dumanjog - MT II
Jenafe J. Tayco - AO II

ED
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Joey P. Cadayona - AO II

Socorro East Chairperson
Members:

Girlie Joi Bamba C. Sanico - PSDS

Maisan P. Mscardo - P IV
Jocelyn M. Vosotros - P I
Irish E. Besas - MT II
Tamarah Harrel M. Consigna - MT II
[,ewanie B. Diz-on - AO II
Lesly T. Ramirez - AO II

Socorro West Chairperson: Sarachen L. Sangco - PSDS

Members: Sheila Jane D. Lasala - SP IV
Mayeth Q. Guma- HT III
Maribeth D. Dizon - MT II
Dedina H. Sanico - MT I
Icee C. Rosillo - AO II
Shyaharah G. Rivas - AO II

3. The duties and responsibilities of the sub-committee are as follows:
1. Check the completeness of documentary requirements of the position applied.
2. Assess the applicant's qualification vis-a-vis the civil service commission

minimum qualification standard of the position
3. Assess the performance requirements of the position pertaining to the

required number of Classroom Observable Indicators (CO! and Non-
Classroom Observable (NCOI).

4. Duly fill-up the Summary of the Achievement of PPST indicators found in the

Reclassification Form for Teaching Position (RFTP) from Teacher II to Teacher

VII, Master Teacher I to Master Teacher III, and Master Teacher IV to Master
Teacher V

5. Constitute the initial Comparative Assessment Ranking in your district.
6. Submit the Comparative Assessment Ranking toget-her with the applicant's

pertinent documents to the Division office thru the HR office.

4. For guidance and compliance

fr^""rk
Schools Divisi[n

CABERTE , r

superintendblttlUlF
References:
DepEd order no. 19, s. 2025
Executive order no, 174 s.2O24
Inclusions:

RFTP and RFSPP
Checklist and Omnibus Sworn Statement with Data Privacy Consent

To be included in the perpetual index of the following:

IIR-RSP IIRMO

-A
T{,9^H EDUCATION

AACO'IG P,].JP'.{AS

PRIM.p.HR}I

ED w
Address: Km. 3, Brgy. Osmena, Dapa, Surigao del Norte

Contact No. : 09190040217

M siareao@deped.eov.ph Jl o"peu siargao



Arnnex C

CHECKLIST OF REQUIREMENTS

Name of Applient: 

-

Position Applied For: 

-

Application Code:

Office of the Position APPlied For:
Contact Number:
Religion
Ethnicity:
Person with DisabilitY: Yes ( ) No ( )

Solo Parent: Yes ( ) No { }

Attested:

Humal Resource Management OIIicer

OMNIBUS SWORN STATEMENT

CERTIFICATION OF AUTHEI|TICITY AI{D VERACITY

I hereby certi$ that all information above are true and correct, and of my personal lcrowledge and belief, and the documents

submitted herewith are original and/or certified true copies thereof.

DATA PRN'ACY COITSENT
I hereby grant the Department of Education the right to collect and process my personal information as stated above, for purposes

relevant to the recruitment, selection, and placement of personnel of the Department and for purposes of compliance with the

laws, rules, and regulations being implemented by the Civil Service Commission.

Name and Signature of Applicant

Subscribed and sworn to before me this 

- 

day of 

-, 

year 

-.

Person Administering Oath

ln msonane {ith Republic Act No. 8792 or thc " EtEdro ic Comme@ Act of 2OOO", leJlcclronic d(nments ahall havc the lcgal efrect, validity or enforeability as uy othcr

d@Bent o. legal friting md a) {w)here the Law lEquires a d@ment to be in witing, t}rat rcquireEent i8 met by m electronic d@umedt if the seid electronic doilment
maintains its integrity and reliability md can be auth{ticated so as to be usable for sbseguent refermce-

Basic Documentary Requirement

Status of
Submission

(To be filled-ot, W the
appli&ftq

Cl@ck iJ submilted,)

Verilication
(fo be filleilont bu tle HRMo/ HR oJlie/ sub-@mniflee)

Status of
Submission

(Check iJ @mplied)

Remarks

a. Letter of intent addressed to the Head of Office or highest
human resource officer

b. Duly accomplished Personal Data Sheet (PDS)

(CS Form No.212, Revised 2Ol7\ and' Work Experience Sheet, if
applicable

c. fhotocopy of valid and updated PRC License/lD, if appllcab!9

d Photocopy of Certilicate
applicable

of Etigibility/Report of Rating, if

e Photocopy of scholastic/academic record such as but not
limited to Transcript of Records (TOR) and Diploma, including
completion of graduate and post-graduate units/degrees, if
available

f. Photocopy of Certilicate/ s of T.rlql{lg, if 
"pplicabl"

c. Photocopy of Certificate of Employment, Contract of Service, or
dulv sisned Service Record, whichever is/are applicable

h. Photocopy of latest appointment, if applicable
l. Photocopy of the Performance Ratings in the last rating

period(s) covering one (1) year performance prior to the deadline
of submission, if applicable

j. Checklist of Requirements and Omnibus Sworn Statement on
the Certilication on the AuthenLicity and Veracity (CAV) of the
documents submitted and Data Privacy Consent Form

k. Other documents as may be required for comparative
assessment, such as but not limited to:
Means of Verification (MOVs) showing Outstanding
Accomplishments, Application of Education, and Application of
karning and Development reckoned from the date of last
issuance of appointment
Photocopy of Performaace Rating obtained from the relevant
work experience, if performance rating in Item (i) is not relevant
to the position to be filled



Namc:
R)silion Applied
Station/ School

Current Position:
Item Number:
SG/Annual Salary

For Teocher ll, l, 0v"u'l ltir.Ut//

Junior High school
Senior High school

,f?,y.

'.9-,!
llt-trtr rg Prllunni

@rpertnrnt ot @btlcBtion

R-ECLASSTFICATION FORI FOR TEACHING POSITIOI{S (RFTPI

Lc\,cl

FICATION STANDARDS
Elementg QS of the Po8ition QS of the Appllcant Remarks

Educatbn To be llled out bg the HRMO To be f ed-out bg the HRMO

Trarning
Experience
Elisibiiitv
i\'or': htdicate the QS of the Position Applicd for based o^ the CSC Apprcued QS

II. PERFORUAITCE REQI'IREIIEI{TA
L Copv of duly approved IPCRF for the school year immediately prcceeding the application.

2. The applicant must meet the foliowing performance requirements depending on the position applied for

Posltion Applied Perfolttrance Requlrementa

Teacher ll At least 6 Proficient COIS at Very Satisfactory; and
At least 4 Proficient NCOts at Very Satisfactory

Teacher Ill
At least 12 Prolicient COIS at Very Satisfactory; and
At least 8 Proficient NCOIS at Very Satisfactory
2t Proficient COIS at Very Satisfactory; alrd
l6 Proficient NCOIS at Very Satisfactory

Teacher V
At least 6 Proficient COIS at Outstanding; and
At least 4 Proficient NCOIS at Outstanding

Teacher VI
At least 12 Proficient COls at Outstanding; and At least 4 Profrcient NCO ls aI Very

Satisfac aIld 4 Proficienl NCOIS at Outstandi

Teacher VII
At least 18 Proficient COIS at Outstanding; and At leas( 6 Proficient NCOIS at
Satisfac and 6 Prolicient NCOIs at outstandi

Su',r'nary the Achietl€me,tt oJ PPST Indlcdtors

--Kindergarten

-Elementary

Domaln/Strand /Indicators o vs
No Domeilr 1. Content and Peda

1.1.2 Apply knowledge of content within and across curriculum teaching are

2
I .2.2 Use research-based knowledge and principles of teaching and learning to

enhance professional practice

1.3-2 Ensure the positive use of ICT to lacilitate the teaching and lea-rning

1.4.2 Use a range of teaching strategies that e \ance learner achievement in
lrteracy and numeracy skills
1.5.2 Apply a range of teaching strategres to develop critical arld creative
thinkin , as well as other higher-order thinkin skllls.
1.6.2 Display proficient use of Mother Tongue, Filipino and English to facilitate

1.7.2 Use effective verbal and non-verbal classroom communication stmtegles
to support learner understanding, participation, engagcment and achievement

oBn-oepEd .IC 0 I s.2025-Form No. 2-A

Teacher lV

I

tcachinp and learning.
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CommDoma

2.)
6.12 Maintain iearning enrironments that are resPonsive to community

6.2.2 Build relationships with Parents/Suardians and the wider school

facilitate iDvolvement in the educative
30

6.3.2 Review regularly Personal teaching practice using existing

regulations that apply to the teaching profession and the respon

specified in the Code of Ethics for Professional Teachers'
sibilities3l

i2
6.4.2 Comply with and imPlement
1() foster harmonious relationshiPs

school policies
with learners,

and procedures consistentlY
parents, and other

stakeholders
aIl

that is leamer-centeredof te7 .t.2 A33

34 7.2.2 Adopt praclices tiat uphold the dignity of teaching as a profession by
and inties such as caricxhibit

35 7.3.2 Participate in Professional networks to share knowledge and to enhance

7.4.2 Develop a perso al professional improvement plan besed on reflection of

ractice and

7.5.2 Set professional development Boals based on the Philippine Professional

Standards for Teachers
37

Total lfumber of O snd vS

III. CoMPRA- tVE ASSESSUENT RESULT

Conforme Attested by

pplicant HRMPSB Chair

IV. DEPED SCHOOLS DTVISION OFFICE ACIION
tioo of Position

crade To crade
Date Processed Remarks

Evaluated by:

Officer lV (HRMOI

a}rrified Correct

Adminislrative Officer V (Admin Ser,/ices)

Recommending APProval

Schoois Division SuPerintendent

Education Training Experience Perforttratrce cL!3rootr oblcFrblc
hdlcator.

on-Claastoom
Obterv".ble
lndicatoru

Totel Scote



V. DEPED REGIONAL OFFICE ACTION

Ccrtified Correct:

Ctrief. Raministrative Division

Evaluated by:

TEEEEEis Credential Evaluator

Approved

Regional Director

ReEldssmaaa-on of Position
Date Processed Remarks

From Salary Grade To Salary Grade

.il

'1

-.t
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:\irnlr::

[\rsition Applicd

Stttion/Schrml

Lltr: l:

Far Master Teocher I' ll, ill

"'".1]"'1i,F",t

o *ii:ilii llil' 8fl,l'$'ii li,, o n

NTCLASSITICATION FIORil FOR TEACHIITG POSITIOI|S (RFTPI

Current Positirrn:

Itt'm Number:

S('ilAnnual Salarl

l(indt'rgartt:n
Elcmerrtan'

,lulrior I'ligh School
Scnior High Schrxrl

I.

Nrrlr' /rtltrrtlt' tlu' \)S til'rfu' I'n.silirrtr Applietl lbr llosctl ort ('.SC-ApProrreT I Q.S

II. PERF\ORffAI{CE REQUIRBUENTE
I ('r)p\, ,f <lul.r. irppr1ir'ctl IPCRF' firr thc school 1'car immt:diatell' precccdirrg thc application.

-i 'Ihr. irpplir.iilll musl rriff! the f1lllorving pcrformanct' rcquircmcnts clepcncting otl ttle p()riiti(ln applicd for

tlre Achlerrment PPiST Indlcators

RemarhsElements
fit bt'filletl<trtt trlll!. I tRltt(,

Fi Iur':tt iotr To he fillerl out ltY llte HRMO
'lr, r it titrg
l')-ttx'rtt'trt'e
l.)lrgibilit-r'
('otl-llrt'l('t]C-\'

Poaition Applied

2l Pr0ficient C()ls ar ()ulstanding; and t-{ Proficicnt NCOIs lrt Vcry Satislrrt'tory and

8 ltoficicnt NCOIs at ()r'rtstandingMastrr Tcaclrcr I

lllarstcr Tcachr:r ll
At lcasr l0 Ilighlv Proficicnt COls at Otttstanding; and 5 I{ighh' Prol'icietrt NC()ls rtt

Vtry Srrtisfttctrln' ancl .5 llighi.r' Proficient NL-'()ls at ()utstarrdilrg

NIastt'r'i*u'lrcr llI
2l Highh.Proficient c()ls at oustandingl arrd I Highl.r.Proficit:nt NCOIs at Vcn'

Satisfactort' and ll Highlr Proficient NC()ls at ()tt(st:rtrclirrg

Indlcatore o vs
No. Domain 1. Content and

L L.3 M()dcl effcctivtr :tpplit'irtions ttf contcnt ktr<lt'k:clgc n'ithin alrd across

|lrrricttlunt tr:itt:hing areas

)
l.J.il L:rllillro:irtt: u.ilh t:ollt"ag,ues irr the corrdttct and application of rcscttrch ttr

ru'h knotvicdgc of ctmtcnt untl pcdagopl'

l 3.3 Pron'tott'cfft'ctivc stratelEir:s in the ;:ositive ttsc of ICT to facilitate thc
and lt'artti SS,

-i
I..1..1 Evarlttatt.' with collt':rgues the t:ffe<'tivt'nt:ss o[ tr:aching stratcgics that

rrlulc lcarucl' ltclri<'r'cnrt'ut itr ltt ;rttd It

i)
L5.3 Dr.'vckrpr itr-rtl Bppll' eft'ectivc t(:ilching slriltegics t() p(rm{)lc critical and

rn'irtivc thirrking, lts rvcll tts othcr highcr-ordcr thinking skilis'

l)

l.{r.3 l\{otit'l arrd sttpport c<tlleagues in thc proficient ltst: of Mothcr Tongue

Filipirro ilnd L)nglish tr) impn'rvc tcaching atrd lc'artring. as rvcll as tlr clcvckrp thc

It'rrnrr'rs' prirlc of ttrcir larrgttage. hcritagc and oulturc

1.7.3 Displrrr il \ui(l(' r.lngc tlf cf[tx'tivc r'<'rbal and tron-verbirl cl.rssnx)m

r.1nin:unicati()n slrlrlcldics Lo support icanrcr undcr$tanding. participati(tn,
('rrgillaclnetlt an(l irchi('\'cmcllt

--- 
OS of the APplicant

ufuGEents
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5..-1..1 w()rk ( ()ll,rlxrrnliret\ t!ith collca!{tr(:s to :rnal}'ze and utiliz{r

irss('ssmant d3t.t t(l ln(ldif\ practtts nlrd programs Lo further suprx)rl lfilrner

l)r()*r('ss ilnd iri lrrr',"( nl('r11

maln 6 ty a t
l) 1 ..'l R( fl(r ! (,n irnrl clirltlalc lcirrt,ing t'nYirot, mcnls lh l dr(' resprrtlsr\1' tir

( om ltulit\ (:r:!lc\ls
li.l..1 (;ur(I: r(.;l{ rqtlcs tr) slrenglht.n rclrtliollsltips $ith part'nts/Hurrdirlns:tnd
ll'ir' \irlcr s( h{xrl (lrtnmtrnit\ lo mtximizc thrir invrr\'emcnt in lhc cdu(alivc

I

tr .1..1 l)iscuss 1r'ith (r)lleltgucs tca( hIng:lnd k:arning prarlices thlrt:rl)Pll'
rxistrng ( idrs. la\t.s.txl regulilti()ns applicablc to thc t{lachinB pr0firsstnr' rn(l
rhr'l.(sponsilriiilx'r sl)ccifi({l iIr th( Codc ofElhics f()r P!_ofcssionul Tca(llcrs'

t, -1..'l ltxhibil ( lrrnnrilntcltt 1o tlnd stlllPl)rl ll:ir(:h('rs in th{ intplemrnltlli()n I ,
schirrl polir'irs :rnrl Pr{,( c(lures l. firstcr hllrmonious reialionships lrith lcnrucrs'
p' rft nls nnd ollr.r slrrkchold{irs
Domein 7. Pe and lopmcnt
; i.:l N'l nifcsl ir k itrn('r-r(:n tlft'd tcacl]itrg pliikrlrophv in tariotl!i irspcrts () i
pra( li( ( rn(l s(pl,lrrt crllieagLlcs i!1 cnhnncing their ()wn lcarlrer-('cnlcrctl
rr.rrr'hrrg phii.rs,rphT

;.J..'l l(lcnlil-r rnd !rtilizc pcrsollal pr)kssion.il strcngths to uphr)ld thc (lignit\

,rf r.l{ hing .rs , prof.ssi.)n 10 ht'lp l;ttil<l a f$sitivc tcaching 8nd lctfnirlS cultur(
\1,ithin thc sc:1,,r)l

7 .1..] Cr)rtribrrr( r.tiveh lo prrlft)ssi(rnal nct$;orks 11ithin
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7-.+.J lnitiilt( pftrft'ssronat rt'flerti(rt1s,ln(l piomofc k'arning opl)lnlunitics 1'"ilh

r()lk'll{r.rcs t(r inrprn'c pft tctlcc.
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Itindt'rgurtctr
Ek'nrt'rrtan'

.lunior High School
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I. STAITDARDS

\.,1(,. lrf(rr. (rr{' trr(' q).S .,/'tr'(, i1lsilrorr Applu'tl litr ln serl trrr lltr' ( '.\:( ' rl;lrnrtrerl 1-).S

II. PERFORMAI(CE REQUIREMET{TS
l. ('op1 of (1lv approvr:cl TPCRF' ttrr tlrt: sr'hrxrl r'(:irr imn'lcditttcl-r' prt:r'rr:clirrg tht' :rpplit':rtirln.

..1.'l'lrc irpplici.rnt nrusr rrr(.cl tll('f0lloB.ing pr:rlirnrranct: rt:quircmclrts dt'prlrdirrgon thc polritiot-l iipplicd for

the Achlerxment PPST Indlcqtors

Elements QS of thc Porltion QS of the Applicant Remarke

l',r lt tr'irl iotr

'l'rr i rr i rr g

lir;x'rilut't'

l')ligil:ilrl,r

('ilril[x't('n( \

Position Applied Performance

Mtrstcr Tcaclrtr lV
Ar lcast l0 Distinguishccl COls nt OtltstondinS; ilnd 5 Distinguishcd NCOIs at Vcn

s[ir ancl 5 Distingui$hed NC()ls at ()tllstirndit'rg

Ir{asler Teix'hr'r V
2l l)isringuishccl cots ar ()utsrandirlg: and tt Distingr"risl.rccl NC()ls at vcn'
SatisIrt'l ancl tl Dist.tn NC()ls al ( )tttstantlin

Domain Indicstorg o vs
No. Domain 1. Conteat Knowledge and PedagoX3y

i
l.l."l I,todr:l .xclnplnrv practi(e Ir, irllprove thc :rpplicat iorrs of coutt'nt
krrrrrtkrlgt' \\,lthi11 i.rn(l across trurri<:ulum t('il(:hing itn:as

LJ.-l Lclct ctrl['agul's in thc irclvancerncnl. of thc lrt and s<:icltr:t'crf tcat'hing
birscrl ott tltt'tr t'onrprt'hctrsivc krlrxqlt'dgc tlf rt'scilrch ancl pt'ditgogv

l..l."t lllt'ntor coll<'agttt's in tht' irnpltrnt:l^tlittiotl of ptllicit's t(, cnsLtrt' tht'

1:ositivc ust'oi l(lT q,itl:itr rrr be-r'otrcl tlte 1!tq1!

l L-1.-l Merrlcl :l (:rllnp(:h('nsir'<'selt't'liott,r[cffcctivt'tcachirlg strilt(:gics th..it

[)r(]nx)t(' lt'arrncr ;rt'hit'r'ctncnt irr litt'rtrt l' and numcracv

.)
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otlrt'r highcr-order t hinking kills
l.{r..-} Shot cxr'mp}an' skills in and ;rdrt)calc I hc usc of Mothcr Tongtte

F'ilipino all(l English ln tcaching, ilnd lc.rrningi to f:rcilitatc thc letlnrcrs'
l:rngurrgt'. trrgtrilivt atr<t 3ca{ctnic cvckrpment anfl to fostc:r }:ridc of thcir
latrgttagc, hcritage iln(l cultur('.

1.7.+ lixhil)il cx('mplary prar:tir:t'in tht'rtsc uf cffr'ctivc verllitl rttrd on-r'erbal
(.lilssr(x)m r.ornnrttrticatiotr StratCgies t() sLtpp()rt lcarrttlr Llndcrstitn(lil1g.

l)irrli(iil)iliir11. t1ngtlll('m('nt tld achi('v('nlclll ill (liff(lrcllt learning, c()l-lt('x1s
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