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SCHOOLS DIVISION OF SIARGAO

DIVISION MEMORANDUM
No. 4_4-1_g-7s. 2026

To: AssistantSchoolsDivisionSuperintendent
Members of the Division HRMPSB
Division Chiefs and Personnel
Elementary and Secondar5r School Heads
Teaching and Non-Teaching Personnel
This Division

,..,. CAIL-UP OF APPLICATION FOR TECHNICAL ASSISTANT I UNDER CONTRACT OF
SERVICE FOR CENTRAL KITCHEN PERSONNEL UNDER THE SCHOOL-BASED

FEEDING PROGRAM

1. Pursuant to Memorandum OM-OUGOPS-2026-08-00009 of the Office of the
Undersecretar5l for Governance ald Operations of the Department of Education. In line of
DepEd's commitment to eflicient and timely implementation of the SBFP, to standardized
processes, promote transparency in fund utilization, and ensure proper monitoring and
reporting though clear instructions and uniform mechanisms for all.

2. Schools Division of Siargao is now accepting applications for the Technical Assistant
I position under contract of service for the implementation of the School Feeding Program
of the 12 Central Kitchen.

3. The proposed COS shall have the following terms of reference for the position of
Technica-l Assistant I.

a. Provides technica-l support to schools in the implementation of the SBFP;
b. Conducts regular on-site visits to schools to monitor the SBFP implementation;
c. Ensures conduct of and maintenarce of school records of baseline and endline

nutritional assessment.
d. Coordinates with the School Head and the Project Development OIIicer I (PDO) for

the establishment and operations ofa School Core Group;
e. Monitors deliveries of food commodities in drop-off points;
f. Coordinates with the School Heads that storage areas are c1ean, safe, pest-free,

secured and weil-ventilated;
g. Ensures the readiness of the schools to start the feeding activity according to the

prescribed timelines;
h. Monitors the conduct of the feeding activity or food distribution;
i, Conducts random inspection and counting of stored food commodities;
j. Ensures that food sa-fety standards in schools are in place and address food

safety-related incidents in schools ald;
k. Monitors and validates SBFP records and forms by schools and ensure timely

submission to the SDO;
1. Performs other functions as may be deemed necessarJr.
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4. Qualification Standards of the Position are as follows:
Education: Bachelor's degree relevant to the job
Training: None required
Experience: None required
Eligibility: None required

5. A11 qualified applicants regardless of gender, status, religion, persons with disability
(PWD). Members of the LGBTQLA, SOGIE, and the likes are enjoined to submit their
pertinent documents not later than May 4, 2ot26. Mandatory documents for submission
are as follows:

a. Letter intent address to the Schools Division Superintendent
MANUEL O. CABERTE

Schools Division Superintendent

b. Duly accomplished Personal Data Sheet (CS Form 212 Revised 20251with work
experience sheet.

c. Photocopy of valid and updated PRC licenses card
d. Photocopy of proof of Eligibility
e. Photocopy of Transcript of Records with CAV
f. Photocopy of Certificate/s of relevant training (if applicable)
g. Photocopy of Certificate of Employment, Contract of Service, duly signed Service

Record whichever is applicable
h. Photocopy of latest appointment, if applicable
i. Photocopy of the Performance Evaluation Form in the last rating period covering

one (1) full cycle in the current/latest position prior to the deadline of submission,
if applicable

j. Checklist of requirements and Omnibus Sworn Statement on the Certification on
the Authenticity and Veracity (CAV) of the documents submitted and Data Privacy
concept form pursuant to RA 10173 (Data Privacy Act of 2Ol2)

Other documents as may be required by the HRMPSB for Comparative Assessment,
including but not limited to:

a. Means of Verification (MOVs) showing Outstanding Accomplishment, Application
of Education, Application of Learning and Development reckoned from the date
of the last issuances of appointment; and

b. Photocopy of the Performance Rating obtained from the relevant work experience,
if Performance rating in item (i) is not relevant to the position to be filled, if
applicable.

Address: Brgy. Osmeffa, Dapa, Surigao del Norte, 8417

C-ontact No.: 09 1900402 17

Website: sdosia rgao.com
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6. Applications with lacking documents and/or submitted beyond the deadline shall
not be considered and shall outright disqualiff the applicant.

7. For immediate and wide dissemination.

Schools
O. CABERTE
Superintendent

Encl/s: None
Reference/s: DepEd Memo No. 18 s. 2O26, Memorandum Circular No. 1 14 s. 2026
To be indicated in Perpetual Index under the following subjects

HR.RSP HRMO PRIME-HRM

OSDS/HR/RMB
04/21/2026

Address: Brgy. Osmeffa, Dapa, Surigao del Norte, 84L7

C,ontact No.: 09 1900402 L7
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Reqional Director
B!il" Ju"e Regional Director

Please see attached details for further breakdown of allocation Per SDO

Thank You'
Very trulY )
RENA G. TUL.ID

II

Noted

EDMUHD MEITDOZA, Ph.D.

Chief,

Funds Available:

,M*,ry*{
c'hief, Finance ,F,

MARIA II{ES
Regional Director

.00980735

del Norte 13 0050.7 I

del Sur 769.001

Ci 74,O01 455
263.006

Butuan oo1

ci 1" 722.OO

Islands .oo5507097
oo2 540
00I

del Norte ,792.OOI
del Sur 124.04I

ESSD/rgt
04/a6/2A26

ffib
10116-0145-lJf; .-*tliYo

Address: J'P. Rosales Avenue, Eutuan City

Tnrnkline tla: lg85) 225'1157

Telefar No: (085) 142'5959

Emall: gglg&q@&Esd.Csv.sl
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SUEUECT INSTRUCTIONS ITO. 1 FOR THE IUPLEMENTATIOT OT'THE
scHooLBAsED TEEDMG PROGRAU (SBPP) I'r 2026

DATE March 16, 2026

The Department of Education (DepEd), through the Bureau of lrarner Support
Serrrices-School Health Division (BLSS-SHD), herebv issues tl-e First lnstructions to
provide clear guidancc to Regional Offrccs (ROs) and Schools Division ()ffrces 'SDOsl
on the operational and reporting requirements of the School-Based Feeding Progam
(SBFP) FY 2O26 using funds for FYs 2O25 and 2O26.

In line with DepEd's commitment to the effrcient and timely implementation of the
SBFP, this se1 of instructions seeks to standardize processes, promote transparenc]'
in fund utilization, and ensurc proper monitonng and reporting through clear
instructions and uniform mechanisms for all ROs and SDOs.

1. Targett aad Budget Allocatior lot FY 2o26

For SY 2026-2O27, all Kindergarten and Grade I learncrs, as well as t}re wasted and
severely wasted in Grades 2 to 6, shall be provided with fortified meals for a maximum
of 2OO days. Additionally, pregnant adolescent learners, and adolescent mothers with
O-l year old child/ren shall be provided with fortifred meals for a maximum of 133

days. Undernourished learners beyond Grade 6 in vr.rlnerable and marginalized areas
may also receive fortified meals for 133 days subject to the Guidelines on Targeung
and Feeding Secondary Learners is attached as Annex A.

Presented below is the budget allocation tor FY 2o26, with the detailed Breakdown of
Funds accessible through this link: lfUU: Uq rrl. trom/ $EIIEISq\gLL11!1i! l!-i!Lr.lll -

FY2026
Target CoEponenta

MOOE

4,498,663 (All Kinder and All Grade
I plus severel,\' wasted and wasted
Grades 2-6 learners)

Ilot Meals/ N FP for a
maximum of 2OO Da)-s

tu P25.O0 (P22.OO for food
items and P3.0o for School

Operational Expenses)

Budget

P22.493.3 I 5.OO0.O0

oeireoy
16'tloor. Te(hzon? Buildi.8, Sen. G Puyar Avenu€, MelatiCitY
Telephone tlol. l02)8533 53r3r (o2)t6lr 8a92
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7,276 Adolescent Pregnant
IJarners + 132,724
Undernourished Leamers in
Marginalized & Vulnerable Areas
(Total of 140,000 Targeted
Lf,arners)

f.rP50.Oo for a maximum of
133 dal s (P47.00 for food

items and P3.00 for School
Oyrrational Exp€nses)

P93s.300,985.O0

I Central omce, l7 Regional
Offrces, ald 219 Schools Division
0ffices

Program Support Funds {PSF) P',I,266,827,O15.OO

Total for UOOE P24,695,zr4a,,OOO.OO

Cspital Outfey (COl

Central Kitchen Establishment / Refurbishment
of Central/ School Kitchens,

including Procurement of
Mobile Kitchens and Motor

Vehicles for Central Kitchens

P I .O00,00r),000.oo

Total for CO Pl,OOO,OOO,OOO.OO

Totd for uOOE ead CO P25,695,4zr{},OOO.OO

The National Expenditure Program (NEP) level was initially reflected in the Program
Management Information System (PMISI. The increase in allocation from NEP to the
General Appropriations Act (GAA) is classified as For Issuance of Sub-ARO (FISARO).

Release of Funds

Of the tota.l appropriation for the School-Based Feeding Program {SBFP} under
Maintenance and Other Operating Expenscs (MOOE) for Regional Offices provided in
the FY 2026 General Appropriations Act (GAA| in the aggregate arnount of Twcaty-
Flve Bllllon Slx Euadrcd ltlaety-Flve Hlllloa Four Hua&ed Forty- Three
Thouread Peror (Php25,69S,443,(XX).OOf , only Elcvca Blllioa Scveo Huadred
Sevclty-Sh ffioa Ifhe Huadred Thirty-TFo Thouraad Pc.o.
(Pbp1t,776,932,qp.qrl has been directly released to, and is presently available for
utilization by, the Central Ofhce and the Regional Offrces.

The remaining balance in the amount of Thirtcea BlIIlon l{lae Hun&cd Eighteen
flrll6a Five Hundred Elcvcn ThoueeDd Pcsos l?13'91E'51f ,(X)O.OOl*:f *'hich
Twelve Bllllor lflnc Hu[dted Elghteclr filliol Five Huadtcd Elevea Thoursad
Pcaor ?12,918,51l,OOO.q)l is classified as Maintenance and Other Operating
Expenses (MOOE) and One Billion Pesos (? i,OO0,0OO,OOO.OO) is classified as Capital
Outla]'--{onstitutes the portion categorized as For Issuance of Special Allotment
Release Order (FISARO) and shall be subject to the submission to, and approval b1',

the Department of Budget and Management {DBM} of the appropriate Special Budget
Request. The Regional Offices shall under(ake the submission of Specia, Budget
Rcquest for the portion of appropriate funds directly releascd to them classified as
FISARO.

Attached as Annex 'El" is the summary of the prescribed manner of release of funds
under the SBFP.

p"troV Room 101, Riral auiBin& oepEd Cornplex, Meral.o Avenue, P3si8 City 1600

Telephone Nor.: (o218633-5313; (02)8611-8492

Emarl add.eaJr oure@deped-gov.ph I webete:www deped tov.ph eth. H.t Cod. r.'| : rla
tlt.<lMty . t t-9. . I



With respect to funds intended for direct release to thc Regional Offrce. each Rr:gional

Office shall be responsi$le for the prcparation and submission of its respective request
for the release of funds.

The Central O{fice shall submit the request for the release of funds appropriated
therefore, including the One Billion Pesos {PhpI,OOO,OOO,OOO.OO} Capital Outlal'for
the SBFP. Upon reliase by the DBM, such funds shall be downloaded to the concerned
Regional Ofhces or Schools Division Oflices, as may be applicable.

Requests for the release of funds shall be duly supported by the following documents,
6'ithout prejudice to such additional documentary requirements as the DBM Central
Oflice or DBM Regional Offrces may prescribe:

a. Special Budget Request sigped by the Head of Agency (Secretcry cir duly
authorized representative for the Central Oflice; Regional Director lbr the
Regional O{Iices};

b. Budget Execution Document (BED) No. I - Financial Planl

c. BED No. 2 - Physical Plan;

d BED No. 3 * Monthly Disbursement Program;

e. Latest utilization rate of the SBFP;

f. \ffritten justification in cases where the utilization rate is belou' eighty-fir'e
percent {85%l: and

g. A copy of this policy issuance and its corre$ponding annexes.

Upon the release of funds, the Regional Offices may, as may be necessary and
applicable, further sub-allot the same to the Schools Dir"'ision Oflices or directly to
implementing unit schools. Correspondingly, the Schools Dir"ision Offices ma1' sub-
allot such funds to implementing unit schools, in accordalce with existing budgeting,
accounting, and auditing rules and regulations.

2. Procurement, Feeding Modalit;r, and Timellae of Implementation for FY 2026

All RO and SDO SBFP Focal Persons. including all personnel involved in the
implementation of the SBFP, are requested to start the preparatory actir,'ities and
procuremext process of fortified meals by March 2026, and ensure that the feeding
actiyity in schools comrnences in June 2A26, and funds are obligated b-y December
2026.

In the conduct of learner nutritional assessments, priority shall be given to Grades 2
to 6, with succeeding gade levels to follow thereafter. To ensure the effective and timel-v
execution of this activit-v, schools and field oflices are strongly encouraged to
collaborate with tocal Government Units (LGUs) in conducting anthropometric
measurements of learners and providing other logistical support.

Room 1Ol. Ri2al Buildin& DepEd Compler, Merako Avsnue, Pasig City 160O

Telephoae ttlos.: (O?l 8633-5113; (O2l 8631 8a92
tmail Addtels: oure@deped.gov.ph I Website : wvrc.deped.Eolr.ph ' Tffi .,'Y,,..:1" 
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ln line with the direction to expand the provision of hot meals, all regions are strongly
(.ncouraged t<l priorltize t[s datly provirion of hot mealr to the recipient sr:hocls.
either through central kitchens, school kitchens, or canteens. SDOs may opt to have
a combination t51pe of feeding modality and serve nutritious food products (NFPs) if the
daily provision of hot meals is not feasible due tn infrastructure, geoStraphic, or
logistical constraints. Cycle menus approved by the Regional Nutritionist-Dietitian and
the Regional Director shall be uploaded through this link: httpq://tin]'url-com12O26-
Approved-CMS

Fl 2oi26 Recommended Implementation Timellnc

For Ilf 2A26. the regular component is targeted to be served for 2OO days. while the
milk component is targeted to be served for 3O days. The SDOs ma-v schedule feeding
elays for the ARAL Summer Progam as part of the total 2OO feeding days.

The SDOs may start the nutritional assessment in May 2026 during the enrollment
until the recommended rtart of feedlag by June 15, 2,A26. Attached for readl'
reference is the Implementation Timeline for SY 2026-2027.

Fy 2026 Tirrrelines

fl6slinsProcess/Activities

SBFP Instructions
r Drafting
o Routing and Approval

I
November 2A25

January to March 2026

N<rvember to December 2tt25

May 2426

November 2025 to
Apnl 2O26

April 2026
April to May 2O26

2. Transfer of the Milk Feeding
Component to NDA & PCC
o Drafting and issuance of the Joint

Administrative Order on the Milk
Feeding Guidelines

. Submission of Milk
Recommendations from SDOs

r Milk Mapping
o Preparation and Legat Review of

MOU among DepEd, NDA, and PCC
r Sigring of MOU between SDOs and

NDA/PCC field oflices

January 2426
February to April 2026

April to May 2O26

May to June 2026

3. Release of Funds
o Comprehensive Release to ROs
r ROs'request for FISARO from DBM
. Downloading of PSF from ROs to

SDOs
o Downloading of funds to schools

March to April 2026
4. Identilication of Meals to be provided to

each school {Pr*re Hot Meals (HM) or
Combination of HM and Nutritious
Food Products (NFP)), Preparation of

or$Er \#
Room 1O1. Riral SurHinB, Oepfd Complerr. Metako Av*nue, PartS City 16m
Telephone ttos.: (O2l 8633-5313; (O?l 853r-8492
[mail Addres : oure@deped.8ov.ph I Website: www.deped^gotr.ph &. Doc.Rrt.cod€ 1,.{ ,. '': I nl t r' i
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Cycle Menu. Supply MaPPing, etc

February lo May 20265. Coordination with the l.ocal Government
Unir (LCU)
o ldentification of schools implementing

hot meals fecding modality
o ldentification of kitchen sites for

schools providing hot meals
o optimizing the operational efficiency

by integrating local cooperatives into
the supply chain

o Finalization of dralting the
Memorandum of Agreement {MOA)
between LGU and DepEd SD{)

6. Proc'urement Process
. Conduct of Market Survey and

preparation of documents (cycle Menu,
Tech Specs, WFP, PPMP, APP,
Authority to Procure, Project Proposal)

. Conduct of Procurement Process
(Competitive bidding or Small-Value
Procurement)

. Request of NCA from DBM
o Awarding of NOA/Contract/NTP

April to June 2026

May to June 20267. Nutritional Assessment of kamers

8. Actual Feeding
. HM/NFP (2O0 days)

June 15-3O: l2 da1's
July l -31: 23 days
Aug.3-31:21 days
Sept. l-3O: 22 days
Oct. l -3O: 22 days
Nov.2-30:21 days
Dcc. l-18: l9days
Jan. 4-29: 2O days
Fcb. l-26: 20 days
March I -3 l: 23 days

Milk (30 day's)

within June 15.2026 to March
3t,2027

9. Pa-v-ment
. Staggered Palrments Within June 2026 to May'2027

lO. Establishment/ Refurbishment of
Central/ School Kitchens
. Mapping and Capacity Inventory

o$roy Roorn 1Ol, R[al Buddiat, Oeptd Co.npler, Merako Avenue. Pr!8 CilY l6m
rslepho,le oq.: (O2)8633 5ll3j lo2) 8631 8492

tm.il Addrsir. oure@deped.8ov.ph I Webete: wu.w.deped-Eov.ph kOo< R.l Cod. r./ . R.'
Eilcrrq . .' P.9. ' :



o Site Selection
. Coordination with Engineers
o Preparation and Finalization of Program

of Work
. Downloading of Funds to SDOs
. Procurement
o Establishment/Refurbishment

January lo March 2027

January to March 2027

I 1. Procurement of Mobile Kitchens and
Muti-cab for Central Kitchens
. Site Selection and Development ofTech

Specs with Market Scoping
o Approval from DBM to Procure Motor

Vehicle
. Downloading of Funds
o Procurement

Uilk Feerllng CoEponent

Pursuant to the FY 2O26 General Appropriations Act lrepublic Act No. 12314)' which
transfers the Milk Feeding Component of the School-Based Feeding Progam (SBFP) to
the National Dairy Authority (NDA) and the Philippine Carabao Center {PCC}.
beginning SY 2026-2027, all SBFP milk commodities shall be procured, processed.
delivered, and paid for directly by the NDA and PCC. These processes shall bc
undertaken in accordance with the milk recommendations submitted by the Schools
Division OIIices (SDOsl- including the type of commodity and number of
beneficiaries-as well as the identified drop-off points and the prescribed
implementation timeline and batching schedule. as follows:

Batch l: July - August 2026
Batch 2: August - September 2O26
Batch 3: October - November 2O26
Batch 4: Januar!, - February 2027

Milk shall be provided to all Kindergartcn and Grade I leamers and wasted anrl
severely wasted Grades 2 to 6 learners for 30 days.

Techaical Specillcatiols for IYFP and Utlt

Attached for ready reference are the Technical Specilications for NFP and Milk for SY

2026-2027.

3. SBFP lustitutioaal Guidellaes

DO 31, s- 2O2l titled 'Operational Guidelines on the Implementation of the School
Based Feeding Program" remains in effect until the issuance of the lnstitutional
(luidelines, except for the section on the Milk Component.

oefrro 19
Room 1O1, fural Building, Deptd to.nplet, Merrlco Avenue, PairS Ctv 160
lehphone itos.: (02) 8633 5113; (O218631-8492

tmailAddrert: oureedeped.Sov.ph I webi(e: wrvu depen Sov ph
R.l Co& k



The institutional guidelines for the implementation of the SBFP are currentll under
rcvieu,and approval process by the relevant authorities. The gUidelines are expected

ro be issued in the first quarter of Fat 2026 and will guidc all stakeholders in the

effective and standardized implcmentation of the SBFP.

4. Progrem Support hrad! lPSn Guldctlaes Fy 2o26

The Program Support Funds (PSF) guidelines for the implementation of the SBFP'

Gulayan sa Paaralan (GPP), and Water, Sanitation, and Hygrene in Schools {WinS) are
prescntlv undergoing reliew and approval by the appropriate authorities. Thel* are

anticipated to be released in thc first quarter of FY 2O26 and will sen'c as a reference
for all ROs and SDOs in utilizing the PSF. PSF guidelines includes the summarized
Fund Utilization and Allocation Matrix, Summary of Breakdown of Allocation and
Progr:rm Support Funds for Pt 2026, Implementation Timeline for FY 2026, and
Process and Terms of Reference for the Hiring of Contract of Sen'ice.
The utilization of PSF shall be subject to existing budgeting, accounting' procurement,
and auditing rules and regulations.

5. Capital Outlay trtadr for the EstablirhD€lt of Ccatral Kltchen, includirg
Procuremeat of Uobile Kltcheas and Uotor Vehicler (Uulti-cabl for Celtral
Xitchea!

ln the FY 2026 Ceneral Appropriations Act (GAA), special provisions r'l€re allocated
under the Capital Outlay (Co) funds for the establishment or refurbishment of Centr:rl
Kitchens, Mobi.le Kitchcn for those SDOs with no buildable spaces. and multi-
cab/utility vehicle to be used for the delivery of hot meals from Central Kitchen lead
schools to satellite schools. All procurement activities for said CO items shall be
undertaken in accordance with the provisions of Republic Act No. 9184' or the
Government Procurement Reform Act, during the transition period, and Republic Act
No. l2OO9, or the New Government Procurement Act, together with their respective
Implementing Rules and Regulations (lRR).

In February 2026, each Schools Division OIIices (SDOs) were instructed to identifu and
submit proposed schools as possiblc sites for the establishment or refurbishment of
Central Kitchens or school kitchens.

In connection with this, for 2n(r quarter of 2026, all SDO SBFP focal persons are
instrucled to st.[t coordinating with the Division Engineer/Architect. The va.lidation
process shall be guided b-y the parameters indicated in Critcria and Parameters for thc
Finalization of Central Kitchen Sites. The validation pr(rcess shall only be conducted
until May 2026. Tbe submission of the validated sites for establishment and/or
refurbishment is to b€ submitted in this link:
httos: / /tin rl.com / alidatcdListForCkand MKSites. Include the total cost of
establishment or refurbishment based on the Program of Works (POW) provided by the
Division Engineers/Architect, which will be the basis for the downloading of funds-
Thc SDO Technical Working Group (TWG) shall finalize thc architectural &awings,
program of works, technical specifications, and other required documents.

In the 3-t quarter of 2O26, procurement of services for thc cstablishment and
rcfurbishment of central kitchens or school kitchens shall bc undertaken. Finalized

eRoom lol, RiralEurldin& Deptd Compkt, Metalco Avenue. PatgC{Y l6m
Tel€phohe ilor.: (02) 8613 53131lo2l8511 8{92
€ma Addrest oure@deped 8ov.ph I web5{e: f,rww-dep€d 8ov.ph

oeirro 1y €n cilvt,



the preparation 11f the Authority to Procure (ATP), Resolution to Award {RTA), Nctice of
Award {NOA), I{otice to Proieed {NTP), contract, and corresponding obligation
documents, in accordancc with the new procurement law and all applicable budgeting,
accounting, and auditing laws, rules and regulation'

All procurement-related activities shall be obligated as soon as the NTP and
procurement contract have been signed on or before 3l Decem*r 2026.
A separate Capital Outlay Guidelines for Central Kitchen will be issued.

6. Utilization of the trT 2A25 Continulng Funds and FY 20.26 Current Funds

All ROs and SDOs are directed to fully obligate and undertake procurement acti\tities
using the FY 2025 Continuing Funds until June to September 2C26. FY 2025
Continuing Funds may also be utilized for the feeding activity for this vear's ARAL
Summer Progam.

Finance Officers are requested to obligate FY 2026 Current Funds within August to
October 2026.

7. Subnissioa of Progrem Terminal Report for trY 2OZS

All ROs and SDOs are requested to submit the Program Termlnal Reports for SY
2A25-2t26 on or before JuIy 31, 2026, by email at sbfp.milksrdeped.qort.ph.

8. The Implemeatation of Home-Grosn Sehool Feediag FY 2A26

SDOs Cauayan City, Santiago City and Quezon City shall continue to implement the
HGSF the SY 2A26-2027 to utilize Ff 2026 funds. For FY 2026, the allocated HGSF
funds for SDO Cauayan City is P2,4OO,OOO.OO, for SDO Santiago City is P4,OOO,0OO.OO

and for SDO Quezon City is P1,6OO,OOO.OO. The SDOs may do the procurement at the
SDO level or may download the feeding funds to the selected schools implementing
HGSF, Cauayan North Central School, Patul Elementary School and Cong. Reynaldo
A. Calalay Memorial School whichever is feasible. Utilization of FY 2025 funds shall be
prioritized and fully expended prior to the use of FY 2026 funds, in accordance with
existing budgeting, accounting, auditing, and procurement laws, rules, and
regulations.

The provisions in the SBFP guidelines on the utilization of the allowable operational
expenses, including liquidation of funds" shall like*'ise apply to HCSF modality
implementing schools. The alternative mode of procurement of NP-CP in accordance
with RA 12OO9 and its IRR and RA I 1321 or the Sagtp Saka Act may also apply to the
implementation of SBFP-HGSF modality. The World Food Programme (WFP) shall
provide lron Fortified Rice (lFR) to the SBFP schools with HGSF modalit.v" and LGUs
will also compliment the implementation throug,h procurement of food commodities
and pror.isions of operational support.

9. Partnership of SDOa sith Local Goverament Untts (LGUo| for the
Establighment or Refurbishmeat of Central Kltchens ang Long-term
Suctainabtlity of School Feeding

u*firnW
Room 1Ol, Riral Buildrng, Deptd Compler, Merako Avenue, paliB CitY 1600
Tekphone r{or.: (02) 8633 5313; {O2} 8631 *192
[mail Addrers: qrre8deped.gov.ptt I Webrite: www.deped.rov.ph i*,e#i*;':,#.r,,t



Following the strateg$c initiative to establish or refurbish central kitchens nationwide.
and facilitate effrcient and timely coordination with LGU for the School Year {SY} 2026-
2027 SBFP lmplementation, the Bureau of Learner Support Services {BLSS} hereby
provides the following instructions:

A. Following the indefinite postponement of the National School Meals Summit,
Regional Offrces are directed to do the following:

l. conduct Regional Partners' Forum with LGUs until the third quarter of the
year to engage with the respective Provincial Governors and finalize the
operational plans for the implementation of the program:

2. conduct dialogues with Governors and Mayors in their regions to discttss the
long-term commitment or support to the SBFP implementation and conduct
formal signing of partnership commitments; and

3. Other than the 19 pre-identified LGUs by the Central Office, scopc willing
and interested LGUs that will support DepEd for SBFP.

B. To facilitate DepEd and LGUs' formal partnerships, a Memorandum of
Agreement (MOA) template shall be issued immediately upon the release of the
SBFP Institu tional Guidelines.

C. A timeline of activities shall be issued to guide ROs and SDOs in their
coordination with respective LGUs

For further inquiries or clarilication, please contact Ms. Magdalene Portia T. Cariaga,
or Ms. Mei-Ling V. Duhig/Mr. Vonerich B. Berba, BLSS-SHD, at cellphone numbers
09772437794 or 09993056058, telephone no. 8632-9935, or r"ia email at
sbfug,clcped.uou.nh.

AI{NEI( A

neftrm 1#
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Feeding Program for Secondary Learners wlth Priority Targeting

I. Iatroduction:

The Feeding Program for secondary learners shall be implementecl to suppcrt the
educational-continuity of vulnerable adolescent learners, address short-term hr-rnger,

improve nutritional status, and enhance school attendance-

Implementation shall follow equity-based targeting by prioritizing the most vulnerable
learners; ensuring confidentiality and protection, especially f<rr pregnanl and
parenting learners; providing proper nutrition and ensuring strict compliance with
iood safely; adhering to transparency and accountability in the use of funds; and
coordinating, when neces$ary, with relevant allied health and social welfare p€rrtners

and stakeholders to support effective program delivery.

Schools shall implement the program based on available funds and identilied
beneficiary categories, following one of the prioritization options.

II. Target Horitization

A- Schools Division Oflices (SDOs) and schools shall determine the applicable
prioritization model based on funding allocation, number of eligible learners, and
validated needs assessment results-

Option l: Pregaant adoleecent learnerr; Adolescent mothers ndth child/children
aged Gl year; and Undernourished learaers {eeverely wagted and
wasted|.

They are the priority beneliciaries for the secondary schools'feeding program.

Option 2: Pregnant adolescent learnera and Undernourished learners {ecverely
rasted aad wacted|.

If no adolescent mothers with children aged G-l year are identified, the
beneliciaries shall be the identified pregnant adolescent and the
undernourished learners (severely wasted and wasted) only.

a

a

a

Option3: Adolescent mothers lrith child/children eged G-1 year and
Uadernourlshed learacrs lseverely rraeted aad urastedf.

lf no pregnant adolescent learners are identilied, the bene{-rciaries shall be the
identilied pregnant adolescent and the undernourished learners (severely
wasted and wasted) onl_v.

neftrnW
Room 1Ot, RUal BuildtnB, OepEd Comptr'.r, Meralco Avenue. PasiB CrlY 1600

Telephone Nos.; {O2} E633 5313; {O2} 8631 8a92

tmail Address: ouro@deped.tov.ph I Wcbsite: www'deped.Sov ph *":*'t- i:ffiIe i,,i,i *r



Option 4: Undernourished l"earaers Oaly

lf no pregnant adolescent learners or adolescent mothers with children aged O-

I are identified, the beneficiaries shall be the identilied undernourished
learrners only based on nutritional (BMI-for-age) as$essment.
This option aligns n"ith the existing SBFP, u'hich focuses solely on nutritional
rehatrilitation.

B. Horitization Declsion Uatrix

Recommended Rationale

Comprehensive
addressing

nutritional and
social vulnerabilitv

ses on learncrs
immediate

tritional risk

Indicator, Date Requirement, and Source of Data

Source of Data

a

a

heatth records /
certification

records / guidance

nutritional

nutritional

III. Beneficiary ldentification, Validation, and Implementation

optSchool Situation

lequate funds to cover all
'egnant learners, adolescent
otlers {G-l .year}, and all
:dernourish ed learners

Adolescent mothers
with childl children
o-l
Undernourished
learners

I
1. Pregnant adolescent

learners

2

3

Undernourished

No pregnant learners but

1. Pregprant adolescent
learners
Undernourished
learners

1. Adolescent mothers with
childlchildren ages O- I

of adolescent
and undernourished

pports parenting

tntion

while

ct.lHigh prevalence ol iiOotton +:
:undernutrition; no pregnant or iltl:, "..- , til. Unoefnouflsneo Onl!'iparentlng lea.rTlers rdentrlled t:

Number of Pregrant Adolescent
ers

Iadicator Data
Required

Confirmed
cases

Number of Adolescent Mothers (O-1-
erified cases

child children

Number of Severely Wasted Learners

Number of lffasted Learners
MI-for-age

S

-for-age

oeftrn 1#
Boom 101, Ri:al Buildrng, DepEd Complex, Meralco Avenrre. Pasig Clty 1600

rehphone Nos.: t0?) E633 s311; (02) E631-8a92

f mail Address: oureodeped.Bov.ph I website: www.deped'8ov-ph t5 xleid;t,
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ll
t:

ilNo adolescent mothers but
Ii^
i presence of pregnant learners
;,and high number of
jlundernourished learners

,iExisting nutrition
'irehabilitation frrcu s
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a

a

a

a

a

Mapping of prrspant adolescent leamers and adolest:ernt mothers with
ctriidlctrilaren agcd &-1, ba*td on medical eonfirmation, validated sr:h<xrl

rec6rds. and k:arners' disckrsure. I\eprancy status *'ill bf hlrndltd
conhdentialll,"
Nutritional ass*ssment of all learners in the sccondar-'l' levtl shall be contluctt'd
in accordance with the Sch<xrl-Based Feeding Progpam's {St}FPi guidelir:r's.
Schogls shall prepare a coRsolidated masterlist of eligible learners based on
medical con{irmation or mapping for pregnant learners. r'alidated sr.'hrml

recor{s for parenting learners, and nutritional (BMl-for-agr] assessrnents f<rr

undernourished learners.
A linal validated masterlist shall be approved bv the School Head and su]xnittt'rl
ttl the SDO.
SDos/schools are advised to maximize the budget allocation of P5O.l)0 pcr
scconda4r learncr far fortified meals which may be ser,-'cd as:

il. hot meals plus kuits a$ per Pinggang Pinoy for pregnant and lattitlitrg
&'ornen

b. hot meals plus nutritious ftrod products {NfPl
(:. trt'o NFPs

The krod items ftrr the tarHet b*ne{iciaries in elemrxtary and secondan lcvels
may be procured at the same time.
Thr program shall ensura a ftrexiblt sert.ing scheclule , as necdrd. to
accommodate parenting responsihitities.

a

a

ssW
.-" 4'
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ANNE]T B

Manner of Releaae of Fund under the FY 2o126 School-Based Feeding
Program

*lncluding Pltytl billion for Capital (httkty

I,O39,365.O0O"1,107,492,(XX' 68,127,OOOCentral OfrIec
l89,52.i,OOOr 4 t ,l24,oooCordlllera

Adnlaistrative
Regiou {CAR}

330,647,OOO

I, r9S,658,OOO2,209,839,(XX' 1,0 tO,l8l,OOONationrl Capital
Rcgioa lI{CRl

637, r 66,OOO1,283,884,(XX) 646.718,000Negros Islaad Regioa
{rrRl

499,862,OOO 589,834,OOO1,o89,696,(XX!Regioa I - Ilccos
s53,630,0OO 434,608,OO0Regioa II - Cegeyrn

VaIIey
788,238,OOO

1,228,066,000 1,449,740,O00Region III - Ccntral
Luzon

2,6?7,8A6,Cx}O

I,897.31],l,OOORcgion IVA -

CALABARZON
3,592,177,OOO 1,694,843,000

481,53q,OOO994,694,(XX) 503,155,000Rcglon IIIB -

UIUANOPA
687,833.O0O 704, t 8:l.oooRegion f,E -

Zemboanga Peniaaula
1,392,O15,O(}O

1,885,630,(}0() 952,977,OOO 932,653,OOORegioa V - Blcol
526,447,OOO1,O33,613,(X)O 507.166,000Regloa YI - Pectera

Viaayar
8l l.851,OOO1,478,O15,(XlO 666,164,000Reglon VII - Ccattel

Vtsayar
628" I OO.OOO 648.986,OOO1,27?,086,(}0oRegion VIII - Eastcrn

Vlsayae
672,901,O001,276,426,(XlO 603,525,OOOReglon X - Northcrn

Ulndanao
689,217,OO01,323,585,OOO fi34,368.OOORegion XI - Davao

581 ,612,0OO 605,587,0001,187,199,(XX)Region XII -

SOCCSKSARGEIII
407,92{),OOO369,481,OO0777,4111,@0Region XIII - CARAGA

13,918,511,OOO1r,776,932,W25,695,44.:i,(XX)TOTAL

n*&spW
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I$otee

l. I$*tlonel hildget Ctrcular tI{BClI{o. 599 {Gutdcltacc oa the Rslearc of Funds
for trY !p1z$l.Frescrib*s the buclget exet:utir:n and fund releast: gr"litlclirrrs

applicable frrr Fiscal Year JO26.
t. IIBC I$o. 599, Anaer 'An {sunaary of Approprtatioas by

Agrncy/Govcrament-Oracd or -Coatrcllcd Corporrtiona [GOCCal under
GA* ar Allotacat Retcue Order|. Ttrr amounts reflecttrl therein indicatc th;rt
the corresponding funcls are deemed rcleased and are immediatelv availatrlc firr
nbligation and utilization b1' the concernt"cl oparating units. namelv tl"rr

Department of [ducation {I)epEcl} Ccntra} ()l'fiee ;rnd Regional 0{lic't:s, upon tirt'
issuance of NBC No. 599.

.3. I{BC t{o. 599, Anaex *B-l' {sumrnary of Appropriationc by Agency by
Progran, Actlvtty, end ProJcct for l*uancc of S1rcid Allotmcat Release
Ordcr tSAnOIl. The amounts inclicated thcrein arc not -vet availabic litr
obligation and utilization by tht. operating units and shall be sulrject to thc
submission to, and approral b1', th* Departrnent of tsudget and btanagturc;:t
(DBI{I of the appropriatc Special Budget Requt'sts ftrr the releasr uf funris.

s-$rnp # tRosm lO1, Rrral tt{jiHr{rs. Defld Conphi, Mer*ko Av+nus' P*tq fity 16O0

Irbohane tbr.: {0}} 8633'531?; {Oil 8631'&*92

lmiil Addm$1: ours64deptd.*aY.Ph I Websle: rve* d*ped"tot, ph
0{€ Rel Code '.' R?t
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DTS NO. 2026-03-04804
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i.E.i
trscttit of,f flfirfiurr

DeIgrtmcrt of Glumtion
O I.'FI C }: O }' TH E, UN U'RSECNETARY TTOR }'I NAN CE

MEIUORAIYDUU
Pldte-:w:se
TO ALL RTGIOTTAL DINECNORS

ALL DTVISIOIT 8I'PEnIITDTDEIY:TS
R.E{BIOITAL CIIIBFF AI}UNflSTRATI1IE OFFICERS
REGIOITAI, FIITAI{CE OFTICERS
ALL COIIICERTYED

FROM ATTY. K. SY
Secretary for Financr

ln-Charge, Affice a.f the llndersecretary .for Finance

SUB'ECT GTIIDAIICE TOR REGIOITAL OFIiICES OI{ TIIE PRTPARATIOH AI{D
SITBUTSSIOT OF SCIIOOI-BASED TEEDIT{G PROGRA}T ISBFP} rY
2A26 TUTDS NOR DINEICT RSI,EAAE CI.ASSINTD A8 FOR ISSUAITCE

OF BPEICTAL ALII}TTETT REI.EASE ORI}ER {FISAAOI

DATE March 10. 2026

'l'his Memorln{unr is issued to formally inform thc Regional O{fices {ROs} that, pursuanl to

National Bpdgct Circular (NBCI No. 599, entitlcd "C'uidelines on the Release of Funds for

Fy 2026', a portiol of the School-B;rscd Feeding Ilrogram (SBfq FY 2026 funds directll'
released to 1'our respective regions is classified as For Issuance of Special Allotment Release

Order {FISAITO}.

Of the total appropriation for the StsFP, as provided in the FY 2026 General Appropriations
Acr (CAA). in 

-ttrc 
.rggregatr arnount of fbcnty-Flve Billioa Sir Husdrcd I{iacty-Five

Utgton Four lfundrca forty-Thrcc Thouraad Pesoc (f25,695,443,(XX)-OOl, orrly Eleven
Billton flcvcn Huadrcd $evtaty-Sir Uillion f,inc Hurr&ed Thirty-Tro Thousand Peeos

{?llr7?6,9g2,(Xxr.O0f has been directly released to, and is presently available firr
i.rtilizatiorr by, thc Ccntral OlTtc:t and the Regional O{ficcs'

.Ihe ryrnaining balance in rhe amounr of Thirtcea Biltloa ltloc llundred Elghtccn tlllion
Flve Hundred Eleren Thoueand Pcsoe l?13,918,511,(XX),OOl'-'of rvhich Trelvc tlrllqs
!{ine tlundrcd Elghtcen Milllon Five Huudred Elcvcn Thourgnd Pc*os
(pf2,9lA,Sf l,firO"OOJ under M{)OE is intencled for clirect rele:lse to the ROs. trnd Oae

biUfoo pceoc (?1'OOb,OOO,OO0.OO| under Capital C)utlay is intended for the Central
Office-is classified as FISARO and shall be subject to tht submission to, and approval by.

Address: 2F Rizal Bldg., Deptd Complex Meralco Avenue, Patig City

Ielephone t{os.: {02} 8633-9342 TeleFax No: (02} 8638-3703

Email Address:
ffi
Hffi s*
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the l)epartmenr of Lludget and Management (DtsM) of the appropriate special Rudget

Requests (SBR).

With rcspcct to funds intendcd for dircct release to the Regional Oflice, cach RO ehdl be

,."poo"ibl" for thc prcparatloa a.ad eubmlsslos of lte rcpcctlvc lcquctt for thc
reliese of fuada. Requesti for the release of funds sh.rlt be duly supported by the following
documents, without prejudice to such additional or actual documentary requirements as

the DBM Rcgional Oflices may prcscribe;

a. Special Rudget Request signed by the Head of Agenc-y (Secretary or duly authorized
representative for the Central Office; Rcgional Director for the Regional O{Iicesl;

b. Fludget Execution Document (BED) No. 1 - Financial Plan;
c. BED No. 2 - Physical Plan;
d. BED No. 3 - Monthly Disbursement Program;
e . Latest utilization rate of the SBFP;
f . Written justification in cases where the utilizztion rate is below eighty-five percent

(85%); and

The Regional Officcs are adyised to closely coordinate with Burcau of l*arncr Support
Services - School Health Division for the requirements herein.

Atrached hereto as Anncn'A'is the breakctown of the SBFP Fy 2026 funds directly released
to the Regional Offrces and thosc classified as FISARO for reference.

For guidance and compliance

Ofllce of the Undereccretary for Olrcrations
Oflice of the Aecistant Secretar5r for Operationa
Bureau of Learner Support Senrices

CC
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susminability of the pregrelrl, the BLS$-S$* ehall a$*cate fundo to be

downl*adcd to alt RCIs and fflf,ct SDSs far the FY 2fi3$ and years after,

In light cf the abovt, the BL$$-S$D rtquc*tt tE *ag{o**f Officos {IfO*} and
prolrt16*fal Ss.heots flfu*rtor (}ffic** {8 0tr} to ranar tk* $cnrlc* JlSl+*m*nte
oggagi 1xr*orxcl f*r a g*riod pf trrclc* {l*f manthr of fY *OgS. Thit *tep is
*riticai ts nr*intai$ Frsflrarn contiauity, a$d tr& supp$rt data *ollecrian snd
validati*n activitie* required for the divirisn's prasraJ{I imp}r:rentation"

,4dditionalty, Co$ per*onad whe opt nct to renew tltir contract$" the respectiv*

slllces are aduised to imr*edlctely fecilitata the hiring a;td onboarding of
rrpl*cennent per*onnel" This pfi)ccss shstrld include * thar*ugh furnsvtr cf
r**pon*ibilitie* ts en une tke ar;lsotjr trandtio* s,nd scntinuity of nper*tions.

?he n*w rate f*r Co$ p*rror:nel sh*ll bt adjusted based an the new salary

structure ts align wtth the i*sued Sffiee Order OO-dISA,C-AS3{*9O6, Lit}*d
*.,{rn*ndments to OIIBe &der OO'OSSC2#*3ff23: Updnf*d /rrrp{eme*finE
(krfdetines ert tlte I{irfng sad Fsrr€urc.{ o{ C&rrtrcct o/ $erui*e Hforfers m tfus

Sryc,r{mentof$ducatlon Seatrclqfifid€,", ?ht new r*te for m<lnthly cornp*nsation

*hall be allottsd and pre*ees*d *tartin6, ix J*nuar-v 2O?$:

The T*shrlcel Ar$lrt*d I is entjtXed for * rnonthly csmprnsati*n of
Pbp 3BrOm,OO with ineluaion of I89& prcmtxm equiv*trent to

Php 2'8{X}.OO

Th*

uratir}n of the renewal *f the sert'ice agrftf;nlmt* of dh* C*$ personnetr firr FY

2$?S ehall bs *Ifective for o*e {1} year er hrelw {121 months {Januery ?O25 to

I)ecember 2025).

For more lnJ*rur*rtion and inquiries, aII eo*eerncd may csnte{:t Burcsu sf i,;earner

Support $*rvims,$shoal $ports Oitrision tlrrough smail &t biss.ss*lldeped.gav.ptt

nr at rclephcnr nurnber {O3} S63t * $?60'

Irnrnediate disscminaLion and complianes tr: this Mcmor*ndurn is deeired

ffi*&ffi*
foe'lr 1Sl, t lri.&e*&t?t. Feptd C*Is$le& ,&{el4e AYEn{rt, ptt * CrtY }60e

1313. fS1} 8631 S4t!
grlrsil &ddresr aur*Sd*$*d *e? ph , $l-d&t;ie s*Y*B ds$d 8*? Srr
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OTJI,'ICD OIJ THE UNDERSECRD'I'ARY TOR OPERA'I'IONS

MEMORANDUM
oM-ouoPs-2024 D!- 0lJ3

Regiotral Dlrectors
Assistant Regioaal Directors
Schools Dtei$ion SuperisteDdeuts

I4frfW* ,t_fryETW

IAIIOLI 6. OAXXA
lssiston! SacTstary, afwr-ln-Ci,ra,

Ofte oJ the llnderswelary lor Qrmnr,,rs

,qsi
-_..-Ilfie't'

FOR

F'ROM

l" - . a'-
*er,Cor,n s. cARuA
Assistant Secrelary for Operations
0fficer-in-Char , Oflice of the Undersecretary' for ()perations

A.
nt Secretary for

SU&JECT CORRIGEI{DUM

DAl'E

FOR THE GUIDELINES ON THE HIRING OF

w
I rons1,/

TECHI{ICAL ASSISTANTS ATD PEEDTNG ASSISTANTS UITDER

CoNTRACT OF SER\IICE (COSI FOR THE SCHOOL-BASED

FEEDIT{G PRo(}RAU (SBFPI, WATER, SAIIITATIOil' AIID
HYGIETE IN SCHOOI.S (Wlnsl AltD ITUTRITIOI{ SEIvSITTVE

PROGRAUA lilSPl

liebruary 25, 2025

ln rekreDce ro rhe issued oo-osEc-2024-306 titled, Amendments to oIlice Ordcr
(JO-OSEC-2023-O23, signed by Secretary Sonny Angara dated December 16' 2024'

f l,.a"e be guided bv the foliowing new rates for the hiring of SBFP Feeding

iioordinators under COS for the SchoolBased Feeding Program:

Comp€nBatio!
ItcEa

lTechnical
i Assi$t:rnt I

Ilase Salan'
i28.Oo0.o0

Meximum ao. of
Personael

I pcr Regionat
Office (RO)

I per small SDO

2 per medium
sDo

CoS Salary

30.800.00

No. of
Ros/gDOrlS.hools

All SDOS/

42O CoS

Total Aaount
for the Hiring of

CoS
{Jerruery to

DeccEber 20251

155.232,OOO.OO

chargeable
against

downloaded
funds from BLSS

Sl{lJ-SBFP or
st)o PSF

a

Dt$lED
Room lOL Riral Srrlldtn& Md Co(np}er. Mct'ko Atettu€, Part CitY rfiX)

rdephom aos.: (02) 86315313; (O2)863r'aa92

tm.I Addresr: ou.etd.pcd4ov-ph I Webdite: $ww dcped.Bov_ph
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Marimum no. sf
Femonael

3 per large or
very large SDO

"Request fcrr

atlditional COS
shall, be approved

by the
Undersecretary-
for Olrration*

At least I Per l0O
beneficiaries per
School or *chool
cluster {l'or tho*e

under central
kilchens!

24t,200.CIOl nr more per
$DO depending

on the availabilitY
of fi:nds and siee

of lil]O

P50O.00 per
ferding tla-r'

prr sch*ol

Note:
Schools rna.r'

usf, l{}wer
r-ates subject
to availnbilitv
r:f l-unds

Comperaatlon
Items

CoS $alary

frcu.uustr
2.800.f)0

Adminisfrative
Suppr.rrt ll

lJas* Salan:

??,fi00.oo

Prcrn lttrn

2,200.00

Srhaol Peeeling
A$$istarlt

[]asr: sa]ary:

PSOO.0O per
feerling da"""

For immediate implementation and dissemination'

Thar:k you very much.

Ho. of
RoslSDOg/Schoola

Tota"l Amount
for the Hiriag of

CoS
{Jaanrary to

Decomber 20251

8,1?9,600.00

dcln nlondt:rl
tunds from Ill,SS

$t{D-SftFP or
SDO P$IT

"Adrtitintral PSF'
will be

dorvnloaded to 26
Sfl0s rvitlt

inarrf{icien t fil t'td s

appraximat.el.t'
P$O0 x 1?S dayc

= P87,5O0 per
school

(--harge*ble
against Sclrool

Operatiorral
Expensrs or fiD0

PSP

Note: Schools
may hire otr

selectecl da-vs
onl3.^and n*t fur
the full 175

All $D(}s

32,927

#;I-effi
I

Rsotn 101. Rizal BuilCing Depfd Csntgkx, Metako Avffiu€, fas8 City 160O

Trkphorc Ha$,: t02l S613-5313; t0?l &3r'8491
lmail Addr*rs: o{lrtpdeped.gov-ph I Webrite: utrnnr'deped"gov'ph
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R{ryulrirc nl tlts $Btitlipuuc

&e$srf st{sltt *f, ffiBffir$fissls

sfifl 1 $ ffi*e

{JFFICtr (}RDOR
OO-ifSii{:- ?"*Z-l - 3 fi ii

,{I##.I{S}I\{EHtS ?S *S"Fg# H SHSER *#r*S}*f; -**2 3 -S 3S

fjJpctatecl icrl:i**re:r'ling Grrideljnes on t}:c Hiring *nc1 ltene'"vsrI af ilonira{--t
*f Service Worker*: irr *te D*pa:'tm*lrt nf Edu<:ation Cer:lr*t) {-}ifi*e}

'1',.,: LI;rcie rsecrr:tfu'ie*
Assi$ir;:in i'1e{s:eiari es
Burtint e*rd $*r-,,ice llirecror*
Urvrsl(41 UIllcls
l:r3! f,itl-r*rS ijori,,:e rirt tl

i. llt Frl:giary I*, lltlt$, tire ilepaluuent of ilclucati*rr (i)*1:Ecii i-*sr.ierJ art f.rtfic€
(.irr-icr. ir-x rJ iito- Oii-il$fiC-'t{3'23-{}?*l titied, Ugr$*t*d 1*ap}eme*ti:r6 $uideli*es $.xt the
Hirigg and Re*ewal slf Csrtrast elf $ez"ui.ce {CoS} {s}'orXser* ln t?ee I}epea"rne*sa* t:f
Huiucatioe: tlentsa! Offfice, to i::stittrtiannlise t ni:ifor*n gr{-}cr:ls$ ilr tlre l:irir:g I-r-rttt

r-n*,.{.rt,{1l 1i Cr:fi wry{<*rs a.r:el to strengltreir trhe efibc:Livene,qg of tbe oiga*:izgttiatr vvitl: ti:*
xilF J-r.)pri 6r t e fi a npolver recl ui rerreltt s.

.1.. illrrh ciue cansider"atiat1 r:f the cfi11cen1s itris*tL itr Lhe iirrpl,:r"rrenirtt-iGrt t:l't::vrf.:tjll
pr11r,isirlrrs. ll:e Scpartnre** asr.emds the followi:rg previst*st* xrtcler tke sald &rder
',ihi,:h sI:i:il i*a*! *s fcrtl*t'.q:

3I{. #e*eraX. Sr$?isloas

S. T'}:e ierin of thc coirlrn.ct bettEeen tire Departrnelrl ar:cl the indirridual
eh*11 ile ftrr a masinrurn per*'oeI c,f t:ne {}'} year' renet'ab}r et the
diis*r4ti+m of t*.e lfiead *f Gfriee, gmovided, tke reqt*irec*eats *et ir:
t.{res* guidetiues are snet. T}ra eft'ectivity ef this engs.gsme&t s}rali take
e$"fe*t in the beginn{ug of SY gS*S. ffiow'ever, t}xe six'crlsrltf} s*rriee
egr*cffi.eat *hait be a*tex*at[*a1]y applied et*rtlng Jauet*ry +f ever3"

Sresideatial Eleetll:n P*rlod'

?he 3{iring +f e*S. pereonae! includiag r€que$ts fsr change *{'sp'ork

^ereg$try shau he glut sei h.o!d fcr the svlt€,te sac:lth cf $ece*r&er. tlnly
LSb!

*erre&at of, sem"iee agreemeilt* ehatl &e a'trie*Iy girr:*e**ed by ttae

EHE.OT},

S'oE t5e u*rriy-hfred Ca$ persnatael, their firot engagext*&t shoul.d t*e a

ffi14"?Ei!I!.&ffi of si:c i6! uncmths,

S" The rat*s per rvo:-k calegory strali be adju*ted based or: tire compa:"ai:le positions
rrf tl.1e q,orlc catJgory aligned ioriit, tt " *ev., *ala:y structrire' The new rales shsll i:!e

a.llctted a:rd f:rscessed $tertfulg i:r *fa*a*ry *$25'

F: 
ru()[L-rru, 

& g63c|-48T6/g(,3?-G2o9 4 o**, ttt'peri gov.ptr
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l$*rk {]*t*geieies a*d Arraxge*xsflts

We:rls Cs ffiducat{ca

Bachelor of Larvs nr ,lrtds
Dtrct(ir

d. hoLlrs
iraining

I year cf
rCle\,rA.i:t
experienctl

1 ye*r rf
ie levtr*t
g;.;p31is11r-:;:

p74.O0t).00

Plei'riitti'il
.l0C'.{X}

P 67,000-u0

Fienrium
P6"700.(]()
-,.,,,, ,,- '- ..-,--...... ' ..

f',!$,rJ00.{JG

Freri:iur:-r
nt

iJ 52,60(i.O{l

Prrrtirttrt

f, r!1.OfiD.*('t

Ili:t,rr:iu*:
P-1 1$CI.{-,0
t 67.619$,*{"r

Fremirrnr
Jl!,1"!!j,,:i.l,i

p {i?,000,r1r.)

Preir:rirrtn
7tlc.CIiJ

p 48.CIO0.{j0

Frelr"lirtn:
p-1 oo
p 38,00fi,0t)

Pre*:iurn
]r3 .o{j
P 2S.000.u(j

Irrearinm

?e*hrr.i**1
Areistsglt Il:

Te*lt*i*ti
&srlstaat Itrr

iEnginerlr
lti Aichitect
'il**fur*l{.:ll}
-&asfetar:t I},i
{f.*.;:ir"t*:*t

Bacirelor 6f fsrv5 cir ",Juris
Doc't.crr

Fac,i:*l rir r:| l-P""vs

Ra*l:r:I*r'*i rlegr*e il1
Bn,rir:teri:r gl F.rctrr i te*iu i"e

Ba';lrel*t"'s d*grer il:
En g"irr:eri n g/ Arch itrciuril

,! I:tur'*
rtleYff-1t
iraiirir, i;;

ii
Trc*r*io*i
&artstant FV

{Meciicel (.}fficer
1]11 ._.--" *_ " -
? ;ir': h*t.i#rii"t iq*gis'ta mt
?*eka{cal
/&**i*t' tlt trV

ilr;ct or of l'{eciicir:,': 4 hours
lreri.*ir"rg

t.
i

llaclrcl*r's degrr"re

re1€Y.'{lt t* rl:e jol:
ll2 irorrrs of
Ytl**.'a;f,t
l.i"aiinirrg

24 l:nurs of
rei*r,anl
lrait:itrg

3 yerrrs oi
rele';antl
exg:eri&t:rJl:

2 ycart of
;'*1cvat:t
e.*qr*r'lrnre

I year ol
reli:v*nt
esper:i*nce

Nctre
requirecl

?eckxritral
,{u*sis€ant IItr

teclrtriclal
Asslstalrt [I

.Si-ssistsn{: I

, :-

Sutr*port IE

&dmivrietrativs
S*Erp*rt I

'r clegree
relcta:ri tr'; il:re j*'t:

Bachel*r's degrer:
relevant t"o tire jol:

Bachelor's di:gree
releva.ut t* the jol:

Cririrpletion of at least
rv,,c years iir c*l!ege; or
ltigh schocl gra<tuate
reoil-h releva:rt

2 hotrrs
i.ra.iai::g

6 m*ntJrs nl
reie-.rani
t::lterietrcr:

Nnnr,:
Recirti:rd

I'{*;rr
I?equirurl

S ltor-r;"s
le'levtttri
lrainiiig

2 :y'ead's (Jf

iek:r'*t:1
experietrce

i :-rrueir ct'
i"$lqtraut
{:1Ip,*"r'ieilct:

t*tchrdeatr
Assistacst ry
t-Atlr:rl"rev lVl

?e*hpiexl
&sc*tts.&t Itrtr

{Attr:rrn*"ir .ili}

I hours o{
releva:rt.
trair:!rlg

lione
requlired

1 yea:: of
relevzurt
erJ:erience

I hcure r:f
relevatrt
trair:ing

,(xl

P 20,000.$tl

Premiuirr

None
requireci
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requirecl
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$*arti*g $y gs24*S0?5, additior$ t!\ I enci sFAs may h,e birs$ uhargeahie a8ai:rst

{hs ,$no sfiFF rr*ffi sdr-rt Funds tsno-p$ri aubjecr to svafi*bliiqr ef tund*,

F*r the 5BFF, tlre xnost rec*rrt dareiopment in the Natifilal E:ryexeditl*re FroSram fo

rfy tfi34 is th* dsubled budget a$*cati*n s,t pr.},? Eilii*n pe*cr tn cover ail

under*ougiehed }tinder to Grade 6 }gamem for l?s de}rs.

ir'rirh the qus$tuxn re*p expansicn of th* sBFp, it i* greatg nece$**'Jy t* ton*ider the

,$BsP *s Bls:Tmsffi'.ptqg{ge. thr*$ rcedtngad*ition*} schnica} and adminietrs'tige

supp*rt i" r5* $SGm e*losie dedi*ated sai*ty fo the pm*ffm. It i* the $ir*t tim*

{:hat *HFp wilS bs implerrented year*rcund, a$d ir cnfail,* a rtreugthe.ned appro**h

i,n rnsnit*ri*g tbe pmfifemj rnaiataining datab*ese, rx*nlhly fecdbxeking *f status'

isgues and c**c*rrru, u*oog others. Lt*re*ver, tb* is*u8nc* *f Depucl *td*v No' *

titled *lmrnediate Heffiavsl qrf &dxnintstratilf8 Tacli& rf Frrblie sch*o} Teaflher*"

beca*re a big ch*iienge in ter:nns *f m*npowry at the *ch*cl level'

In orrler tu comply with the abovemerrtir:ned, iffi bes** arrd to carry *'ut th*

mpj***"tuts.o oltru* g"n"oL3sred sooding rrogrryn*, there rnusr he adeq*CI.te stnff

to handl* thc qforkl0ad of BBrr et sl.i lmreli ef DepBd staff a*d perxrnnel (nas:relv

tlre Centrsl OmceJ*r[ n*g-*d gffiest, Seircol pivi*ien Sfiiea*, *nd $*hcn]*i'

currvrttly, the s$$D and sG$D* $fhich serve *s tl:e diri*i*n of the Region*i/sc}:*o1s

sivi*i** sffices t**r.** i* ;-rqr *ut *t *chcr* health *nd autritierl prCIgr&me/proje*ts

heveatready rr:uwoiierJa*. mi hittnggf ?1ry1atr ellytant* arrd Fetding&*tista*t*

*xii"gr"dt *e *r*rrentwrrlel*ad *ittle $BF'p Foc*l Pers*na in *rder to en*ur* that

iil;r&r.ffi *ur u* f*pleurente* Syor{ins to tl** iurpl*rrentation arrangem*nt's $et
.*r Br$$*$idp snd l#i *r"** witl be *bligxtsd **d udliaed ta tbe higlrest extent

ffir*i[i* f*r a:r effisie*t axd effecthre irnpieinsntation af the prosram'

t. B*ck63au**

Thc scho*i-Based Feeding Fmgram {$BFrl ry-effi$I}S ftepsd's hig ticket prosrair}$

with a bi6 *nnuat b#S-i Xff**tio", Witn *r* Separtment's agsnrla, *snsi&tsnt with

the thrust* <* $re natl*nal gsv€ruunent embodiss in the s-pctnt s*ci*ec*erorxic

&;"d,;**6 r*. dge-Xl[A rfiigppine Devaiopment Flan* th*rugh tir* BHBP sp$s'

#;;;i-* *co*u*iux, *Euit"n*,'*r*d qual$r Ufuit education senri*ee k: ensure

re*ilie*ry ** *[-U*ffi-of Xd n*arneis. tire budget s$ssatio$ tur *BFP in tire
;t-t#;r nnpe*rn itu* p[g** for fiY g$*5 t* nt P1]'"? stilicrr Feso* tP **ver*?og-f+l-*i 

Xirr*e.r and uldernor:rished *r*dec i"*S learners.

The need for h*ring TA$ a]}d $FAs under fr'O$ uras aleo 1rr*ugh* &"hCIYt*di}Tlg 
''

*s11$ultatisou *o$I"u*a ny the $BFF under th* sur**u of Lserner $t*pporl" $*rvicee

* s*trasl Healrh si-#; inrss-snn:r $$& R*gioxal Offic* Cconlinatsrs to aeldr*ss

the ffi*ripCIsier g"F .*h- Lfrool l*oet'iecause i'f th* issuance nf Dep$d #rd*'r N*' *'
s. ?0f4 tlfied *Irnmediate Renrg,rratr or *am*i*trativs Tagks of Prrbltc schaci

Tsfl*hsrco,. :n ***-*f tfli f*reg"ine, ** **X**ing guideli*es r*gardi:rg fhe hiring $
fiO,$ are Pmvid*S.
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$. Finstreial A*Peet

a. S.rrnd* f'or tJro Salary of tJre SBFP-SOS

For the inplementation of the hirirrg of Contract of Serviee {Ct
personnel, the tsUreau of tearner $upport Serrrices * Schae} Heah

Division TBLSS-SHD) shali allocate funds from the Fiecal Year ?025

School-Based Feeding Progr*rn, totaling Fhp 136,600,0O0.00" Thi.s

allecati*n will be charged again$t the Prograrn Support Funds of the

respective $chools Division Offices {SDOg} for the hiring of COS personnel

from Jaauary to trecember 2025. The allocatiol per SDO is detailed in
Annex B.

To ensure the sustairurbilify of the program, the BL$$-SH} shalL commit

to allocating funds to $DOs for FY 2tr:5 and in subsequent yeaIs.

Budget for COS

SomXlea,,*atiou
iterms

IJlaxlmum rro'
of,Personsel

Jaauary
to

Ilesember
?o35

3[a" of
EOEI
$D0sl

Sclraals

Total Amourrt firr *he
I{iring of,COS atrd
Souree *f S'und*

TAI

Fasq-e:*arv:
F2$,000.00

trrq-mitlgt:
P2,500.00

I per small 
l

SDO
2 per medium ,$no i

3 perlarge or 
l

very large SDCI l

*Requ*st fbr
additioral COS
shali be
approved by
the
UnderserrctarY
for Operations

F27,SO0.00 2L8
SlOs/

424
Co$

138, 60CI,000. O0chargeable
against daurnloaded funds
from BLSS-$HD-SBFP or

SDO PSF

Scbcol
Feeding
Asei*tant

BaEasalarv:
P500.00 Psr
feeding day

At least I per
100

beneficiaries
per School or
sehool cluster

ifor tlrose
i:nder: c€ntral

lritchene)

P500 per
feeding day
per schooi

Note:
School,s
may use
lower rates
subject to
availability
of funds

s&#*+

approximately
PSOO x X.?$ day* *
P8",5OS per school

Chargeable against $chool
Operatianal Eqrenses or ..

SDO PSF

Note: $chcals maY hire
on selected days orIY and
not for the ft:Il 17$ daYs

b. Procees of lliriag aad' Downloadlug of F'unds
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III.

fhe hiring of the prcposed CO$ shall be done by the SDOs and Sc]rool's

foliowing ilr. q.x*Hncatiops etated hereund'er. Thus, the palmnent for the COS

shall be made bY tbe $DOs or scbools,

Iildng ef 8I}o aad School co$ for the school-Baaed seedlm& Prograrm

a, Flsee of A**tgnnent

l}e $BFP-COS t?A I) shall {eport to the SDO on deeigaated dayo to

coord.inate with t]re SDO SBFP Focal Persons under the $G0D-$chool

Health and Nutrition unit (SG0D-$HNU) but are enpected to report tc the

schools aosigned to them to oversee the implementation of $BFP, N$P' and

Win$.

While the SFAs shall report to the specific school that hired tirem'

b. ?erm,s of Refereace of the Technicel a.rel*tant I {,I}A I}

?he proposed COS to be hired for the SDOs ehall have the following terms

of reference for the position of Technical Assistant i:

1. Frovides technical and administrative support to cluster of schools in
O*fi*ri"g efgcient and effective plans a*d activities of SBFP' Nutrition
$ensitiviprograms {Gulsyan sa Paaralan, Integrated $chool Nutrition
Ir{ode1, ana 1gcd $afdty} and ltlater, $anitation, and Hygiene in Schools
(lilinsi.

e. bversies the impler:neatation cf SBFF, NSP, artd WinS in tbe schools;

3. FoTSBFP:
a. provides technicsi suppCIrt to schcols in the iraplementation cf the

SBFP;
b. Conducts reguiar on-site visits to schools to monitor the SBFp

irnplementation;
c. Ensures coaduci of and nraintenance of schooi records of baseline

and endline nutritional assessmenfi
d" coordinates with the $chool Head and the Project $evelopment

Officer I {PDO} in for the estabiishment and operation of a School

Core Group;
e. Monitors deiiveries of firod commodities in drop-off points;

f. coordinates with the $chool Heads that storage ar€as are elean, safe,

pest-free, secured, and weli*ventilated;
g, bnsures'tte teadine*u of the schoots to etart the feeding activity

according to the preseribed timelines;
h. Monitors the conduct of the feeding activity or food distribution;
i. Conducts rrrrdo* inspection ind counting of stored foad

comrnsditiea;
j. Ensures ttrat food, safety standards in schools are in piace and

add"ressfoodsafety-relatedincidentsinschools;and
k" i\donito* *a va$iates SBFP records an6 fornrs by schoois agd

ensure timely *ubmissisn to the SDO'

page 4 of24



4. For WinS:
a. Provides technical support to schoois in the impiementation of tJre

WinS Prograrn;
b. Conducts regglar on-site visits to schools to monitor the

irnplemeatation of tlre WinS Program;
c. Using the Orrline Monitoring System {e*OMS), checks the scb.ools'

compliance to ttre WinS standards, including the Three-$tar
Approach;

d. Coordinates with the SDO WinS Coordinators, school heads, local
government units, and other stal<eholder$ to ensure a co[aborative
approach to tJre implementation of WinS activities;

f. Coordinates \ rith the School Head aod the PDO I for the
establishment and operation of a School Core Group to manage
WASH activities;

g. Checks records and data on WinS; and
h. Assists in addressing concerns dlrring the program irnplementation,

especially when it comes to e-OMS.

5. FoTNSP:
a. provides technical support to schools in the implernentation of ItiSP

iomponents, particularty fJle Integrated $chool Nutrition Model

[SNM], GulayansdPaaralanProgram (GPP], and Food Safety;
b. Conducts regular on-site visits to sehools to monitor the

implementation of the NSP;
c. Coordinates with the School Head and the PDO i for the

estabiishment and operation of a School Core Group to manage GPP
or ISNM;

d. Coordinates with the School Heads and PDO I on the maintenance
of records of NSP activities, including data on school gardens, ISNM,
and food safety;

e. Supports the organization and facilitation of training sessions for
schools on NSP-related activities such as sustainable gardening,
food eafety practices, and nutrition education; and

f. Assists in the preparation of reports relat€d to NSP-

6. For Central Ititchens:
a. Coordinates vdth the Central lfitchen Focal Person and monitors if

t]:e target beneficiaries are finaliaed and approved and if the
dsci3nerts for the Start of feeding such as Qycie Menu, Work and
Financiel Plan (WFP), Project Procurernent Management Plan {PPMP)
and other necessaq/ drcuments are accomplished and ready for
submission to SDO;

b. Ensures that in the Central Kitchens, there is a:r established School
Core Group and there will be euffrcient parents/voiunteers who shall
hetp in the whole durati,oo of ttre Prograur

c. Assists in the orientadon of $BFP Implementing guidelines at the
schooi level; and

d. Regularty ehecks the kitchen workflovr and ensure completeness of
thi adriinistrative documents in the central kitchen such as
liquidation, recording and reporting of SBFP forms-

7. Performs other functions as may be deeraed necessar5r.
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c. Qu*tiflcatlon* of the Teehnleal &rulstqnt {TA} I

In relation to t}re above-mentoned terrns of referer:ce, t]te Co$ shall have

the foilowing qualilicatiorrs:
1. Bachelor's degree relevarrt ta the job;
2. Physicelly fit
3. Graduate of $utrition and Dietetics is an advantage

d" Terrns of Raference of the sehool seedl*9.&e*ists&t

The proposed COS to be hiredfor the *chooie shali have the follorving termo

of reference for tJre positron of Feeding Assistants:

1. Assists in the focd preparation and distribution of meals andlor food

commodities ia the school and/ar Csntral l{itchen toget}rer witb the

schaol $BFP core gnlup;
2. Maintains the cleanliness and functionality of ail equipment and

facilities uged for the feeding activify and prCIgram, B'8', feeding area'

storage area, and food. preparation axea together with the school SBFP

core gIoupi
B, Assist$ in the conduct of baseline and endline nutritional aesessment

in sclraols;
4, Assists in the collection and consoiidation of $BPP forms and records

accompiished at the school leveL;

5. A*sists in maintaining the school gArden and checking of 1VASH

facilitles; and
6. Perform other functions as may he deemed' nece$s&ry

G. Qualtftc*tlosg of the Ectrool Feedtng rtsslctant'

In relation to the above-mentioned terms of'rsfsrence, the COS shall h.s've

tite following qualifrcations:

1. Compi,etion of at least Senior Hlgh Schooi graduate

2. PhysicallY fit

f,, IE*uanqe of Contraqt

The gchools Division Olfices aad schools shatrl issue the contract {Seruice

Agr"i*i"tl of the abovementioned. COS and execute tlre $g'me in

alcoraarrci *itf, the Guideiines on t}e Hiring of CO$ issued by the pflce
oitfra S*"t*t""y, this Department, Civil Sercice Ccmmissign, Commissiorr

on Audit, and Deparfrnent of Budget and Managemeat'
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supertrlsion of BBFP-COS aud $ehool Feeding AeEistsIrts

The TA I shall be under the supervisiort af the Schools Diviaion Superintendent

thmugb the chief, $chool Governavrce and operations Division {sGoD} and

the SBFF Focal Persons.

Wtrile tbe SFAg shall be u*der the supervisioa of the School Head and the

rovingTAI of the SD0.

The SDQslPrincipals, shail en$ure that the SBFP-COS compiet*s and

performs the tasks enumerated in chapter 3 through the subEiesion of an

accompliehment report every 15* and 30* day of tle month' Further' the

accomplishment tiportu revievred and approvetl by the Head or their

oesignated Official, shall be submitted to tlreir respective $chools Divisio*

0f{ices.

Roles and BeaPonslbllitics

s. Roles and *,e*poastbflitlm of the B}ss-8Hx) {Central officof

TheBLS$-SHDshallberesponsibieforthefoilovring:

1. Downloads the funds to tlre SDO$ ttrough the ROs to cover the salaries

far the period of twelve {12} months;
2. Cou6u<is policy orieniation and capacity-building to field ofhces as

deerned flscessaly;
3. Monitors compliance to this pCIliey;

+. Frovides technical assista*ce to fietrd offices; and

5. Participate, if needed, in t}e conduct of scr*euing of applicarrt $BFP-COS'

b, Holes and Rcelmr*lhilitlee of the Regional/schools stvialon oIIIcea

The Regjonal Officesl$chools fiivision Ofiices shall be responsible for the

folloviring:

1. Aiiocate fu[ding from the $BFP P$F for t]re salary of the sEFP-co$ for

twelve (12) months arrd ensure timely payments of-salaries;

2. Condrrct screeaiag of the applicants for tbe SBFP-CO$'

;, pop*" a"a malage the 
-contract of tlre SBp'P-CO$, foltrowing ttre

pr.ioiU*O service afreemerrt_olpu SBFF-COS {See Annex A};

4. Conduct orierrtatiorr*for tlre SBFP-COS about the activities, programs, and

policies relative to the $chool-Based Feeding Program;

S. Supervise Ure Silfi-COS in perforrning tfre tasUs accodiag to tfre TOR;

and
6. Review and approve the acconrplishment report fsr submissian to BLS$-

SHD.

c, &ole* *nd, Berpolsiblltties of the Schools

The Schoois shail be responsible for the following:

paga ? of24
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i. Conduct orientation for the SBFP-COS about the activities, plograms, ansd

poli*ies relative to the $chool-Based Feeding Program, Nutrition Sensitive
itograras {NSS, and trffater, Sanitation, and Hygiene in Schoois {WinS};

2. $ufewise the SBFP-CO$ in performing the'tasks accorcling to the TOX.;
g. Reiiew and approve the accompliehment report for submission to the SD0;

and
4. Allocate funding from the School Operatianal Sxpeases for the salary of

Feeding Aseistsats for 1?5 days ar:d ensure timely p&yrnent of salaries.

Plea*e see attached Annexes for your reference'
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EeluItiha lrs Bili]innt

@e$artmert of @bucatton
OFFTCE OF THE UNDERSECRETARY FOR OPERATIONS

MEMORAITDUM
oM-ouoPs-2o24-_-_

FOR

FROM

Regioaal Dlrectors
Asststarlt Regional Directors
Schools Divisioa SuPerintendeats

-/**6tfr'{"*
Assistant Secretary for Operations

cer- ge

Uo dersecretaty for OPerations

DR. EI,O S. MANTARIIiIG
Director u of l,earner Support Services
officer-in-
Office of tl.e Assistant Secretary for Operations

ADDITIONAL GUIDELINES ON THE REilETTAL OF SBFP
TEEDII{G COORDINATORS I'NDER CONTRACT OF SER\rICE

ICOSI FOR THE SCHOOL.BASED FEEDING PROGRAII ISBTP)

December 26, 2024

ofii
Offr

\i
P

SUBJECT

DATE

In reference to the issued oUOPS Memorandum, signed by then Atty. Michael ur'esley

i. p"", OlC, O{Iice of the Undersecretary for Finance and Atty' Revsee A' Es:obedo'

u"a"ii*"i".y for operations dated November 30, 2023, please be guided by the

f.1"*-g 
"aaiional 

grridelines on the hiring of SBFP Feeding Coordinators under

COS for the School-Based Feeding Program:

l. ROs and sDOs are advieed to co,ntinue tle hiring of TA I for Ros,. AS II_ for-' -d;o.;, 
& TA I for ccn6al Kitchen Training centers ctrarged ageinst their

Progran SuPPort Funds.

2. The abovcmcationcd officea arc rcqr.restd to apgly the flerdble time set-up to- 
thc c.os positions. It is also rsitcratcd tlat non-vorkiug and regular holidays,

.rra *-i suspensions declared by their reepective local governmeot units
shall be Paid.

3. please see attached revised budget allocation for t]le salalies and wages ofthe- 
COS, as per OO-OSE C-2O244b6, titled, Amendments to Oflice Order OO-

osEc-2023-023.

ocfrro
MATATAG v Room 101, RhEl glildlng; OepEd Co.npl€x. Mrralco AvsNe, Paslg CIty 15(D

Telepho.E Nos,r (O2l E63&5313; (02186314492

Email Addres5: oure@d€gcd.gov ph I web6ite: l,ww dep'd gov'ph
ooc. nir cooe or.+0uoPs ReY

c3 2t.?3 1d2e
-:=:q=:. 

@N



Corapengation
Itorna

For immediate implementation and dissemination.

Thank you very much.

Mexiuum no.
of Pclaonncl CoS Salary

l{o. of
Ros/8DOs/Schools

Total Amount for
the Hltirg of CoB

{January to
Decerrber 2025)

Tcchnical
Assistant I

Base Salarv:
28,OOO.O0

Premium:
2,800.o0

I per RO 30,800.00 l6 5,9r3,6OO.OO

Ad min i stra dve
Support II

Base Salarv;
22,000.00

Premium
2,200.o0

1-3 per SDO 24,200.oo 420 121,968,OOO.OO

Tcchnical
Assistant I

Bass Salarv:
28,000,00

Prggjss:
2,800.00

I p€r School 30,800.o0 15 5,544,OOO.OO

o$eo v @
Room 101, Rtsal adldin& Oeptd comd?q McrrkD AYe' u', PttB citY 15oo

Telephone Nos.: (o2l 863:l's3r:,; (02) 8631'84s2

Email Add.ess: oure@deped{ov.ph I websile: www deP'd'g@ ph NTF,T
MATATAG

I

I

I

I

l

I

I

I

I

I
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Iirpntrtit of itte litlftrPPrnr*;
Dcpafittte nt of €btttatlon

BUREAU OF LEARNER SUPPORT SERVICES

orrIes of'?m DTREC{OP

l\/tPMOP-ANDUM

FOR REGIOI.IA' BIRI}CTORS
Regiors !- NL CARAOA, CAR, & lYclR
scI{ooLs SUPERJ},?EI{DEHTS

/')
1

FROM

SUBJECT

A?IY ABA$-MEDiiqA
o.ff Diector 

^,'Bureau of Learner Supporl 'sendces arld
Leaner Righrs and Pt'otectiort Of-fice-

CIJARIFTCATION ON TETE I Rg{G Ol. TETT SC}TOOL'EAIIED
TEEDII{G PROGRAM (SBT'PI FEEDI1IIG COORDINATORS UIIDER
eoNTRACT Ol. SERVICE {COS}

Lprll 2, 2024

Tl]is has rcfcrellca io ihe signed Memorandu m on the l{idng of Contract of Scn'ice (COS]

personnel for the Regional Off,ces (Ros)' Schools Division OfEces (SDOs), afld the 15

SBFP Central Ictcherr Trainilg Centers (CliTCs), through the Regional Education
Suppo rt Serr ices Division (ESSD); Schools Covemalce a.ncl Operatiolrs (SGOD) - Schoo)

Health ancl L'utritlon Uni{.; ajld Schools of the 1 5 SBFP CKTCS, to suPPort ,n the

ir:rplarentation of the SchoolBased Feeding Progran starting Calende[ Year 2024

char-gealrc agallst tl1e Pro
amd thc succeedillg J'ears.

gram SupPort Fuds for FY 2o24 {cuffent altd continuingl

The following guidelines are further issued for darificatiofl:

1. Schoots Divielon Oflices und€r l,€rge and Er-tra Large cateSories may hirc more

than one nl AdmiBistrative Support (AS) U subject to availability of funds'

2. On Qualihcation Standards:

a- Qualifications of the SBFP'COS' Technicat Assistant (TA) I assigned at Ure

R€giona.l Offic'es

1. Bachelor's degree relevant to tl.e job (e.g-, nulritionist-dietitian, alljed

hea.lth):
2. No training required;
3. No e.tperience required; and
4. Graduate of Nuttidon and Dietetics is ai advantage

3f M.bint BuildinS, OepEd Complex, ['ieralco Avenue, Pasig City

- J--
r,rE}tsu

D.?.r1, i

Tel.phone lto.: (02) 632-9935i (02) 8635-3763 I Em.ilAddr$s: blss'cd@dcped gov'ph



b. Qualifications of the SBFP-COS, ,tdministrative Support {AS} Ii assigned at
the Schools Dir."ision Offiees

1- Completion of at leas! two years in college; or Senior High School gr:aduare
with specialization relevant to the job:

2. No training requi$d: and
3. No experience required

c. Qrralificationsof dre SBFP-COS, TechnicalAssistani tTA) i assigled in Cenrral
Ifitche*s

i Bachelor's degrcc rreleva.nt io ti1€ job {e.g", nutritionist-dietitiarr, allied
heaith, hotel and restaura$t managcment);

2. No training reouired;
3. No experience required;
.1. Graduate of Nutrition and Dieterics or Llorcl amd Restaurant ldanagement

is an adlantage

For irnnrediate impie men tation and di ssemination

Thank -vou very much.

3F Mabiai DepEd Csmptea Meralco Aveflue, Pasig City

,;. ,,,8 ,r,.. -& Tetephone No-: (021 632-9935; {02i 8535-3763 I Email Address: bhs.ad@dcped'gov.ph
lrii#
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TO

&gEItlog+&iqDIrfiC

ITROIV{

SUBjECT

DATE

Regiono? Dlreetors
Aseistarrt Eegional DireEtors
Sc&ools Divislon SuSlerintendeats

Atty. I. POA
Chief of Staff {

of the Underseoetary for Finance

rttty. A.
for

GT'IDELIIIES ON TEIE ITIRIIUG OF ABE.B FEEEIH&
csoRDlr[aToErs rffsDER eo![TRAgr oF'sEmrtcE (6Es] FoF3
?!nE ECIIOOL-BA,tsED FEEDI$(} PROGRA_&I lSBFpl

Slwernber 3A ,2;o.23

This has reference to the hiring of Contract of Service (COS) personnel for the
Regional Offices {ROs}, Schools Division Offices {SDOs}, and the 15 SBFP Central
Kitchen ?raining Centers (CKTCs), through the Regional Education Support Scrviccs
Division {ESSD} Schools Goverrrance ar:<i Operations (SGOD) - School l{ealth and
Nutrition Unit and Schools of the 15 SEFP CKTCs, to Bupport in the implementation
of the School-Based F'eeding Program starting Calendar Year 2O24 chargeabie
against the Program Support lhrnds for FY 2023 {continuingl, 2A24, and the
succeeding years. The COS for hiring wiil be One (1) Technical Assistant (TA) I per
Region; One {1} Administrative Support (AS} II per SDO, and One (1} Technical
Assistant ffA! I for the 15 CI(TCs.

I. Backgroand

The School-Based Feediog Rogram {SBFPI is among DepEt['s big 6cket pi'ograms
wit}r a big annual budget aliocation. With the Departrnent's agenda, consistent urith
the thmsts of tlre national governrnent embodied in the 8-point Socioeconomic
Agenda arrd t}.e 2O23-2O?S Philippine Deveiopment Plan, through the BEDP 2O3O
envisions accessiblg eguitable, and quality basic education seryices to ensure
resiliency and well-being of its learners- The Departmsrt is now operating under the
MATATAG basic education agendarvhich airas to: MA- Make the curriculum simple

[reYiE:r

2rd Floor, Rizal Building, DepEd Coaplex, Meralco Avenue Pasig Cigr 16OO
Website:',r::,.ir'.deDcd.lor,'. i:ii
Telcphone No.: (O2l 633-72A8;633-722A;6A7-2992; Fax No.: P2l 636-4876

aA?,4if.G
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but relevalt to produce comp€tent ancl job-ready lear:rrers; TA- Take steps to
accelerate delivery of basic education facilities and senrices; TA * Take good carre of
learners by promoting inclusive cducation and learner well-being, and,; G * &ive

support tdteachers to teach better. For the SBFP, the most recent development in
the Natiolal Expenditure Program for FY 2024 is tlte doubled budget arllocation at
p11,? Billion Peios to cover all undernourished Kinder to Grade 6 learners for 220

days.

The need for hiring TAs urrde,r COS was also brought about during consultations
cogducted by the Sgfp under the Bureau of l,eamer Support Sewices - School

Health Diviiion {BLS$-S}fD}. with Regional Office Coordinators. This was also

supported by the Management Team headed by Assistant Secretaty Dexter A.

Galila". In vilu, of the foregoing, the follos/ing guidelines regarding the hiring of COS'

are pmvided.

H, F'iea&eial&sSrect

a. Funde for the Salary of the SBFP-C&S

Tlre hiring of COS for tlre.Regional aurd Division OfEces shall be achieved
through the SBFP Program support Fuads (PSF) for Fiscal Year {rY} 2023

{contiiuing}, ft 2OZ4; and the succeeding year'$. Funds for the hiring of
it:* COS ai'the ROs shall be chargeable against the R0 SBFP-P$F; funds
for the hiring of the COS at the SDOs shall be chargeabie against the SDO

sBFP-PSF; ar:d the funds for the hiring of the cos for the 15 cI{TCs shatl
be dora.nloaded by BI$S-SHD.

fot COS
Total Amosnt
for the ffiiriag

of COS

P5"280,000.0o

P57,?88,000.00

P4,950,000.00

1,{)P27,500"00

217F22,O00.00

ffo. of R,8s/
SDOs/

$ehoole

Jauuary to
Deeernbes
*w"items , ofPereolrrel

1 per R0

i pec'SDO

Compeneatioa MaNimus. vuc.

BAse sala.f,/:
P20,000.00

Breig:ium:
P2,000.00

15F27,500.001 per School

T&I

BasE-sdary:
Pr5,000.o0

ErgA*rum:
P2,500.00

Page 2 of t2
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b. Freeess ef l{irlag azrd, Sowraloading of Susds

?he hiring of the proposed COS shal1 be done by the ROs and SDOS following
the quaiifications stated hereunder. Thus, the pa3ratent for the COS shali be
downloaded to the Regional Offices.

fiI. Eliring of $legiorraX./Dtvtsioa COS for the Schsol-Based Feeding Program

a. Plaee of Aaetgaanent

The SBFP-COS shall report to their respeetive R0s/$Dos/sctrools to assist
the Regional/$chools Division School-Based Feeding Program Focal
Persons under the School Health and Nutrition Unit ISHNUI and to act as
Feeding Coordinators of the CIttCs.

h. t'erncs of Reference of tlre SEPF-CSS, ?echrrical Aseistant [?A] X

The proposed COS to be hired for the ROs shall have the follox'ing term$
of reference for the position of ?echnical Assistant l:

l. Provides technical and adrninisfi"ative suppori in delivering efiicie:rt
and effective plans and aetivities of SBFP arid related programs and
activities (Nutrition-$upport Prograrn and Water, Sanitation, and
Hygrene in Schools).

2. Assists in the integration and harmoniaation cf SBFP poiicies and
prograrrrs and related programs and activities in the region;

3. Assists in the monitoring and evaluation as well as preparation of
reports on the implementation of SBFP and related programs and
activities;

4. Assists in tl:e prepar-atioir of tech:rical docunrents such as concspt
notes, program plan. activity designs, accomplishment reports, and
presentations arnong others regarding SBFP and related programs and
activities io the region;

5. Assists in drafting letters, memorand,a, and other types of
communications;

6. Acsists in the conduct of meetings, selninars, workshops, aild tffiinilrgs
of SBFP and reiated prograrns and activities;

7. Assists in the coordination with different offices in the Department,
other concerned go?ernmeilt agencies, partners, and nutritian exFerts
in the impiementation of SBFP a-nd related programs and activities as
well as in the delivery of nutrition services and inter:v'entions;

L Maintains database of SBFP ar1d related p:'ograms a:rd activities;
9. Attends meetings as assigned; and
LO.Perfornrs other functions as may be deemed necessary.

c. Qualifleatio:ro of tbe EEEP-COS, Tec&.raical AsEistaat, ("&l E

ln relation to the above-merrtioned terms of reference, the CO$ shall have
the foll orping qualifrcations:
1. Bachelor's degree relevant to the job {e.g., nufilionist-dietitian, allied

healthi;

Page 3 of 12
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2. No trainingrequired;
3. No experience required;
4. Graduate of Nutrition and Dietetics is an advantage

d- Terrsrs of Refereace of the SBEP-CO$, &dmi:ristrative Support {AS} II

?he proposed COS to be hired for the SDOs shall have the follorrying terars
of reference for the positi,oa of Adnirristrative Support 11:

t. Provides administrative support to ensure eflicient operatiol of SBFP
and related activities in the SDO;

2. Carries out adrninistrative duties such as {iling, recording,
r.eceiving/retreasingdocunents, tJrping, copying, binding, scatrningetc.;

3. Assists in the maintenance of database br SBFP and related progratrl$
and activities in the SDO;

+. Assists in the conduct of meetings, Bensinars, workshops, and trainirrgs
of SBFF and related prosralns and actir,'ities;

5. Assi$ts in the mcnitoring and evaluatioa as we$ as preparatioll of
reports on the irnplementation of SBFP and related prograrns arrd
activities;

6. Contributes to tea.m ellort by accomplishing reiated results as needed;
and

r. Per{or:r:s other fui:ctious as uxay be deemed necessarsl.

e. Qualifications of,the 8BP'F-CO$, Administrative Supgrore {AS} $

In relation to the above-mentioned terms of reference, the COS shall have
the follondng qualifications:

1. Completion of at least trl'o years in college: or Senior High School
graduate with specialization relevant to the job

2. 8 hours of relevant training
3. 1 yeat of relevant erperience

f. Terc$s of'Refereaee of,the BBEF-CO$, ?eehaicat f,rsslstart (tl$ t

The proposed COS to be hired for the 15 CK pilot schools shall have the
following terms of reference for the position of Techuical Assistant I:

r. Acts as the Sc'hool Feeding Coordinator and the Central Kitchen Focal
Person;

z. Identjlies the target beneficiaries based on tlre criteria provided, for
appr^oval by the $choo1Head;

g. Finalizes the cycle rnenu for the '"vhole duration of feediag, the Work
and Financial Plan {UrFP}, and the Project Procurement Management
Ptan {PP&{P} fcr approval by the School Head ard for submission to the
SDO;

4.. Submits a copy of the approved PPM? to the School BAC and BAC
$esretariat for the preparation of the School Annua} Procurement Plan
(APP) for approval by the School Head;

s. Estabiishes a School Core Group;

Page 4 of 12



6. Iclentilies the parentsfvolunleers who shall heip in the rvhole duration
of the Program {identiiied pareatslvolunteers must be physically and
mentally f,t;

?. Orierrts all other $BFP implemer:tere at the school orr tlre program flow
afld its irnplementing guidelines;

L Prepares the daily or weeldy schedule of parentlvolunteere u'ho eha1l
prepare and cook the menu for the day. prepare the feeding area,
supervise the daily feeding prograrn, and wash Lhe dishes;

9. Supervises the work flow in the central kitchen;
tO. Educates and trahre palefits, volgnteet's, and central kitchen staff who

shatl help in the food preparation and distribution;
ll. Oversees the implementation of the progranr and facilitate promFt

liquidation of SBS''P downloaded funds;
t:. Does the recording and reporting using the $chooi-Based Feeding

Program form;
I t Submits the term{nal report at the errd of feeding to the Schools

Division Office through the District Office;
14.. Reports aoy is5ges and concerns regarding the implementation of the

progragl to the divisioa SBPP Focal Persons; and
i5. Does other related tasks-

As Training Center:
1. Explains what the BLT Central Kitchen is and its different elements;

and
2. Demonstrates the day-to-day olxrations of the Central Kitchen for

tirose LGUs who's going for benchmarking arrd training purposes'

S. Quali{ioatloss of tbe SBE.P-COS, TechulcalAsslstaat (TAII
In relation to the above-mentioned terms of reference, the COS shall have
the following qualifications:

1. Eachelor's degree relevant to the job {e.9., nutritionist-dietitian, allied
healthh

2. No training required;
3. No experience required;
4. Graduate of Nutrition and Dietetics is an advantage

h,. Isq:anree of Coatract

The Regional/Schoois Division OfEees shall issue the contract (Service
Agreement) of the abovementioned COS and execute the same in
aicordance rrith the Guidelines on llre Hiring of COS issued bv the Office
of the Secretary, this Department, Civil Service Commission, Commission
on Audit, and Department af Budget and Management'

fV. SuSrervlslon of SBS-F-CO$

The SBFp-COS slratl be uldcr the supenrieiorr of the Regional Dir:cctor thrrr the Cirief,
Educational Support Services Division (ESSD), the Schools Division Superinte$dent
through the Chi;f, Schools Governance and Operatione Dkision (SGOD], and the
Principai for the ROs, SDOs, and $chools, respectively-

\!
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The R$s/Sp0s/Prirrcipals, shall er$urs that the SBFP-COS completes ar1dperforms
the tasks enumerated in Chapter 3 through the submission of an aceompliehment
report every 15th a:rd 30tt' day of the :nonth- Further, the accomplishment reports
reiiewed arrd 

"pprooed 
by the Head or their designated Official, shall be submitted

to the BLSS-SHD every month by email at sb@deped.gov.pir.

\t. Roles a*d Re*grcasibllltCes

a- REIes a*.d Re*Bensibilities of the ELss*sIID {ceetral of,sce}

?he BLSS-$FID shall be responsible for the follorving:

1. Download the funds to,the SDOs through the ROs to cotrer the salaries for'
the period of trvelve {12} months for the 15 COS of CI{TCs;

2. Con-duct orientation for the SBFP-COS about ttre activities, programs, and
policies relative to the School-Based Feeding Progrars;

3. bupenise the SBFPF-COS in performir:g the tasks accor"ding to the TOR;

4. Collect the montlriy accomplishruertt report of the SBFP-COS; and
5. Participate in the conduct of screening of applicant SBFF-COS-

b" Eoles *ad Respoaslbilities of the Regfonal/Sshootrs Eltrlslon Sf$tceel
Sshoole

Ttre Regional Offiees/Sclrools Division Oflices shali be responsible for the
following;

1. Allocate funding fi'om tlre SBFP PSF for the salary of tlre SBFP-COS for
twelve {1.?) months and ensure timely payments of saiaries;

2. Conduct screening af the applicants for the SBFP-COS;
3. Prepar-e and ruanags the conh-act of tlre sBFP-cos, following ti:e

preicribed serv'ice agreernent of the SBFP-COS {See Annex A};

4. bonduct orientation for the SBFP-COS about the activities, programs, and
policies relatiYe to tlre School-Based Feeding Program;

5. 
-Supervise 

the SBFPP-COS in perforrning the tasks according to the TOR;

and
6. Review and approve the accomplishment report for submission to BLSS-

SHD,

e. Roles aad Reepoasibllitles of the Sc&ools

The Regional Oifices/Schools Divisioa Oflices shall be responsible for the
foilouring;

1. Conduct orientation for the SBFP-COS about the activities, pmgrams, and
policies reiative.to the $chool-Eased Feeding Prograr;

2. bupervise the SBFPP-CO$ in performing the tasks according to tlre TOR;
and

3. Revieui and approve the accomplishment report for submission to the $DO
and to BLSS-SHD.
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1r!. Juetif?eatioa fot Iltring

For the SBFP, the most recent development in the National Expenditure Program for
FY 2024 is the doubled budget allocation at P11.7 Billion Pesos to cover all
underaourished ifinder to Grade 6 learners for 220 days-

With the quanfitm leap expansion of the SEFP, it is greatly necessary to consider the
SBFP as BIG pm$am. thus needing additional technical and administrative support
in the ROs/SDOs dedicated sclely to the program. It is the firat time that SBFP will
be inrplementcd year-round and it entails strengdrened appr-oach in monitorfurg the
prografil, mairrtaining databases, monthly feedbacking of stafus, issues and
concerns, among otlters-

ba order to comply wittr the alrovernentioned iegal bases and to carqr out th.e
implementation of the Schoo!-Base& Feediug Program, there must be
adequate staffto handle the rrork load of SBFP at all levels of DepEd staffand
personnel {namely the Centrai OfEce, the Regional Oflices, $chool Dirtsion
Offices, and Schools).

Cur:'ently, the ESSD and SGOD, qrhich sexve as the divieion of tlrc
Regional/$chools Division Ollices tasked to carq/ out ali school lrealth and
nutrition prograrns/projects have already fulI work load. The hiring of
Technical Assistants and Adrninistrative $taffs wiil augtnent the currertl work
laad of the SBFP Focal Persons in order to ensure that the progra:n rvi1l be
implemented according to the implementatiorr arrangefirents set by BLSS-
SHD and that funds urill be obligafed and utilieed to the highest extent
possible for an eflicient and efflective ir:epiementation of the program .

For immediate impiernentation and disseinination.

Thank you very much.
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Setrrtrlic of tle lPltilittttiuts

&esartr$et* af @Bucutiott

s$?rffi{
OFPICEORDER
oo-osEc-2a24- 3i g

DF.IBIG}IATION OF'DR. MIGI'EL AI{GEIO $. MANTARTI{{} AS OES'ICER-I$-CI{ARGE,
O.F.FICE OI. I1TIE ASSISTA}IT SESRETARY FOII OPERATtrOITS

'I'o: Undersecretaries
Assistant Secretaries
Bureatt and Service Directors
Division Chiefs
A1l0thers Concerned

1. In view of tfue Personal travel of Dr. Der*er A. Ga1han, Assistant Secretaqr for
Operation$, and in the exigency of senrice, Dr. Miguel Angelo S. Mantaring, Director IV
of Brrruug o.f Learner Support Services, is designated as Ofiicerin-Charge (OIC), OfIice of
tlre Assistalt Secretary for Operations effective December 23,26'27,?.A24 aCI.d Jan.2-3
2025.

Z. As (]IC, Dr. Maatariag shali sign ofiicial correspondence in the following mantler:

DR. MIGUEL AI{G&LO S. MATIir?ARIITG
Director iV

Bureau of Learner SuPPort Seruice
Ollicer-in-Charge

Offi.ce of the Assistant Secretarlr for Operations

3. lmmediate dissemination of this Order is directed-

ofthe Secretary:

C. CORVE,HA
Undersecretar3r

of the Secretary

By

MCDI{ APA MPc, oO Ds*reuatior oJDr. Ma$taIlns as oS of oASoPS
O43?- Nsverrbsr 27,2A24 #3
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Starting Sy g0Z+2025, additionat ?A I and SFA8 may be hired chargeable against
ttre Sp6 SBFp Prograra Support Funds (SDO-PSF) subject to availability of firnds.

For the SBFP, the most recent development in the National Expenditure Program for

fy 2024 is the doubled budget allocation at P11.7 Billion Pesos to cover all

undernourished Kinder to Grade 6 learners for 175 days'

With the quantum leap expansion of the SBPP, it is gfeatly necessary to consider tle
SBFP as EIqjIIQ.I{S.T pfqgram. thus needing additional technical and administrative

support i" Ur" SDOs and schools dedicated solely to the program. It is the first, time

trrai sgrp will be implemented year-round, and it entails a strengthened approach

in monitoring t;.e program, maintaining databases, monthly feedbacking of status,

issues and concerils, among others. Moreover, the issuance af DepEd Order No. 2

titted ,,Immediate Removal of Administrative Tasks of Public School Teacher$"

became a big challenge in terms of manpower at the school level.

In order to compiy with the abovementioned legal bases and to carry out the

i*pf"*i"tation oitlru E+hool-B*red Fcedi*g Program, there must be adequate staff
to trandte the workload of SBFP at atl levels of DepBd sta,ff and personnel {namely
the Central Office, the Regional Offices, School Division OIIices, and Schools).

Currently, the ESSD and SGOD, which serve ae the division of the RegionallSchools

Divisionbffices tasked to carry out all school health and nutrition programslprojects

fr"* 
"l*udyfull 

workload. the hiring of Technical Assistants and FeedingAssistants
*ifi 

""gr""rrt 
tfr" current workload of the SBFP Pocal Persons in order to easure that

Ur. prJgru* will be implemented alccrding to ttre implementation affangemente set

Uy Sf,S!-SHD and ttrat funds will be obligated and utitized to the highest extent

$ssible for an eflicient and effective implementation of ttre progra:m'

I. Background

The School-Based Feeding Program {SBFP} io arnong DepEd's big ticlcet program$

witfr a big annual budget iflo"aloo. Wittr the Department's agenda, consistent with
tr* tt*Its of the nitional govemment ernbodied in the 8-point-socioeconomic
ee**A" *d the ZO21-2O28 P[itippine Developrnent Plan, through the BEDP 2034,

L""iuio"u accessible, equitable, and quality basic education services to ensure

ii*iti"n"y and weli-being of its learneis. The budget allocation for SBFP in the

N"iio""i Expendihrre piograrn for FY 2025 is at P11.7 Bilfion Pesos to cover
g,3ga,s+r au xinder and undernourished Grades L-6learaers.

The need for hiring TAs and SFAs under COS was also brought about during

consuitatiorru .ondrl"ted by the sBF''P under the Bureau of learner support services

- $chool Health Division {Bi"SS-SHD}, with Regional Oflice Coordinators to address

the rnanpow*. grp*t ttre ilcfroot leveilecsuse of the issuance of Dep-Ed Order No' 2,

s, ZOg4 titled "Immediate Removal of Administrative Tasks of Public School

Teechers". rn view oitt J foregoing, the fotlorrring guidelines regarding the hiring of

COS are Provided.
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II. Pinancfd AePect

a. Fuadc f,or the $alary of the EBFP-COS

For the implementation of the hiring of Contract of Service {COS)
personnel, the Bureau of Learner Support Services - School Health

Division {BLSS-SHD} shall allocate funds frorn t}re Fiscal Year 2025

Schooi-Based Feeding Program, totaling Php 136,600,000.00. This

allocation will be charged against the Program Support ftrnds of the

respective Schools Division Offices {SDOs} for the hiring of COS personnel

from January to December 2A25. The allocation per SDO is detailed in
Annex B.

To ensure the sustainability of the prcglam, the BLSS-SHD shall cornmit

to aliocating funds to SDOs for FY 2A25 and in suboeqgent years,

Budget for COS_
Com,penratlon

iterns
Ma.xdmum no.
ofPer*onnel

Janruary
to

Decem.ber
2025

I{o. of
R,Os/
Slloc/

Schools

Total A,mount for the
Hirisg of COS and
Source ofFunds

TS, I

Base sala{v:
P25,000,00

PreErium:
P2,500.00

I per small 
1sDo I

2 per medium ,sDo 
l

3 per large or I

very large SDO

*Request for
additional COS
shali be
approved by
the
Undersecretary
for Operations

P2?,500.00 2L8
SDOs/

424
Co$

I 38, 600,0O0. 00chargeable
against downloaded funds
from BL$S-SHD-SBFP or

SDO PSF

$chool
Feedl*g
Asrfutsat

BflsegAlar.v:
P5O0.O0 Per
feeding day

At lea$t 1 per
i00

beneficiaries
per Schoo1 or
school cluster

(for those
under central

kitchens)

P500 per
feeding day
per schooi

Note:
Schoois
may use
lower rates
subject to
availability
of funds

espe?

approximately
P50O x 175 daYs =
P8?r5OO per school

Chargeable against School
Operational Expenses or

SDO PSF

Note: Schools maY hire
on selected days onlY and
not for the full 175 daYs

b. Prroceas of III*ng and llowntoadlag of !\rnde
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The hiring of the proposed COS shall be done by the SDOs and Schools

following the qualilications stated hereunder. Thus, the payment for the COS

shall be made by the SDOs or schools.

III. Iltring of EI}O end School COB for thc School-Eased Feedlng Progmm

&. Place of As*lgnment

The SBFP-COS ffA I) shall report to the SDO on designated days to
eoordinate rnrith the SDO $BFP Focal Persons under the SGOD-School

Health and Nutrition Unit {SGOD-SHNU} but are expected to report to the
schools assigned to them to oversee the implementation of SBFP, N$P, and
Win$.

While t}re SFAs shall report to the $pecific school that hired them.

b. Tsrmr of Rpfcrence of the Technlcal Amlrtaat X {TA Il

The proposed COS to be hired for the SDOs shall have the following terrns

of reference for the position of Technical Assistant I:

1. Frovides technical and adsrinistrative support to cluster of schools in
deiivering eflicient and effective plan$ and activities of SBFP, Nutrition
Sensitive Programs (Gulayan sa Paaralan, Integrated School Nutrition
Model, and food Safety) and Water, Sanitation, and Hygiene in Schoois

{wins).
2" Oversee$ the implementation of $BFP, NSP, and WiaS in the schools;
S. FoTSBFP:

a. provides technicai $upport to schoois in the implementatjon of the
$BFP;

b. Conducts regUlar on-site visits to schoois to monitor the SBFP
implementation;

c. Ensure$ conduct of and maintenance of schooi records of baseiine
and endline nutritional assessment;

d. Coordinates with the $chool Head and the Project Development
Officer I {PDO} in for the establishment and operation of a School
Core Group;

e. Monitars deliveries of food cornmodities in drop-off points;
f. Coardinates urith the School Heads that storage areas are clean, $afe,

pest-free, secured, and well-ventilated;
g. -Ensures 

the readiness of the schools to staxt the feeding activity
according to the prescribed tirnelines;

h. Monitors the conduct of the feeding activity or food distribution;
i. Conducts random inspection and counting of stored food

eommodities;
j. Ensures that food safety standslds in schoals are in place and

add,ress food safety-related incidents in schootrs; and
k, Monitors and validates SBFP records and forrns by schools and

ensure timely eubmission to the SDO.
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4. For WinS:
a. Provide$ tech:dcal support to schools in the irnplementation of the

WinS Program;
b. Conducts regglar on-site visits to schools to rnonitor the

implementation of the WinS Program;
c. Using the Online Monitoring System {e-OMS}, checks the schools'

compliance to the Win$ standards, inciuding the Three-Star
Approach;

d. Coordinates with the SDO WinS Coordinators, school heads, local
government units, and other stalcehoiders to ensure a collaborative
approach to the implementation of ttr/ins activities;

f. Coordinates with the $chool Head and ttre PDO I for the
establishment and operation of a Schootr Core Group to manage
WASH activities;

g. Checks records and data on WinS; arid
h. Assists in addressing concerns during the program implementation,

especially when it comes to e'OMS.

5. For NSP:
a. provides technical support to schools in the implementation of NSP

iomponents, particularly the Integrated Schooi Nutrition Model
(ISNM), Gulagan sa PanralarlProgram (GPP), and Food SaJery;

b. Conducts regUlar on-site visits to schools to monitor the
implementation of the NSP;

c. coordinates with the school Head and the pDo i for the
establishment and operation of a School Core Group to manage GPP

or ISNM;
d. Coordinates udth the School Heads and PDO I on the maintenance

of records of N$P activities, induding data on sch.ool gardens, ISNM,
and food s*ty;

e. Supports the organization and facilitation of training sessions for
schools on NSP-related activities such as sustainable gardetring,

food safety practices, and nutrition education; and
f. Assists in the preparation of reports related to NSP.

6. For Central Kitchens:
a. Coordinatee with the Centrai Kitchen Focal Person and monitors if

the target beneficiaries are finalized and approved and if the
docume*ts for the start of feeding such as Cycle Menu, Work and
Financial Plan {WFP}, Project Procurement Management Plan {PPMP}
and sther necessar3r documents are accomplished and ready for
submission to SDO;

b. Ensures that in the Central Kitchens, there is an established School
Core Group and there will be sufEcient parents/voiunteers who shall
help ln tlre whole duration of the Program

c. Assists in the orientation of SBFP Implementing guidelines at tlre
schooi level; and

d. Regularly cbecke the kitchen worldlour and ensure completeness of
thJ atnilnistrative documents in the central kitchen such as

liquidation, recording and reporting of SBFP forms.

7. Performs other functions as rnay be deerned necessary.
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The CoS shall be allorred to er$oy flerd-time armngemsnts and ctai111

rsimburcemeats of trausportation expen$ee for SBFP-related activities.

e. Quattftcatlont of the Teehnleal A*llrtant (fAl I

in relation to the above-mentioned terrns of rcference, the COS shall have

the foLlowing qualilications:
1. Bachelor's degree relevarrt to the job;
2. Physically fit
3. Graduate of Nutrition acld Dietetics is an advantage

d. Terrar of Refersscs of ths School Fcedlng Ar*i*tant

fhe proposed COS to be hired for the schools shall have the follo\t/ing terms

of reference for the position of Feeding Assistants:
t. Assists in the food preparation and distribution of meals andlor food

commodities in tlre school and/or Central Kitchen together with the

school SBFP core group;
2. Maintains the cleanliness and firnctionality of all equipment and

factlities used for the feeding activity and program, €.8., feeding area'

storage area, and food preparation area together vrith the schooi SBFP

core group;
3. Assists in the conduct of baseline and endline nutritional assessment

in eehools;
4. Assists in the coliection and consolidation of SBFP forms and records

accomplished at the school level;

5. Assists in maintaining the schooi garden and checking of WASH

facilities; and
6. Perform other functions as may be deemed nece$sary

e. Quallflcatloru of the Scbool Feedlug Ai*ittent'

In relation to the above-mentioned terrns of reference, the COS shallhave
the following qualiftcations:

1. Completiori of at least Seni'or High School graduate
2. Physically fit

f. Iccuance ofConti*ct

The Schoots Division O{Iices and schools shall issue the contract {Service
Agreement) of the aboyementianed COS and execute the salne in
aicordanei *itf, the Guidelines on the Hiring of COS issued by the Office

of *re Secretary, this Department, Civil Serrice Commiesion, Commission
on Audit, and Deparhnent of Budget and Management'

page 6 of34



IV. Superrrieion of, SBFP-COS alrd School Feeditrg Assista$ts

The TA I shall be under tlre supervision of the Schools Division $uperintendent
through the Chief, School Governance and Operations Division {SGOD) and
the SBFP Focal Persons.

Wtrile the SFAs shall be under the supervision of the $chool Head and tle
roving TA I of the SDO.

?he SDos/Principals, shail ensure that the SBFP-COS completes and
performs the tasks enumerated in Chapter 3 through the submission of an

accomplishment report every 15tt' and 3Ou' day of the month. Further, ttte

accofnplishment reports reyiewed and approved by the Head or their
designated Officiat, shall be submitted to their respective Schools Division
Ofrices.

V. Rolec a*d BerPoarlbllitieg

a. Roles and Rerponalbllltler of the BLftB-sEIl {central ofrioe}

The BLSS-SHD shall be responsible for the following:

1. Dovrnloads the funds to the SDOs through the ROs to cover the salaries
for the period of twelve (12) months;

Z. ConduCts policy orientatisn and capacity-building to lieid offices as

deemed neces$ary;
3. Moaitors compliance to this policy;
4. Provides technical assistance to field offices; and
5. Participate, if needed, in the conduct of screening of applicant SBFP-COS.

b. Boler aad Rerponslblliti* of, the Regtoaal/School* Dlvl*lou Ofilees

The Regional Offices/Schoois Disision Offices shall be responsible for the
fbllowing:

1. Allocate funding from the SBFP PSF for ttre salary of the SBFP-COS for
twelve (12) months and ensure timely payrnents of salaries;

2. Conduct screening of the applicants for tlre SBFP-COS;
3. Prepare and manage the contract of the SBFP-COS, following the

prescribed service agreement of the SBFP-COS (See Annex A);
4. bonduct orientation for the SBFP-COS about the activities, programs, and

policies relative to the School-Based Feeding Program;
S. bupervise tlre SBFP-COS in perfornring the tasks according ts the TOR;

and
6. Review and approve the accomplishrnent report for submission to BLSS-

SHD.

c. Rot*s aad Rerpondbtltfie of tlre Schoola

The Schools shall be responsible for the following:
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1. Conduct orientation for the SBFP-COS about the activities, programs, and
polic-ies relative to the School-Based Feeding Program, Nutrltion Sertsitive
itrograrns {Ir|SP}, and Water, Sanitation, and Hygiene in Schools tffinS};

2. Supervise the SBF?-COS in performing the tasks according to the TOR;
g. Review and approve the accomplishment report for subrnission to the SDO;

and
4. Allocate funding from the School Operatioaal &)<penses for the salary of

Feeding Assistants for 1?5 days and ensure timely payment of salaries'

Please see attached Annexes for your reference'
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Aanex A. Propoeed Serrrice Agreement for CO8 hfring

SERYICE AGREEMENT

FIRSTPARTY SECOND PARTY

DE?ABTMENT OF EDUCAfiON (DEPED}

NBGIOI{AL OFFICENO.- Nune

,rlddtess TIN

Representafit'e

(Name of Regional

Ofrce Director) Address

TERMS A}.TD CONDITION$

Oftice/Place of
Assignmenr DEPARTMENT OF EDUCATION _ T{EGION.4.L OFTICE NO. 

-

Contract Period
Ianuary 1 to Deeember

31,?ff25

Comparable

PositionlPosition

ASSISTAI*IT
I/$CHOOLFEEDING

Basic Sen'ice Fee per

morrth

Php 25,000.s/Php
m$00.00 Premium Pay Php 25,000.001Php 500/day

GENEAAL PROWSIONS

1. The FIAST I'ARTY eftg1Ses the se$'ices of the

SECOND PARTY ar the rate eqprirralent to Php

35,000.0$/ Flrp 25,ff10 and is expected to perfomr

the f,rnctions detailed in the Terms of Reference

aftached hereto ts Annex nA", which is m'ide tn
integtal prirt hereof. This norwithstendiag the

SECOND PAETY cnn$ot perform work rendered by

reguiar personnel of the FIRST FARTI', unless

flece$$ff)'in the exigency of sen'ice.

9. The SECOND P*RTY shall pertbrnr the sesvices rvith

the hfthest standards of profession*lism, edrical

cofirpetetlce, and irrtegrig', aod in thk regsd, stricdy

comply rvith the FIRST FARfi"s cnde of conduct ru:d

other rpplicable policies, rules arrd regrl*tions, The

SECOND PARTY thall undetgo ancl rnust prss the

perfotmance evrrluntion to be conducted by [}II$AIER]
inrmedirte sulxn'isor or the deparrnatt official dtrly

desigruned by rhe liecreta4'. F'nilure to pitss such evaluation

may be a ground for temrinatio:r of dris Agreement.

2, The SECOND PARTY must render rvork for at lenst

6r'e ($ days n trcek or rvhenever r€quird to pcrform

wotk" The SECOND pARfi'must, r\r'ice a montb,

submit ru the Persorurel Division PD) [I-m/fIERl
deteiled Accomplishmenr Reporr (AR) and D*iIyTime

Recorcl pTR) sigued by ptrS/HERI immediate

supcrfisor.

10. No*ring in &ie Agreement shall be teusrtred as e

gpararrree for a pernranent posirion <lr regulari:mtion of the

SECOND PARTY. This norwithsundin& the SECOND

PARTY ma1'be considered for *ppointmenr m l?cant

pla$dlh peisitions in rhe FIRST PARTYs Organization

Smrcrure and Staffing Pattern, subiect to e-xisting Civil

Sen'ice lasrs, rules and rEiularierns,

3. The FIITST pARn'rna3', in irs discretion, fransfer

rhe SECOND PARTY to another, or ulditironril, placc

of assignment" in a temporar,r' or Permanent capacitl',

without any change in the emolurnents and other

rnonrfi4' pt'ivileges, tahing into considertdon drc

latter's backgrourrd and gualificatiots'

11. During the Erst six (6) morrths of efttctivity of this

Agreernenl rhe EIRST PARTY slnll evnluate the

performance ot- the SECOND PARTY, nrrd upon the

resul8 thereof, determine n*rether or n$f to contitue

rnsaglrig the sen'ices of the !,rner for the nest sh (6)

mooths, rvlrich shrdl in so case go bel'ond the crrrrenr

mleadar rear, subiect to the arailabiliry of funds and

continrcd need for the laner's sen'ices.

4. The engagemert of the SECOND pr\RTY shall he

gorrerned b,v the provisiorrs, proh-ibitions, and

limitntions, induding the qu.rlifieuions rurd

disqualificauons, laid dorvn in e'risring DE?ED

12. For the duration of &is Agreemeru *nd for a pedod of
st\ i6) months ftom its axpirl or termio,rtion" the

SECOND PARIY shall be prohibited ftorn being eng:aged

or othenvise employed by nny private petsoa or eotiry thtt
has an exirting cootract rvirtr the FIR-ST PARTI'.
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Bepurmort Orders, and sdrer releviurt laws, ch'culus,

and issua$ces.

5 There sha[ be no emphya-enrpioyee relationship

berwcen *re Patths nrising frorn, as a rcsult of, or in

rchdon ro this Agrecmcnt' The SECOND PARTY

shfill r€irher be cornercd by tlx Civil Sen'ice Rules *nd

Rcgrllatir:rrs fcrr pt'antilh or rcgular personrrel nor slurll

${$1I"IER] scn'ice* rend€red be sedired ss

gorrr$rnent *ertics, Netenheiessn [HE/SHQ shall be

covered bg the CSGCOA"DBh{ Jaiut Circtrlar No,l s
2S1?, as amended, and other rcfevaut rnd rpplicab{e

lmts, policies, circulnrq nrles and reguhrions.

13. The SECOND PARTY rnty be allorved to tmvel only

if it is: a) lo*d; and b) tequired in rhe perfontance crf

flrirlhetl chtics, as inslicated in thc TOR, subirct tn

compllrnce with'applicnble l**x, rules and legpletions. The

SECOND PARTY Ennnot grr url of6cial travels irbroad ilt
rhe expense of rlre govcmarcnt Similrrlv, The SECOND

PARfi' is not entitled ro iocal and foreign tmining

pro€ram$r seminars, conferences, and other si$ilu
I 

gnrixnngs rhlt are tacrfimtet{, conductetl, ot sponsored tt
rhe expense of the FIRST FARTI'.

6. The SEC$ND pA&Tl'wiu$ulr3 drat pIE/SllEl is

of good moral standirrg arrd has not lrccu periously

dismisred \' reasan of nny adminisuatire or criminal

ca*e, and tbat [FIE/SHE] posse$e3 tlre qu*lifrcatiorrs,

rducarinn. expericoce, skilh, tx es1:crtisc rcquted ro

perform the senices,

14. The SECOND FARTY shdl assigr to the FI&ST

PART!'nll iutellecnral prope$! rights, iucludiug but unt

Iimited to, p*ferr& cop,r'rigtrt, utility model arrd relnted

righ* arising frorn the senices that dre forrner rrill render

ro ehc lattcr. il etclrangp fnr tlrc scnrice fce that the

SECOND t'AHl1' recei'r,es in conne$ion with

fllsll'lBRl dutirs and responsiirilities rudct dit$

Agpcemett. Tlre SECOND pAIfTY shall esccrrre all

doeunrents, and do all acts as ma,r be cleemed necessary' by

rhe FIB.SI PART\', to give effect to this provision.

7. Ttrc FIR$T pA&.fi" may, from time to time, sublect

thc ,$ECOND FARTY to randoo tcs* for prohilritcd

nr reg'ulated dnrgs tn ensure ptr$/llER] tirnes for rlre

iob orvork to be putbrmed.

15. The prrrvininns of rclcl'ant hnriutce$, cirnrlars, nnd

dcpnrimcnt orders shall foun att ir*rgral part lrcreof. ln
*ddirion, all reler-int laws, rules and regularious nlso appl,v

and govem this Aggeement.

8. fi:e SECOND pAlfn'shall r:or lre entitled to the

lxneftg granted ro regulat pl*ntCIe emplopeq such as

PERA, RfffA, rnid-1ear bonus. productiviq' irrccntive,

thirtcenth ronr:th pry. Cluistrnas lxrnus, msh gifu, nnd

other sirnilru benefits under pertiuent CliC, DBI{, mrd

COA lau,t, direcrives, policies, circularc, rules, arrd

regulatiolt <rrr thc marter.

SE&YICE FEE, OTHEA REMUNERATION$ &
FUNDING

NON.DISCLOSURE OF CONFI DENTIAT
INFORMATION

a{Fl}:st applicable Generalilre
A* tGAA) funds of the flnsr PAITTY

1. Tte arnounts due to tire SECOND PARTY *s Service

Fee shnll be prrplrle in nvo (2) eclu*l pryments, subiect

to dre exisring g'uidelirres on Palmenr of Conrmct of
&rvice supporecl by rlu SECOND PART!"s duly

approved AR aud DTR., and subiect to npplicnble

Eov€mment taxe$,

I.tu secoND pARTY rnty be aifurrvsd trr claim

transporrttion '.md odrc.r' relatcd expenses instursd

during ofEcini rrud /or proiect-rehnecl local tcrvels

lnelftred to SECOND PARTl"s functiong *s rn*y be

thercftrre , tnd undet sfrict

budpting, accounrin& md
regulations.

compliance
auditing

rwith the
rules and

&tt the infonnadou rcccived by the $ECOND PABfi in

comection with tlx sen'ices rendered to the FIRST PARTI',
aad mruked or indicatecl in any rvay as proprietruy urd/ot

con&dernid sbali uot be disclosed ot gitet to any third parry'

ln case of doubt, the inforrnarion shnll be trs. ted as

confidentinl, cxcept undet the foUolviog circumstilncrsl

a. Infounntion already htorvrl or otrliged b1' tire receiving

pfirty b]' independe* meus through no brtrch of nn1'

nbligncion pf conffentiality. Florvcvet, rvl:en such

inform*tiorr becornet an integral

Pompo$ert of the DEPED on any of its undertr*ing, thev

phall bc deenred as proprietn4'nnd/or corrEdent.ird;

ir. Ioformetion in the public domain;
law or Futsu{int to

of nn-v compctent
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3. TIre SECOND PARTf is entitled to ptemiun Paf
trased on their rernuneratioo rate under the contract and

Infotmation tlrst the EIR"STPARTY agrex in writing that

SECOND PARTY mal,disclose to third parties.
accordance with dre existing guideliues of DepBd, foregoiog obligation on cont-rdenthlity afld non-

md subicct to auilabfit,v of fuods drete$ore, rnd under

stdc cornpliance rvith the budgeting accor:nting and

auditing nrles and reg'uladons.

4. This rtgreenreur shall bc 6mded &om rtre GAA 2023

LSP Fund uoder &e School Health Division for dre

fiscal par coteting the effe*ivity period of this

.d,greemeot

shaE surrhrc and subsist even afrer the et?iration
rermination of this Agreenrert. In case of breach of rhis

rhe fiIRST PARTY ma.v exercirc its righrs ag,rinsr

regplations, and issuances, in addition to this

TERMINATION OT' ACREEMENT

SECOND PARTY in accotdance rvith all relevant larvs,

I. Eitper Partl'mayple-t€$ninare this Agreernent, by sendingtxittan notice to ttrre other Partv, at leost thirry (30) dti's

prior m the inrended date of resrsi$irioo. The receiving P*ny matr es;xessly r*':rive rhe 3$'day wdt $S Period ar:d opt

for the irnrnecliate tcffitinfltbn of this Agreemenl

2. The FIITST P:\RTY may irnmediately rerminate this Agteemeat, at any period upon w'ritten nodce to the SECOND

PARTY, forunsatisfirctory performancg conflict of ilterest, or for an1' olthe grounds enumerated under Ollice Order

O0.OSEC-2023-023 dated 13 Februaq' 2A?3. b nddition, any violation of the tvacanties or provisiolrs u*der tlris

Agreemer:t is n ground lbt terrninatiot'

DISTUTE RESOLUTION
TURN OVERAND fi,EANANCE

REQUTSSMENTS

1. The Agreement shall be construed, irxerpreted, and

govemed by the lnn's of the Philippines. An]' conflict or
dispute arising our of dris Agreerneot or the interpremrion

of an,r provisian hereof sh*ll be settled arnicably, rhrough

tlre rurhorized representatives of the Pudeq u,"ithin thir'6'

(30) d:r1r from rvritren notice of either Parry', speci$'itg the

alleged dispure, nnd the proposed schedule for the

resolution theteol, rvlrich rnust lx En*lized uithin 6ve (5)

&ys from issunnce of the afocenterrtiorred written rrotice.

1. The SECCIND PARTY shall, tithin thirty (30) dap

after either dre expiration or tlre nodce of ternrinatiou

of this Agreemenf, and without ffed ot'any dernaod;

a. Turn or.er ro the FfRST PARTy all files, records,

pfogmms, fepofts, ofticifll doc-uments, codes, securiqv

ke1's, and otlxr departmentai erluipment, items, aud

Rssgts thnr are in his possession md cusrody'

b. Sectue d:e Cleruance from All Accouotabilities duly

approved try the FIRST PARTY.

2" If the Parties fail to settk theit conflict or dispute

amicabll', either Parq'rnay initinte lo seftle ury couflict or

dlspurc through alrernative dirpute resolution mechanisms

in DepBd.

2. The SECOND PARTY shall submit the duly

approwd Clearance from All Accountabilides is a

condirion precederrt to th€ release of his/her final

Sen'ice F'ee paymenr.

3. Ia case of failure to settle any contlict ordispute through

ahernative dispure resoluticln mechanismt in DErEd, suin

for any brach of thb Agreernent shall onf be instirurcd in

the coun of cornperenr iruix{icdon in 

- 

City, to the

esclusion of all othet courts.

IN VITNESS IYIIEREOF, the Parties have hcr€urto sct theh haads &is 

- 

day of 

- 

2J)** at

City, Philippines.

(Name)
ftegioual Office Director/ Sehools Divisiou

Saperintcndent

Cstification :u to Availability of Funds':

OBRS:

AMOUNT:
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ACISiO\TLEDGEMENT

Republic of rhe PhilipPines

Before mq a Not*ry. Public for rrrd irr 

- 

City, oo the dnte arrd m the pltce tirst tbove unittet:,

pcrsoualtl' npperued the followiog:

Name Got't Ig*ued ID Place lssued Date Isgued

1et Party

2'* Party

f,l5owr: to mc and to me krorvn to be tlre sttme per6otr$ who e-xecuted the foregoing Senice Agrtement

consisting of nvo (2) pngcs imluding this pagc on which thc Ackno*lc<lgement is rwitten, and they acluorvledgetl to

be the srune is tlreir free nrrd voltrntary act urd deed as nrell ns dre fue rurd voluntar]'act rurd deed of dre orgerrizfitions

lrercin rcpresettecl.

IN 1$ITNES$ TflI{EREO$, I have bereunto set my h:rnd aod *rl on rhe date nbove s.ritten

NOTARY PUBLIC

Doc. No.
Page No.

BookNo.-;
Series of 20-.

s.s.
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]Resubtiha ilg lpitiplngd

Depnrtment of @Ducatton
OFFICE OF THE UNDERSECRETARY FOR GOVERNANCE AND OPERATIONS

MEMORANDIIM
DM-OUGOPS-2026-_-

TO ALL RTGIOITAL DIRTCTORS
EDUCATION SI'PPORT SERVICES DTVISION.SCHOOL HEALTH
SEC"TION
SCHOOLS} DTVISION SUPERINTENDENTS
SCHOOL GOVERNANCE AITD OPERATIOIYS DIVISIOIT.HEALTH
AND NUTRITION UNIT
SCHOOI-BASED FEEDING PROGRAITI COORI'INATORS
SCHOOL HEADS
ALL OTHERS CONCERIYED

FROM MALCOLM S. GARITIA
Undersecretary

SUBJECT SCHOOL.BASTD FEEDING PROGRAM BRTAKI}OWN OT
ALLOCATION OF FUNDS AND GUIDELINES FOR THE
vTtLtzaTroN oF THE PROGRAJIT SUPPORT FUNDS (PSF| rOR
FX 20.26

DATE March 30,2026

The School-Based Feeding Program lSBFPl, together with the Water, Sauitation, and
Hygieae in Schools (Winsl Prograrn, and the Gulayan sa Paaralaa Program {GPP},
constitutes an integrated package of nutrition-specific and sensitive interventions.
Implemented under the purview of the Department's Governance and Operations
Strand specifically the Bureau of Learner Support Services- School Health Division,
these prograrns are operationally aligned to ensure a comprehensive approach to
addressing undernutrition, food security, and hygiene-related risks among learners.

The SBFP serves as the core intervention, while WinS and GPP function as
complementar5r and enabling programs. The WinS Program supports SBFP
implementation by ensuring access to safe drinking water, adequate sanitation
facilities, and the promotion of proper hygiene practices among learners. The GPP
contributes to a sustainable and healthy school food environment through the
establishment and maintenance of school-based vegetable gardens, reinforcing
nutrition education and the development of healthy eating behaviors.

Pursuant to Republic Act No. 11O37, or the Masustansyang Pagkain para sa Batang
Prlipino Acl tbe Department conlirms the continued implementation of the School'
Based Feeding Program (SBFPI for FY 20126. The program is supported by a total
allocation of Php 24,695,443,0()0.00 under the General Appropriations Act (GAAI
for Malntenance aad Other Operating Expenses (MOOEI, and PI;OOO,(X)O,OOO.OO

16r. floor, Techzone Buildirg, 213 Sen. Gil Puyat Ave., Safi Antonio Village, Makati. M€tro lvlanila 1A)l
Tehphone Nos.: (O2l 863+5313; (O2) 8631-8492
Email Address: c*c!-<@tieped.gr.r.ph I Website: www.deped'Eor'ph koefreo V

u@*Bmt



TEV for lYational Coufereaces

Region Total Amount

261,500.0O

14. SBIIP Teehnical Assistance Stalling Pattern - The stalEng pattern for these roles
shall be deterrrrined by the size of the division and the number of personnel required
for each school kitchen to provide support wtrich is proportional to the learner
population. Below is ttre advised stalfing pattern:

15. Hiring of Contract of Services for ROs {TA III and SDOs (TA Il - This allocation
provides for the hiring of Technical Assistant I and II positions, under Contract of
Service (CoS) at both the Regional and Division levels. The engagement of these
individuals shall be governed by CSC-COA-DBM Joint Circular No. 1, s. 2O17 (as

amended). The provided budget includes the monthly basic rate plus the mandatory
1O7o premium in lieu of social insurance and ottrer benefits, as prescribed by
existing govefilment accounting rules. Holidays and weekends sha1l not be

deducted from the monthly rates provided herein.

The hiring of School Feeding Assistants previously authorized under OUOPS Memo
No. 2023-09-7A297 shall be charged to School Operational Expenses or SDO PSF'

Regional OIIices (ROs) One (1) Technical Assistant II

Schools Division Offices (SDOs)

Classification of
Division (by Size)

Technical Assistant
I

Administrative
Support II

Kitchen Cooks/Aide

Very Small, Small 1 1 Subject to availabilit5r of
funds or SDO and LGU

agreement
Medium 2 2

Large,
Very Large

3 a

Hirtng of Contract of Service (CoSf Employee for Regioaal Offices

Region Work
Cetegory

Rate Premlum
(1o%l

Number
of Stalf
to be
Hired

I[umber
of Months
of scmice

Amount

Region 1
Technical

Assistant II 38,OOO 3,800.0O 1 t2 501,600.00

Region 2
Technical

Assistant II 38,OOO 3,800.00 1 t2 501,600.0o

Region 3
Technical

Assistant II 38,OOO 3,8OO.OO I t2 501,600.oo

Region 4A
Technical

Assistant II 38,OOO 3,800.00 1 12 501,600.oo
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Hiring of contract of S€rylce lcos) Employee for central Kitchetrs (cxs)

Regtoa/SDO
I

Tralalng
Ce[tGr

Work
Category

Rate PreElum
(1O%l

Number
of Stalf
to be
Hired

I[umber
of

Months
of

Bervice

Amount

Sto- Nino
Central ES
Region 12 -
SDO Sultan
Kudarat/
Bagumbayan
Central ES

Technical
Assistant I

28,000.00 2,800.00 1 12 369,600.OO

Region 12 -
SDO Sr-rltan
Kudarat/
Katiku
Central ES

Technical
Assistant I

28,000.00 2,800.00 1 l2 369,600.OO

Region 12 -
SDO
Tacurong/
New Isabela
Central ES

Technical
Assistant I

28,000.00 2,800.o0 1 12 369,600.OO

Technical
Assistant I

28,O00.00 2,800.00 1 12 369,600.O0

Caraga -
SDO Siargao
Island/Pdar
ES

Technical
Assistant I

2,800.00 1 12 369,600.OO

Caraga -
SDO Siargao
Island/ Burgo
s Central ES

Technical
Assistant I

28,000.00 2,800.oo 1 12 369,600.O0

Caraga -
SDO Siargao
Island/Don
Enrique
Navatro
Memorial
School

Technical
Assistant I

28,000.oo 2,800.oo I 369,600.O0

Caraga -
SDO Siargao
Island/Dapa
Central ES

Technical
Assistant I

28,000.00 2,800.00 1 12 369,600.O0

Caraga -
SDO Siargao
Island/Gener
al Luna
Central ES

Technical
Assistant I

28,O00.00 2,800.00 1 l2 369,600.00

Caiaga/SDO
Siargao
Island/ Sayak
ES

Technical
Assistant I

28,000.00 2,800.00 1 12 369,600,OO

Caraga -
SDO Siargao

Technica-t
Assistant I

28,000.oo 2,800.oo I 12 369,600.OO
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Hlring of Contract of Sewlce (CoSl Employce for Centrel Xttchens lCKs|
Regton/SDO

I
Training
Center

Work
Category

Rate Premium
l1oo/ol

Number
of Staff
to be
Hired

Number
of

Months
of

service

Amou,lt

Island/
Numancia
Central ES
Caraga -
SDO Siargao
Island/ San
Benito
Central ES

Technica-l
Assistant I

28,000.00 2,800.o0 1 12 369,600.00

Caraga -
SDO Siargao
Island/San
Isidro
Central ES

Technical
Assistant I

28,000.00 2,800.o0 1 12 369,600.O0

Caraga -
SDO Siargao
Island / Sapao
Central ES

Technical
Assistant I

28,OOO.OO 2,800.o0 I t2 369,600.O0

Caraga -
SDO Siargao
lsland/Socor
ro Central
ES

Technical
Assistant I

28,000.00 2,800.00 1 12 369,600.00

Caraga -
SDO Siargao
Island/Nueva
Estrella
Central ES

Technical
Assistant I

28,000.00 2,800.oo 1 12 369,600.00

Caraga/SDO
Surigao del
Norte/Placer
West Central
ES

Technical
Assistant I

28,O00.00 2,800.oo 1 12 369,600.OO

Caraga -
SDO Surigao
del
Norte/Malim
ono Central
ES

Techrrica-l
Assistant I

28,000.00 2,800.00 1 12 369,600.OO

Caraga -
SDO Surigao
del Norte/
Alegria
Central ES

Technical
Assistant I

28,000.o0 2,800.00 1 72 369,600.OO

Caraga -
SDO Surigao
del Norte/
Anao-Aon
Central ES

Technical
Assistant I

28,000.00 1 12 369,600.OO

Caraga -
SDO Surigao
del Norte/

Technical
Assistant I

28,000.00 2,800.oo 1 12 369,600.00
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ANNE.I( E

1

2

Proceas of Hirlrrg ald Downloading of Funds - The hiring of the proposed
COS shall be done by the ROs, SDOs, and Schools following the qualifications
stated hereunder. Thus, the pal,'rnent for the COS shall be made by the ROs,
SDOs, and schools.

Place of Asalgneent - The SBFP-COS (TA II or TA I) shall report to their
respective RO to assist the Regional SBFP Focal Persons under the School
Health and Nutrition Unit (SHNU) of the Education Support Services Division
(ESSD).

The SBFP-COS (TA I and AS II) shall report to the SDO on designated days to
coordinate with the SDO SBFP Foca.l Persons under the SGOD-School Health
and Nutrition Unit (SGOD-SHNU) but are expected to report to the schools
assigned to them to coordinate the implementation of SBFP, NSP, and WinS.
There are also TAs I assigned to act as School Feeding Coordinators in Central
Kitchens (CK) or Central Kitchen Training Centers (CKTCs).

White the SFAs shall report to the specific school that hired them.

Terrns of Refercnce ofthe SBFP-COS, Techaicd Asaittaat lTAl II or TA I ta
the RO - The proposed COS personnel to be hired for the ROs for the position
of Technical Assistant I (TA I) shall perform the following functions:

1. Provides technical and administrative support in delivering efficient and
effective plans and activities of SBFP and related programs and activities
(Nutrition-Support Program and Water, Sanitation, and Hygiene in
Schools).

2. Assists in the integration and harmonization of SBFP policies and
prograrns and related programs and activities in the region;

3. Assists in the monitoring and evaluation as well as preparation of reports
on the implementation of SBFP and related programs and activities;

4. Assists in the preparation of technical documents such as concept notes,
program plan, activity designs, accomplishment reports, and
presentations among others regarding SBFP and related programs and
activities in the region;

5. Assists in drafting letters, memoranda, and other tJrpes of
communications;

6. Assists in the conduct of meetings, seminars, workshops, and trainings
of SBFP and related programs and activities;

7. Assists in the coordination with different oilices in the Depaitment, other
concerned government agencies, partners, and nutrition experts in the
implementation of SBFP and related progr€rms ald activities as well as in
the delivery of nutrition services and interventions;

8. Maintains database of SBFP and related programs and activities;
9. Attends meetings as assigned; ald
l0.Performs other functions as may be deemed necessary.

PROCESS AND TERMS OF REFERENCE FOR THE
HIRING OF CONTRACT OF SERVICE

J
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The CoS shall be allowed to enjoy flei-time arrangements, overtime services
with approval, claim reimbursements of transportation expenses for all SBFP,
GPP, and WinS-related activities, and other authorized benefits (e.g gratuity
pay), chargeable against SBFP-PSF. Holidays and weekends sha-ll not be
deducted from the monthly rate provided herein.

Qualificatloas of the SBFP-COS, Techalcal Assistant lTAf II or TA I ln the
RO - In relation to the above-mentioned terms of reference, the COS shall have
tJle following qualifications:

1. Bachelor's degree relevant to t}re job (e.g., nutritionist-dietitian, allied
health);

2. For TA II: Requires 8 hours of relevant training; For TA I: No training
required;

3. For TA II: Requires I year of releva;rt experience; For TA I: No experience
required;

4. Graduate of Nutrition a.rld Dietetics is an advantage

Teras of Reference ofthe SBFP-COS' Technlcal Aasktent I ITA I) ia the
SDO - The proposed COS personnel to be hired for the SDOs for the position of
Technical Assistant I (TA I) sha.ll perform the following functions:

1. Provides technical artd administrative assistance in the implementation
of the School-Based Feeding Program (SBFP), Nutrition-Sensitive
Programs (NSP), Water, Sanitation, and Hygiene in Schools (WinS), and
Central Kitchen operations across assigned schoois.

2. Assists in the gathering, consolidation, and reporting of data and
information related to program implementation, including baseline and
endline data, school profiles, and other required reports.

3. Supports coordination ald communication between the Schools Division
OfEce (SDO), School Heads, PDO I, Central Kitchen Focal Persons, LGUs,
and other stakehoiders regarding program activities, requirements, and
schedules-

4. Assists in monitoring program implementation through site visits,
documentation, and preparation of monitoring reports, under the
guidance of SDO focal persons.

5. Provides basic technical assistance to schools by:
a. Supporting orientation on progr€rm guidelines and processes;
b. Assisting in the preparation and maintenance of required records and

forms;
c. Supporting the organization and documentation of School Core

Groups and volunteer participation.
6. Assists in tracking and documenting program implementation, including:

a. Delivery and receipt of food commodities and supplies;
b. Status of feeding activities, WinS compliance, and NSP

implementation;
c. Kitchen operations and workflow in Central Kitchens;
d. Availability and condition offacilities such as storage areas and WASH

facilities, based on prescribed standards.
7. Supports the use of monitoring systems and tools (e-g., e-OMS) by

assisting in data encoding, checking submissions, and consolidating
reports from schools.

8. Assists in the preparation, validation, and timely submission of reports
and program documents, including but not limited to SBFP forms, NSP
and WinS reports, and Central Kitchen documentation'

5
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9- Documents issues, gaps, ald concerns encountered during
implementation and elevates these to the appropriate SDO foca-l persons
for proper action.

t0.providis logistical and administrative support in the conduct of meetings,
trainings, orientations, and benchmarking activities related to the
programs.

l l. Performs other reiated technical and administrative support tasks as may
be assigned by the immediate supervisor.

The CoS shall be allowed to enjoy flexi-time arrangements, overtime services
with approval, claim reimbursements of transportation expenses for al1 SBFP,

GPP, and WinS-related activities, and other autlaorized benefits (e'g gratuity
pay), chargeable against SBFP-PSF. Holidays and weekends shall not be
deducted from the monthly rate provided herein-

6. Qualillcatlorrs of the SBFP'COS, Technieal Asaistant (TAf I itr the SDO ' In
."lrtio., to the above-mentioned terms of reference, the COS shall have the
following qualifi cations:

1. Bachelor's degree relevant to the job;
2. No training required;
3. No experience required;
4, Physically fit
5. Graduate of Nutrition and Dietetics is an advantage

7. Terms of Refereace of the SBFP-COS, Technlcel Aaslstant I ITA I) tn the
Central Kitcheas lCKst aad Ceatral Kltchen Tralnlng Centers (CKTtCsl - The
proposed coS to be hired for the central Kitchen shall have the following terms
of reference for the position ofTechnical Assistant I:

1. Acts as the School Feeding Coordinator and the Central Kitchen Focal
Person;

2. Identifies the target beneficiaries based on the criteria provided, for
approval by the School Head;

:. pinalizes the rycle menu for the whole duration of feeding, the Work and
Financial Plan [WFP], and the Project Procurement Management Plan
(PPMP) for approval by the School Head and for submission to the SDO;

4. Submits a copy of the approved PPMP to the School BAC and BAC
Secretariat foi ihe preparation of the School Annual Procurement Pla,
(APP) for approval by the School Head;

5. Establishes a Schooi Core GrouP;
6. Identifies the parents/volunteers who shali hetp in the whole duration of

the Program (identifred parents/volunteers must be physically ald
mentally flt;

7. Orients all other SBFP implementers at the school on the program flow
and its imPlementing guidelines;

B. Prepares the daily or weekly schedule of parent/volunteers who shal1

ptep"te and cook the menu for the day, prepare the feeding area,

iupervise the daily feeding program, and wash the dishes;
9. Supervises the work flow in the central kitchen;
lo.Educates and trains pafents, volunteers, and central kitchen staff who

shall help in the food preparation and distribution;
I 1 . Oversees the implementation of the program alld facilitate prompt

liquidation of SBFP downloaded tunds;
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|2.Does the recording and reporting using the School-Based Feeding
Program form;

l3.Submits the terminal report at the end of feeding to the Schools Division
Office through the District Office;

l4.Reports any issues and concerns regarding the implementation of the
program to the division SBFP Focal Persons; and

15. Does other related tasks.

As Training Center:
1. Explains what the BLT Central Kitchen is and its dlfferent elements; and
2. Demonstrates the day-to-day operations ofthe Central Kitchen for those

LGUs who's going for benchmarking and training purposes.

8. Qualifications of the SBFP-COS, TAII in the CKs and CKTCs - In relation to
the above-mentioned terms of reference, the COS shall have the following
qualifications:

l. Bachelor's degree relevant to the job (e.g., nutritionist-dietitian, allied
health);

2. No training required;
3. No experience required;
4. Graduate of Nutrition and Dietetics is an advantage

9. Terms of Refetence of the SBFP-COS, Adminietratlve Support lASl II - The
proposed COS to be hired for the SDOs shall have the following terms of reference
for the position of Administrative Support II:

1. Provides administrative support to ensure efficient operation of SBFP and
related activities in the SDO;

2. Carries out administrative duties such as filing, recording,
receiving/releasing documents, typing, copying, binding, scanning etc.;

3. Assists in the maintenance of database for SBFP and related prograrns
and activities in the SDO;

4- Assists in the conduct of meetings, seminars, workshops, and trainings
of SBFP and related programs arrd activities;

5. Assists in the monitoring and evaluation as well as preparation of reports
on the implementation of SBFP and related programs and activities;

6. Contributes to tearn effort by accomplishing related results as needed;
and

7. Performs other functions as may be deemed necessary'

lO. Qualilicattons of the SBFP-COS, Admlnistrative SupPort (ASl U ' In relation
to the above-mentioned terms of reference, the COS shall have the
following qualifi cations :

1. Completion of at least two years in college; or Senior High School graduate
witJl specialization relevant to the job

2. 8 hours of relevant training
3. I year of relevant exPerience

11. Terms of Reference of the School Feedlng Asslstant (SFAf - The proposed
coS to be hired for the schools shall have the following terms of reference for
the position of Feeding Assistants:

1. Assists in the food preparation and distribution of meals and/or food
commodities in the school and/or Central Kitchen together with the
school SBFP core group;
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2. Maintains the cleanliness and functionality of all equipment ald facilities
used for the feeding activity and program, e.g., feeding area, storage area,
and food preparation area together with the school SBFP core group;

3. Assists in the conduct of baseline and endline nutritional assessment in
schools;

4- Assists in the collection and consolidation of SBFP forms and records
accomplished at the school level;

5. Assists in maintaining the school garden and checking of WASH facilities;
and

6. Perform other functions as may be deemed necessary

12. Qualiflcatlone of the SFA - In relation to the above-mentioned terms of
reference, the COS shall have the following qua.lifications:

l. Completion of at least Senior High School graduate
2. Physically {it

13. Issuaace of Contract - The Regionat Oilices, Schools Division OIfices, and
schools shall issue the contract (Service Agreement) of the abovementioned COS
and execute the same in accordance with the Guidelines on the Hiring of COS
issued by the Oflice of the Secretary, this Department, Civil Service
Commission, Commission on Audit, and Department of Budget and
Management. The Schools may issue the Service Agreement for the SFAs.

14. Supereision of SBFP-CoS end SFAs - The TA II or TA I shall be under the
supervision of the Regional Director thru the Chief, Educational Support
Services Division (ESSD) and t1le Regional SBFP Focal Person.

The TA I shall be under the supervision of t1le Schools Division Superintendent
through the Chief, School Governance and Operations Division (SGOD) and the
SBFP Focal Persons.

While the SFAs shall be under the supervision of the School Head and the
designated School Feeding Coordinator.

The SDOs/Principa-ls, shall ensure that the SBFP-COS completes and performs
the tasks enumerated above through the submission of an accomplishment
report every lSth and 30th day of the month for uploading through this link:
httos: / /tinrrurl .com /Accomolishmen -TAsAS2

15. Rolee aad Respoaalbllitlee

The BLSS-SHD shall be responsible for the foliowing:
1. Allocate funds to the SDOs through the ROs to cover the salaries for the

period of twelve (12) months;
2. Conducts poliry orientation and capacity-building to field offices as

deemed necessary;
3. Monitors compliance to this policy;
4. Provides technical assistance to field offrces; and
5. Participate, ifneeded, in the conduct of screening of applicant SBFP-COS.

The Regional Offices/Schools Division Olfices shall be responsible for the
following:
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1. Allocate funding from the SBFP PSF for the salary of the SBFP-COS for
twelve {12) months and ensure timely paJrments of salaries;

2. Conduct screening of the applicants for the SBFP-COS;
3. Prepare and manage the contract of the SBFP-COS, following the

prescribed service agreement of the SBFP-COS (See Annex A);
4. Conduct orientation for the SBFP-COS about the activities, programs,

and policies relative to the School-Based Feeding Program;
5. Supervise the SBFP-COS in performing the tasks and ensure that their

tasks are in accordance to the TOR; and
6. Review and approve the accomplishment report for submission to BLSS-

SHD,
The Schools shall be responsible for the following:

1. Conduct orientation for the SBFP-COS about the activities, progr€uns,
and policies relative to the School-Based Feeding Program, Nutrition
Sensitive Progfams (NSP), and Water, Sanitation, and Hygiene in Schools
(WinS);

2. Supervise the SBFP-COS in performing the tasks according to the TOR;
3. Review and approve the accomplishment report for submission to the

SDO; and
4. Allocate funding from the School Operational Expenses for the salary of

Feeding Assistants for 175 days and ensure timely payment of salaries.
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Serice for COS
SERVICE AGREEMET{T

SECOND PARTYFIRST PARIY

Name
DEPARTMENT OF EDUCATION (DEPEDI

RTGIONAL OI.FICE NO.

TINAddress

Address
Representati
ve

(Name of Regional Oflice
Directorf

TERMS AND CONDITIONS

DEPARTMENT OF EDUCATION _ REGIONAL OFFICE NO.

Office /Place
of
Assignment

TECHNICAL ASSISTAITT IIl
r/scHooL FEEDnttG
ASSISTANT

Jaauery I to December 31,
2o.2_

Compara
ble
Position/
Position

Contract
Period

Premium
Pay

Php 38,O0O.OO/
28,OOO.OO I ?hP2?,OOO. OO / Ph
p Soo/day

Basic Service
Fee per
month

Php 38,OOO.OO/
28,OOO.OOlPhp
22,OOO.OO/PhPSOO/day

GEI{ERAL PROVISIONS

9. The SECOND PARTY shall perform the
services with the highest standards of
professionalism, ethical competence,
and integrity, and in this regard, strictly
comply with the FIRST PARTY's code of
conduct and other applicable policies,
rules and regulations. The SECOND
PARTY shall undergo and must pass the
performance evaluation to be conducted
by [HIS/HER] immediate supervisor or
the department official duly designated
by the Secretary. Failure to pass such
evaluation may be a ground for
termination of this Agreement.

1. The FIRST PARTY engages the services of
the SECOND PARTY at the rate equivalent to
Php 38,OOO.OO/ Php 28,000 /PhP
22,OOO.OA| Php5oo/day and is expected to
perform the functions detailed in the Terms
of Reference attached hereto as Annex "A",
which is made an integral part hereof. This
notwitJrstanding, the SECOND PARTY
cannot perform work rendered by regular
personnel of the FIRST PARTY, unless
necessary in the exigency of service.

10. Nothing in this Agreement shall be
construed as a guarantee for a
permanent position or regalaization of
the SECOND PARTY. This
notwithstanding, the SECOND PARTY
may be considered for appointment to
vacant plantilla positions in the FIRST
PARTY's Organizatiorr Structure and
Staffing Pattern, subject to existing Civil
Senrice laws, rules and regulations.

2. The SECOND PARTY must renderwork for
at least five (5) days a week or whenever
required to perform work. The SECOND
PARTY must, twice a month, submit to the
Personnel Division (PD) [HIS/HER] detailed
Accomplishment Report (AR) and Daily Time
Record {DTR) signed by [HIS/HER]
immediate supervisor.

1 1. During the first six (6) months of
effectivity of this Agreement, the FIRST
PARTY shall evaluate the performance of
the SECOND PARTY, and upon the
results thereof, determine whether or not
to continue engaging the services of the
latter for the next six (6) months, which

3. The FIRST PARTY may, in its discretion,
transfer the SECOND PARTY to another, or
additional, place of assignment, in a
temporary or perrnanent capacit5l, without
any change in the emoluments and other
monetary privileges, taking into
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consideration tf.re latter's background and
qualifrcations.

sha-ll in no case go beyond the current
calendar year, subject to the availability
of funds and continued need for the
latter's services.

4. The engagement of the SECOND PARTY
shall be governed by the provisions.
prohibitions, and limitations, including the
qualiflcations and disqualifrcations, laid
down in existing DEPED Department Orders,
arrd other relevant laws, circulars, and
issuances.

12. For the duration of this Agreement
and for a period of six (6) months from
its expiry or termination, the SECOND
PARTY shall be prohibited from being
engaged or otherwise employed by any
private person or entity that has an
existing CONITACI With the FIRST PARTY

5. There shall be no employer-employee
relationship between the Panies adsing
from, as a result of, or in relation to this
Agreement. The SECOND PARTY shall
neither be covered by the Civil Sewice Rules
and Regulations for plantilla or regular
personnel, nor shall [HIS/HER] services
rendered be credited as government service.
Nevertheless, [HE/SHE] shall be covered by
the CSC-COA-DBM Joint Circular No.l s.

2OI7, as amended, and other relevant and
applicable laws, policies, circulars, rules ared

regulations.

13. The SECOND PARTY may be a.llowed
to travel only il it is: a) local; and b)
required in the performance of [his/her]
duties, as indicated in the TOR, subject
to compliance with applicable laws, rules
and regulations. The SECOND PARTY
cannot go on oflicial travels abroad at the
expense of the government. Similarly,
The SECOND PARTY is not entitled to
local and foreign trairring prograrns!
seminars, conferences, and other similar
gatherings that are facilitated,
conducted, or sponsored at the exPense
of the FIRST PARTY.

6. The SECOND PARTY warrants that
[HE/SHE] is ofgood moral standing, and has
not been previously dismissed by reason of
any administrative or criminal case, and that
[HE/SHE] possesses the qualihcations,
education, experience, skills, or expertise
required to perform the services.

14. The SECOND PARTY sha.ll assign to
the FIRST PARTY all intellectual properQr
rights, inctuding, but not lirnited to,
patents, cop]'right, utiUty model, and
relared rights arising from the services
that the former will render to t}Ie latter,
in exchange for the service fee that the
SECOND PARTY receives in connection
with [HIS/HERI duties and
responsibfities under this Agreement.
The SECoND PARfi shall execute all
documents, and do all acts as may be
deemed necessary by the FIRST PARTY,
to give effect to this provision.

7. The FIRST PARTY may, from time to time,
subject the SECOND PARTY to random tests
for prohibited or re$.rlated drugs to ensure
IHIS/HER] Iitness for the job or work to be
performed.

15. The provisions of relevant issuances,
circulars, and department orders shall
form an integral part hereof. In addition,
all relevant laws, rules and regulations
also apply and govem this Agreement.

1. The amounts due to the SECOND PARTY as
Service Fee shall be payable in two (21 equal
payments, subject to the existing guidelines

All the information received by the
SECOND PARTY in connection with t}le
services rendered to the FIRST PARTY,
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8. The SECOND PARTY shall not be entitled
to the beneflts granted to regular plaltilla
employees, such as PERA, RATA, mid-year
bonus, productivity incentive, thirteenth
month pay, Christmas bonus, cash gifts, and
other similar benelits under pertinent CSC,
DBM, and COA laws, directives, policies,
circulars, rules, and regulations on the
matter.



on pa]rrnent of Contract of Service, supported
by the SECOND PARTY's duly approved AR
and DTR, and subject to applicable
government taxes.
2.The SECOND PARTY may be allowed to
claim overtime pay, transportation and other
related expenses incurred during oflicial and

/or project-related loca1 travels related to
SECOND PARTY's functions as may be
chargeable against the applicable General
Appropriations Act (GAA) funds of the FIRST
PARTY covering the period of this Agreement,
in accordance with existing DepEd Issuances
ald Executive Order No. 77, s. 2O19, and
subject to availability of funds therefore, and
under strict compliance with the budgeting,
accounting, and auditing rules and
regulations.
3. The SECOND PARTY is entitled to premium

and other authorized benefits based on
their remuneration rate under the contract
and in accordance with the existing
guidelines of DepEd, and subject to
availability of funds therefore, and under
strict compliance with the budgeting,
accounting, and auditing rules and
regulations.
4. This Agreement shall be funded from the
GAA 2026 SBFP Fund under the School
Health Division for the fiscal year covering
the effectivity period of this Agreement.

and marked or indicated in any way as
proprietary atd/or confidential shall not
be disclosed or given to any third party. In
case of doubt, the information shall be
treated as confidential, except under the
following circumstances:
a. Information already known or obliged
by the receiving party by independent
means through no breach of any
obligation of confidentiality. However,
when such information becomes an
integral
component of the DEPED on any of its
undertaking, they sha1l be deemed as
proprietary and/or confidendal;
b. Information in the public domain;
c. Information required to be disclosed by
law or pursuant to an order of the Court,
or at the direction of any competent
government authority; and
d. Information that the FIRST PARTY
agrees in writing that the SECOND PARTY
may disclose to third parties.
The foregoing obligation on confidentiality
and non-disclosure shall survive and
subsist even after the expiration or
termination of this Agreement- In case of
breach of this provision, the FIRST PARTY
may exercise its rights against the
SECOND PARTY in accordance with all
relevant laws, rules, regulations, and
issuances, in addition to this

TERMINATION OF AGREEMENT

1 Either Party may pre-terminate this Agreement, by sending written notice to the other
Party, at least thirty (30) days prior to the intended date of termination. The receiving Part5r

may expressly waive the 30-day waiting period and opt for the immediate termination of
this Agreement.

2. The FIRST PARTY may immediately terminate this Agreement, at any period upon written
notice to the SECOND PARTY, for unsatisfactory performance, conflict of interest, or for
any of the grounds enumerated under Office Order OO-OSEC-2O23-O23 dated 13 February
2023.In addition, any violation of the warranties or provisions under this Agreement is a
ground for termination.

DISPUTE RTSOLUTION
TI'RN OVER IIND CLEARAT{CE

REQIIIREMENTS

1. The Agreement shall be construed,
interpreted, and governed by the laws of the
Philippines. Any conflict or dispute arising
out of this Agreement or the interpretation
of any provision hereof shall be settled
amicably, through the authorized
representatives of the Par'cies, within thirty
(30) days from written notice of either Party,
specifying the alleged dispute, and the
proposed schedule for the resolution
thereof, which must be frrratized within live

1. The SECOND PARTY shall, within thirty
(30) days after either the expiration or the
notice of termination of this Agreement, and
without need of any demand:
a. T\rrn over to the FIRST PARTY ali files,
records, programs, reports, official
documents, codes, securiqr keys, and other
departmental equipment, items, and assets
that are in his possession and custody.
b. Secure the Clearance from A11

Accountabilities duly approved by the FIRS?
PARTY.
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(5) days from issuance of the
aforementioned written notice.

ACKNOWLEDGEMENT

Republic of the Pfuilifpines )

)S.S.
Before me, a Notary Public for and in 

- 

City, on the date and at the place
first above written, personally appeared the following:

Name Gov't Issued ID Place Issued Date Issued

lst Party

2Ed Patty

Known to rne and to me known to be the same persons who executed the foregoing Serrrlce
Agreement consisting of two (2) pages including this page on which the Acknowledgement
is written, and they acknowledged to be the same is their free and voluntary act and deed
as well as the free and voluntary act and deed of the organizations herein represented.

IN WITI{ESS WHEREOF, I have hereunto set my hand and seal on the date above writtea.

NOTARY PUBLIC

Doc. No. 

-;
Pase No. :

Book No. 

-;
Series of 2O-.

2. If the Parties fail to settle their conflict or
dispute amicably, either Party may initiate
to settle any conflict or dispute through
alternative dispute resolution mechanisms
in DepEd.

2.The SECOND PARTY shall submit the duly
approved Clearance from All Accountabilities
as a condition precedent to the release of
his/her final Service Fee payment.

3. In case of failure to settle any conflict or
dispute through alternative dispute
resolution mechanisms in DepEd, suits for
any breach of this Agreement shall only be
instituted in the court of competent
jurisdiction in 

- 
City, to the exclusion of

all other courts.

IN WITIIESS UIIIEREOF, the Parties have hereunto set their hands this 

- 

day of
2o- at 

- 

CitY, PhtllPPlnes.

{Namef
Reglonal Ofllce Dlrector/Schools Dlvision

Superintendent

Certification as to Availability of Funds:

OBRS:

AMOUNT:
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AITITEX F

MOMTORING AND REPORTING SUBMISSION LINKS

Progrem/
Compone

ot

Report Offrce/
Person

Respoasible

Frequenc
yof

Subaissi
on

Link

SBFP
FORIIIS

Folder
containing
Standard
Program
Forms

RO, SDO,
and School

Daily,
Baseline,

and
Endline

https: / /tinlrurl.com/ SBFP-Forms-2026

Report Submisslon Links
SBFP Monthly

Progress
Report

RO and SDO
SBFP
Coordinator

Monthly https: / /tinvurl.com/ SBFP-Monthlv-
Progress-Report

Monthly
Accomplishm
ent Report of
Contract of
Service (CoS)

RO and SDO
SBFP
Coordinator

Monthly https : / / tinyurl. com / SBFP-CoS-
Accomplishment-Report

Program
Terminal
Report

RO, SDO
and School
SBFP
Coordinator

Every
after
implemen
tation of
SBFP or
every end
of School
Year

https: / /tinvurl.com / SBFP-Program-
Terminal-Report

Ceutral
Kitchen

Accomplishm
ent Report

RO, SDO
and CKTC
Technical
Assistants

Every
after
implemen
tation of
SBFP

https: / / tinyurl.com / CK-
Accomplishment-Report

Gallng at
Tallno
School
Caateens

Accomplishm
ent Report

RO and SDO
SBFP
Coordinator

End of
School
Year

https : / / tinyurl.com/ SBFP-Galing-at-
Talino-AR

Nutrltlon
Sensitive
Program

GPP
Accomplishm
ent Report

RO, SDO
and School
GPP
Coordinator

End of
School
Year

https: / /tinvurl.com/2O25-GPP-AR

ISNM
Accomplishm
ent Report

RO, SDO
and School
GPP
Coordinator

End of
School
Year

https : / / tinyurl.com / NSP-ISNM-
Accomplishment-Report

Fund
Utilization for
GPP and
ISNM

RO, SDO
and GPP
Coordinator

Monthly https: / / tinvurl.com/ GPP-
ISNMFundUtilizationFY2 02 5

WiuS Fund
Utilization for
WinS

RO, SDO
and School
GPP
Coordinator

Monthly https: / /tinvurl.com/WinSFundUtiliaatio
nPR

58 of 58


