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SCHOOLS DIVISION OF SIARGAO

DIVISION MEMORANDUM
No. g t-zl s, 2026

To: Assistant Schoois Division Superintendent
CID Chief and Personnel
SGOD Chief and Personnel
OSDS Personnel
Elementary School Principals/ Head Teachers/ School In-Charge
Secondary School Principals/ Head Teachers/ School In-Charge
This Division

CALL FOR APPLICATIONS TO THE FT 2026 LINANG PROGRAM: EXTERNAL LEARNING
AND DEVELOPMENT INTERVENTIONS (ELDI} FOR DEPED NON-TEACHING

PERSONNEL

1. In reference to Regional Memorandum No. 0383, s.2026, titled 'Regstrafton
to fiw FY 2026 LINANG Program: Extennl Learning and Deuelopm-ent Interuentions (BLDI)

for DepEd Non-Teaching Personnel," all DepEd Non-Teaching Personnel (NTP) are
hereby invited to apply and participate in the said program.

2. This initiative nim5 fs support the continuous professional development and
capacity enhancement of non-teaching personnel through relevant extemal learning
and development opportunities.

3. A[ pertinent details, including program offerings, qualifications, and
application procedures, are provided in the attached Regional Memorandum for
guidance and comptance.

4. Immediate dissemination of and compliance with this Memorandum are
hereby directed.

."""#J#ru*l t

To be indicated in the PERPE?L|A, ,IYDEX under the following subjects

HRD LEARNING AND DEVELOPMENT OPDNTP

Address: Brgy. osmeia, Dapa, Surigao del N

EDP*ir
Contact No.: 09190040217
Website: sdosiargao.com

|!{ siargao@deped.gov.ph flOepe osDszo26o4wY,,.rrA.lAt6D
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28 April 2026

This has reference to the DepEd Memorandum No. DM-OITHRODI-2O261122 en ned
Regi,stration to the FY 2026 LINANG Program: Extemal Leaming and Deuelopmert
Interuentions (ELDI1 for DepM Non-Teorh.itq Personnel dated O? Apfit,2o26.

Please be advised that the deadline for pre-registration of interested flrst ald eecod
level permanent, contractual, or co-terminus DepEd-Field NTP is hereby extended to
allow additional time for the preparation of documentary requirements and
accommodate more participants to attend in these interventions:

Orlginr[ Ptc-Regbtteuoo Dcadllue Ertended Pre-Regirtratlon Deadllne

April 24, 2026 fFriday) at 12:00 p.m. May 8, 2026 (Friday) at 12:OO p.E.

To pre-register, kindly accomplish the Pre-Registration Form through the QR Code
below or through this link https: 1 I tinrnrrl.com/FieIdELDI2026PreRe gistration

E

For more information on ELDI, please read t1-e DepEd Memorandum and its anne:cs
here: httlrs:11tiayu rl.com/ DM-OUI{RODI-2O 26-1L22
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Undersecretary C
Human Resource and Organizational Development and Infrastructure
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OFFICE OF THE UNDERSECRETARY
HUM,AN R"ESOURCE AI{D ORCANIZATIONAL DEVELOPMENT

tr I
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For any concerns or clarifications, kindly contact Mr. Siljoha Rcy Salazar of the
BHROD-HRDD et (O2l a47O-6630 or through email at bhrod.hrdd@eped.gov.ph.

For yotrr information and appropriate action.
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REGIONAL MEMORANDUM
No. 0383 , s.2026

To: SchoolsDivisionSuperintendents
RO Functional Division Chiefs
A11 others Concerned

REGISTRATION TO THE FY 2026 LINANG PROGRAM: EXTERNAL
LEARNING AND DEVELOPMENT INTERVENTIONS (ELDI)

FOR DEPED NON-TEACHING PERSONNEL

1. This is to announce the availability of FY 2026 Extemal Learning and
Development Interventions (ELDIs). These interventions are being offered to non-
teaching personnel (NTP) in the Department of Education who hold permanent,
contractual, and co-terminus employment status.

2. These ELDIs support the professional development of DepEd NTP under the
FY 2026 Inarning Interuentions for Nauigating Aduarlcement and Nurtuing Growth
or the trlNANG Program.

3. Attached is DM-OUHRODI-2O26-7122 for further details and reference

4. Applicants must submit all necessa5r documents on or before Apil 24,

2O26, to proceed with the pre-registration process before the set deadline.

5. For further inquiries, you may contact Jimuel A. Diva, Education Program
Supervisor of the Human Resource Development Division (HRDD) via email at
jimuel.diva@deped. gov. ph.

6. Immediate dissemination of this Memorandum is desired

.lD4idly
, rl-Ed bt
I """ r"..lJ B|il,.

MARIA II{TA C.IASSfCION
Director IV f.

Regional Direotbr

HRDD/jad
04l2s /2026

Address: l.P. Rosales Avenue, Butuan Clty

Trunklinr o: (085) 225-1151
Tele{ax No: (085) 342-5959
Email; carasa@deDed.fl ov.ph
wcb5lte: ca,aga,deped.8ov.ph

EISE C-ffitrvoefizolf
2026-1)4-o6JErt
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OFFICE OF THE UNDERSECRETARY

HUMAN RESOURCE AND ORGANIZATIONAL DEVELOPMENT AND INFRASTRUCTURE

FOR:

FROM:

SUBJECT:

RDGIOITAL DIRFfTORS
SCIIOOLSI DWISION SUPERIITTENDENTS
PI'BLIC ELEMENTARY AND SBCONDARY SCHOOL HEADS
PTRSOITITEL DIIIELOPMENT COMUITTEE
ALL OTEERS CONCERITED

*,"*";h*l**
Und.ersecretary
Human Resource and Organizational Deuelopment and Infrustruclure:

REGISTRATION TO THE tY 2026 LII{ANG PROGRAM: EKTERNAL
LEARNING AND DEVELOPMET{T INTERVEITTIONS (ELDI) FOR
DEPED NOI{.TEACHING PERSONNEL

DATE: 07 Apil 2026

In line with the Department of Education's (DepEd) commitment to continuous
professional dwelopment of its personnel, this OIfice announces the conduct of
various External Learnl-g & f)evelopmeat Irten etrtlotts ltLDIsl lor FY 2026,
offered by external Learning Service Providers {LSPs). These interventions are open
to all First and Second level aol-teachlag persoaael (NTP) in the DepEd Regional
O{fices (ROs), Schools Division OIIices (SDOs), and schools holding pertnaaent,
contractual, or co-termhus employment status.

These ELDIs are designed to strengthen core, furctlonal, aad leadership
competencies in support to the Department's mandate undcr the W 2026 Learning
Interuentions for Nauigating Aduancements and ltlurturing Growth (LIMIJ\IG/ Program.

In this regard, heads of oIEces are enjoined to support and encourage the
participation of their personnel in these prograrns to maximize professional growth
and enhance public service delivery.

A comprehensive list of ELDi Program Offerings (Aanex A) ald ELDI Registration
Procedures & Guidelines (Aanex B) are enclosed in this memoraLndum.

For any concerns or clarifications, kindly contact Ur- Siljohn Rey Salazar of the
Bureau of Human Resource and Organizational Development-Human Resource
Development Division (BHROD-HRDD) through ernail at bhrod.hrdd(Z)deped.sov.ph.

For your information and guidance.

llrl t ROI ). t ll?DD/ L&D Unit!

rcfiro V
Room 102, Rizal Suildin& Deptd Compler, Me6lco Ave., P.si8 City 16@
Telephone o!.r (+632) 86337206, 1.6321 86318494
f mdil Addre!5r use..hrod@deped.8ov.ph I webrite: r,ww.deped.aov.ph 03.23 23 &00Rev
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MEMORAT{DI'M
DM-OUHRODI-2026-rl1,}.



ANI{EX A

Note: The BHROD-HRDD resen)es
aJfire deems rwcessory.

ELDI PROGRAM OFFERINGS
the right to close the pre-regi,stration deadline earlicr or ertend the same os the

A. ELI,I for Core Competenciee
. Eligible fteld emplogees: permaneat, coatraetual, and co-teimlnus (SG-24 and below) aon-teachlng penonnel
. Pre-registration Deadline: Agril24, 2U26, 12:OO p.a.

ScheduleExtcrnal LSIP Short DescriComCourse TitleNo.
and Seralce Orlentation

Online:
May 26,2026

August 19, 2O26
October 74,2026

The Work Attitude and Values
Enhancement program is
designed to equip
participants with essential
knowledge, insight and life
skills to develop a positive
work attitude, foster a strong
work ethic, and enhance their
personal and professional
values within the workplace.
This program aims to
empower individuals to
cultivate a productive and
harmonious work
environment, leading to
increased job satisfaction and
career success.

o Professionalism
o Work Values and

Ethics

W.A.V.E. Program
Attitude &
Enhancement

Work
Values

I

Onltne:
October 19, 2026

This one-day workshop is
designed to elevate
participants' personal and
professiond presence by
exploring the key principles of

onali develo ment and

Businessmaker
Academy

Link:
https:/ 1!us:!nqa!
maker-

Professionalism2 Personalit5r Development &
Image Enhancement

Businessmaker
Academy

Link:
https:/ /business
maker-
academv.com / trai
nins-schedule /



No, Program/Course Tltle Target Competeucy External LSP Short Deecdptlon ProEram Schedule
image enhancement.
Grounded in research-based
frameworks, the workshop
lessons will guide
participants through critical
concepts such as self-
awareness, emotional
intelligence, and the power of
personal branding. These
elements are essential for
creating a lasting, positive
impression in both personal
and professional settings.

3 Basic Customer
Service Skills (BCSS)

Service
Orientation

Civil Service
Commission
National Capital
Region (CSC-NCR)

The course is designed to
enhance the competencies of
all government
employees in providing
custorher services that are
attuned to the
existing statutory, as well as
CSC laws, rules and
regulations with the
aim of providing excellent
public service del

Ontine:
Jttly 3, 2026

Communlcotion SklIIs
4 Public Impact: Effective

Communication for
Government Professionals
(Intermediate Leuel)

Oral and written
communication
Presentation skills

Disprz lself-poced
e-leorning)

Link
htt tin url.co
m/ DisprzEl,earnin
gCourses2026

This program is designed to
empower government
professionals with the
communication tools needed
to make a lasting impact in
public service. Participants
will

May 1,2026
onwards

academv.com / trai
ning-schedulc /

Link:
httos:/ /drive.eoosl
e.com/file/d/ 1fSi3
qxkHstvttxShlobFc
C2o G5sYy2 L/vie



No. Program/Couree Title Tatget Competeocy Eatcrnal LSP Short Descdptiotl Program Schedule
learn how to craft clear,
persuasive messages, deliver
presentations with
confidence, and engage
diverse
audiences effectivelY.
Through practical exercises,
real-world examples, and
expert guidance, this course
will enhance participants'
ability to communicate
policies, present data, and
articulate ideas in a way that
resonates with the public and
stakeholders.
By the end of the program,
attendees will be equipped to
navigate the complexities of
public communication with
greater ease and influence.

5 Technical
Fundamentals

Writing Written
Communication

Link:
https: / /business
maker-
academy com/ trai
nlng-schedule

This course is designed to
equip participants with the
essential ski1ls to transform
complex technical
information into content that
is accessible, actionable, and
professional.

6 Business Writing & Online
Etiquette

Written and
Digital
Communication

Businessmaker
Academy

Digital Communications
provides business
practitioners with a quick and

Online:
June 8, 2026

August 25, 2026

Businessmaker
Academy

Online:
June 29-30, 2O26
September 24-25,

2026
November 12- 13,

2026



No Program/Course Title Target CompeteEcy External LSIP Short Description Program Schedulc
easy way of corresponding
with one another. Although
convenient to use, ignoring
etiquette can iead to
misunderstanding and
miscommunication. This
course provides business
writing and etiquette
guidelines across various
electronic media and devices.
It provides practice sessions
for different business

I scenarios that will help you
I send the right message in the
I disrtal world.

December 1, 2026

7 Assertive Communication Oral
communication
Presentation skil1s

Businessmaker
Academy

This training prograrn
provides participants with the
essential skills and strategies
to express themselves
confidently, effectively
communicate their messages
with a sense of urgency, set
boundaries and navigate
challenging workplace
situations with clarity and
respect. Participants will
learn the importance of
assertive communication to
foster a culture of open
dialogue, to enhance
teamwork and to resolve
confl icts constructively.

Online:
May 25, 2026
Sept. 14, 2026

December 7, 2026

Link:
https:/ / business
maker-
academv.com/ trai
nins-schedule/

Link:
https: / /business
maker-
academv.com / trai
ning-schedule/



No, Program/Couree Title Target CoEpetency External LtlP Shoft DescriptioD Program Schedule
Personal ctlueness and Se t

8 Empower within:
cultivating self-mastery for
a balanced iife

Personal
Effectiveness
Self-Management

Disprz lself-paced.
e-teaming)

This program helps
individuals build self-mastery
and balance in their personal
and professional lives.
Participants will gain
practical tools for self-
management, goal setting,
emotional maturity,
resilience, and effective
prioritization to support
personal growth and a more
balanced approach to work
and life

May 7,2026
onwards

9 Mastering Self-
Management: Strategies
for Personal and
Professional Growth

Self-Management Disprz \self-paced
e-learning)

This program is designed to
help individua-ls develop
strong self-management
skills to enhance both
personal and professional
success. Participants will
explore the key concepts of
self-management and self-
mastery, learning how to set
clear personal goals and align
them with their
developmental needs- The
course also focuses on
improving emotional
maturity, fostering
enthusiasm for achieving
higher objectives, and
mastering the art of
rlorl tasks and

May 7,2O26
onwards

Link:
https:/ /tinlrrrl.co
m / DisprzELearnin
sCourses2O26

Link:
https: / / tinvurl.co
m/ Dis przElearnin
gCourses2026



No. Program/ Course Title Target Conpctelcy Extcrnal LSIP Short Dcscription Program Schedule
managing schedules using
various effective tools and
strategies. By the end of the
prograrn, attendees will be
equipped with practical skills
to better manage their time,
emotions, and personal
growth for sustained success
in all areas of life.

10. Time, Productivity & Stress
Management

Personal
Effectiveness
Time Management

Businessmaker
Academy

Link:
https:/ lbuqiness

This course provides you with
techniques, tools and hacks
for better work-life balance. It
helps participants assess
their current mental and
emotional state of mind. It
also shows good daily habits
and action steps to help
participants deal with
timewasters and causes of
stress to achieve a hapPY,

Online:
J:une 17 , 2026

September 17,2026
November 9, 2026

maker-
acadeln con-t trai
nins-schellulell

health and ductive life
Attentlon to Detall an,d Critical Thi

Mastering Attention to
Detail: Techniques for
Enhanced Focus and
Prevision

Attention to Detail Disprz \self-paced This program is designed to
help professionals develop
and refine their attention to
detail, an essential skill for
achieving accuracy artd
excellence in the workplace.
Participants will be
introduced to the
fundamental concepts of
attention to detail, including

May 7,2026
onwandsCritical thinking e-learning)

Link:
https: / ltlqzurlr:q
m/ DisprzEl,earnin
eCourses2O26

an underst of co itive

11.



ScheduleShort Descri tionErternal LSIPt Com eteCourBe TitlcNo.
processes that impact
observation ald focus. The
course will provide practical
strategies for improving
observation skills, enhancing
concentration, and
incorporating attention to
detail into darly routines. By
the end of the program,
attendees will be equipped
with the tools and techniques
to maintain high levels of
precision and accuracy in all
their tasks, contributing to
greater personal and

fessional success
Innoaation and. Crea

May 7,2026
onwards

This course equips
government professionals
with practical tools and
strategies to drive innovation
and creativity in their
organization. Participants will
learn how to generate ideas,
foster a culture of creativity,
and apply innovative
solutions to improve public
sector eiliciency,
res act.onsiveness and im

Disprz (self-pared
e-leaming)

. Innovation
o Creativity

t2 Fostering Innovation and
Creativity in the
Government Sector

Gender Sensi a'nd Mo,ires
[lay 7 , 2O26

onwards
This program is desigrred to
enhance participants'
understandin of nder and

Disprz lself-paced
e-learning)

Mainstream

Gender Sensitivity
and

Gender and DeveloPment:
Principles, Practices, and

13

Link:
https:/ /tinlurl.co
m/ DisprzElearnin
gCourses2O26



ScheduleShort DeecdExtetnal LSIPComCourse TitleNo.
development (GAD) and the
principles of gender
mainstreaming within the
workplace. It covers key
concepts and principles of
GAD, including relevant laws
and issuances that guide
gender equality and
inclusivity in the public and
private sectors. Participants
will learn how to effectively
work in a gender-diverse
environment, develop gender
sensitivity, and raise
awareness to create a more
inclusive and equitable
wor lace.

Mainstreaming
Workplace

in the

ttrrl Lt and fC? SkiIIs
May 7,2026

onwards
This .training ,is designed to
strengthen the digital
productivity skills of DepEd
professional staff in support
of ongoing digrtal
transformation initiatives.
The program covers essential
and practical applications of
Microsoft Oflice 365,
including Word, Excel,
PowerPoint, Teams, Outlook,
and Forms, while also
building capability in data

talntioizaVISu

.Disprz [self-paced
e-learning)

r ICT Proficiency.
o Oflice Productivity

Skills

74.

Link:
https: / /tinvurl.co
m/ DisprzElearnin
gCourses2026

Link:
https:/ /tinvurl.co
m/ DisprzELearnin
gCourses2026

Mastering Microsoft Office:
Comprehensive Online
Training Program for All
Skill Levels:

a. Basic
b. Intermediate
c. Advanced



No Program/Course Tltle Target ComDctency Erternal L€lP Short De8criptlon Program Schedule
collaboration, and
responsible use of technologr.

15. Digital Literacy for the
Workplace

. Digital literacy
o Critical thinking

Businessmaker
Academy

Link:
https:/ /business
maker-
academy corn/trai
ning-schqdule/

As technolory changes
swiftly, we need to adapt and
learn to use digital tools and
platforms effectively and
safely, This progr€rm shows
participants how some of t}le
most popular apps can be
used for different work
applications, but more
importantly, combine these
with the ability to think
critically on how to use thepe
effectively, safely and
responsibly in the workplace.
We seek to empower
participants to find solutions
to sigple teeh iFSueS and
increase self-reliance by
upskilling for Digital Literacy.

Online:
June 15- 16

October 27 -28,
2026

16. Microsoft Excel for Basic &
Intermediate Users

. ICT Proficiency
o Data Analysis

Businessmaker
Academy

This training prograrn
provides you with the
fundamental competencies
for Microsoft Excel.
Baclc Microsoft Excel
teaches you how to work with
different types of documents
using a variet5r of core and
intermediate features to
create and edit professional-
looking spreadsheets for a
variegr of purposes and

Online:
Jttly 16,2026

October 5, 2026
Link:
https:/ /business
maker-
academv.com/ trai
nine-schedule/



No. Program/Course Title Target Competency Extcrnal LSP Shoft De8criptiorl Prograrn Schedule
situations. Basic skill sets are
discussed in more detail,
exploring at a higherJevel
different option that can be
applied for that skill set.
Intormediate Microgolt
Excel is desigrred for learners
who want to expand their
knowledge in Improving,
Formatting, Organizing Data
and Highlighting Key
Information and Key
Formulas / Links between
sheets. The course advances
the user's knowledge of
functions, demonstrate how
to manage data with excel
and explore the dashboard
feature of Excel.

t7. Microsoft Excei
Advanced Users

for o ICT Proliciency
o Data Analysis

Businessmaker
Academy

This 2-day hands on course
wiil provide you with the
knowledge of more specialized
and advanced capabilities of
Excel by automating some
common tasks, applylng
advanced analysis techniques
to more complex data sets,
collaborating on worksheets
with others, arld sharing
Excel data with other
applications.

Link:
https:/ /business
maker-
academy. com / trai
ning-schedule /

OnLine:
May 18, 2026

August 3, 2026
November 16, 2026



)

No. Program/Couree Tltle Target Competency External LSP Shott Deacription Prograrn Schedule
Data o,nd Records

18 Data Integrity: Enhancing
Data and Records
Management for
Government Professionals

Data and Records
Management

Disprz lself-poced
e-learning)

Link:
https: / /tinyurl.co
ml DisprzElcqtt{lr
gCourses2026

This program equips
government professionals
with essential skills in data
and record management, with
a focus on accuracy, security,
compliance, and accessibility.
Participants will learn
practical strategies for
organizing, storing, and
protecting information to
support efficient operations,
transparency, and
accountable governance in an
increasingly digital
environment.

May 7,2026
onwards

79 Office Files & Records
Management

Records
Management

Businessmaker
Academy

This workshop helps you
effectively organize and
manage offrce files, records
and workspace to improve
your work environment. It
provides creative solutions for
managing o{Iice chaos, with
space and time saving
techniques that you can
immediately apply.

Online:
June 4,2O26

August I 1, 2026
October 27 , 2026Link:

https:/ / busines s

!q4ker:
academv.com /trai
nins-schedule /



B. ELITI for Fuactional Competcrclcs
c Eligible field emplogees: permanent, cootractual, and co-termlnus (SG-24 and below) no!-teachlag perronnel
t Pre-registration Deodline: Aprll24, 2026, 12:OO P.m.

t

No. Program/ Courre Tltle Targct Competoacy Erternal L{lP Short Dercrlptlon Progrsm
Schedule

Huna.n Resource antd, I Deuelopment and. Illoltogerrneflt
1 Flourish at Work:

Comprehensive Employee
Development and Care

Employee Welfare
Management

Disprz lself-paced e-
learning)

DisprzELeaqt ingeout

This program helps employees
grow professionaliy while
supporting their overall well-
being. Participants will gain
practical tools for skill
development, goal setting,
career planning, stress
management, work-life
ba,lance, and maintaining a
positive mindset for sustained
success.

May 7,2026
onwards

c Training & Development
Competency Needs
Analysis

Learning &
Development
(L&D) Analysis

Peop1e Management
Association of the
Philippines

The course is a 2-d,ay
workshop on the process of
analyzing competency needs
of learners as inputs to
correctly designing and
developing T&D courses and
other learning interventions.
It provides standards,
guidelines, and instructions
on how to correctly do CNA in
organizations. It advances the
strategic competency-based
approach to CNA.

Online:
May 73-14, 2O26

HR Management
Educational Series:

L&D Analysis,
Planning

Businessmaker
Academy

This course will help
participants plan and prepare
measurable and effective

Online:
May 20,2026
July 15,2026

Link:
https: / /tinrrrl.com/

ses2026

Link:
https:/ / pmap.ore.ph /
traininq-events /



No Prograa/ Courec Tltle Targct CoEpctency Extcrnal L{tP Short Dercrlptioa Program
Schedule

Training & Development
Management

L&D Monitoring
& Evaluation

Link:
https: / /businessmak
er-
academ com tr lnLn
-schedul

competency-oriented learning
programs to increase the level
of knowledge, skills, behavior
and performance of
employees, with guidelines on
Training Needs Analysis,
Training Plan, Evaluation and
ROI Measurement.

Sept. 16,2026
Oct. 21, 2O026

4 HR Management
Educational Series:
Recruitment Management

Recruitment,
Seiection, and
Placement

Businessmaker
Academy

Using a blend of theory and
practical exercises. this
course will equip participants
with the skills necessar5r to
enable them to better assess a
candidate's work capabilities
and organizationa-l fit. It also
offers various techniques for
motivating and retaining
talents that can drive their
organlzation's competitive
advantage.

Online:
May 13,2026
July 8, 2026
September 9,

2026
October 14, 2026

5 Talent Management &
Retention

Recruitment,
Selection, and
Placement
Employee
Retention

Businessmaker
Academy

Link:
https: / /businessmak
er-
academy com/trainin
s-schedule/

This course provides you with
a framework for Effective
Talent Management. It offers
you k.y concepts with
program ideas geared towards
finding the best talents and
keeping them engaged.

Online:
October 15- 16,

2026

6 Digital Recruitment &
Company Reputation
Management

Recruitment,
Selection, and
Placement

Businessmaket
Academy

This course explores different
avenues where the
recruitment offrcer can find,
attract and reach their target

Online:
July 9- 10, 2026

October 5-6, 2026

Link:
https: / /businessmak
er-
academv.com /trainin
e-schedule/



Program
ScheduleE:rternal LSPTatgot ComPetencYPrograrn/Course TitleNo.

job applicants. It
know-how to use

gives you the
online tools,

create recruitment camPaigns
to hire the best PeoPle and
manage the organization's

betterforreputation
recruitment

e-schedule/

mak

AC

er-
/ /bus

'a1n1nv.com/

Link:
https

Online:
September 3-4,

2026

The selection Process
companies is a crucial Part of
hiring talents. MajoritY of the
selection process involves two
main methods: Interview and
Testing. These two PrimarY
techniques are also the most
powerful waY of identiffing a
potential star Performer in the
company. In this course, we

take a deeper look at howjob
interwiewing and emPloYment
tests influence the hiring
decision of an organization'
The course focuses on the
technical and Practical
aspects of these two methods

1n

of selection

Businessmaker
Academy

Link:
https: / / businessmak
er-
academv. com/trainin
g-slhed I

Recruitment,
Selection, and
Placement

aCompetencY-Based
Interview & Assessment

7

Online:
June 24-25,2026

August 27-28,
2026

October 27-28,
2026

The PPA is a
Seminar-WorkshoP (SW) that
will enable the
participants to gain or uPdate
iheir knowledge and
understanding of the

two-dayCivil Service
Commission
National CaPital
Region (CSC-NCR)
Link:

xkHo
https : / /drive.soo sle.c

fi1e d 1

Recruitment,
Selection, and
Placement
Human Resource
Management

a

a

Policies and Procedures
on Appointments (PPA)

Seminar-W, hop on8

Short DescriPtion



Extcrnal LSPTarget CompeteacyNo. Prograa/ Coursc Tltle
Link:
httos:/ /businessmak
er-
acaclemv,c om /trainin
g:qchedule /

Job Analysis &
Evaluation

This course 1
guidelines
professionall;
day-to-day o1

organization',
department. ,

standard
procedures
functions o

Resource D
recruiting,
monitoring,
dismissing
provides be
documentatir
purposes. It
administratir
Human Reso

Businessmaker
Academy

Link:
https:/ / bus incsll:tak

academy.com /trainin
er-

-schedule/

Human Resource
Administration

t2. HRProfessional
Operations

cours(
in

This
strate

Businessmaker
Develo ment
Organizational13.

Develo ent
Organization

Short I
that they wi
and improve
of their tearr
the whole ot
program
participants
Result Area
Performance
frameworks,
implementinl
these perfor
more effectivr



No. Program/ Course Title Target CoEpctcacy Errternal LtlP Short Dcrcrlptloa Program
Schedule

an organization-wide
response to change that is
intended to transform the
beliefs, attitudes, values, and
structure of an organization
so that it can better adapt to
new technologies, markets,
challenges, and the diz4ling
rate of change itself.
Participants will explore
organizational development
processes and programs that
will bring about a particular
kind of result that is beneficial
for the organization and its
people.

November I 1- 12,
2026

L4, Organization
Development: WHATs
and HOWs

Organizational
Development

Civil Service
Commission
National Capital
Region (CSC-NCR)

Link:
https: / / drive.google.c
orn lfile I cl I l lSi3qxkH
styttxShlehEse2o GS
SYY 2L /view

This course provides a clear,
practical introduction to
Organization Development
(OD)-what it is and how it
works. Participants explore
the core concepts, processes,
and tools used to understand
organizations and support
effective change. By the end,
learners gain a solid
foundation in OD principles
and basic methods for
improving organizational
health and performance.

Online:
June 9-10,2026
September 23-24,

2026

Link:
https: / / businessmak
er-
academv.com /trainin
e-schedule/



No. Program/ Courec Tltle Targct Competcncy Er<ternal LSP Short Dercription Ptogram
Schedule

15. Creating
Balance
Programs

Work-Life
Policies and

Employee Welfare
Management

People Management
Association of the
Philippines

This two-day workshop on
Creating Work-Life Balance
Policies and Programs is
designed to help HR
professionals, managers, and
organizational leaders develop
effective strategies to promote
work-life balance within their
organizations. The workshop
will cover the theoretica-l
foundations of work-life
ba]ance, the benefits of
promoting it, and practica,l
steps for designing,
implementing, and evaluating
policies and programs.
Participants will engage in
interactive sessions, case
studies, and group
discussions to learn best
practices and create
customized worklife balance
solutions tailored to their
or izational needs

Online:
May 74-15, 2026

i6. Gender Equality,
Disability and Social
Inclusion (GEDSI) for
Public Servants

Diversity, Equity,
and Inclusion
(DEI}

Businessmaker
Academy

Link:
httos:/ /businessmak
er-
academy com/trainin
g-schedule /

The Forum aims to appreciate
and acknowledge the
commendable efforts and
perseverance of men and
women, GAD and SOGIESC
advocates in the country and
abroad who continuously act
as forerunner of change in the

Online:
July 15-16, 2026

Link:
https:/ /pmap.org.ph/
training-events /



IYo. Program/Courec Tltle Target Cornpetency Erternal L€lP Short Descrlptioa Program
Schedule

organization, envifonment
and society, as a whole,
supporters of the campaign in
achieving a compassionate
and harmonized networks
toward closing gender gaps.

77. HR Management
Educational Series:
Compensation & Benefits
Management

Compensation &
Benefits
Management
Job Analysis &
Evaluation

Businessmaker
Academy

This course will guide
participants in designing and
managing a compensation
and benefits program which is
geared towards motivating
and retaining good employees.
Participants will likewise be
introduced to the essential
processes in compensation,
such as job analysis, job
evaluation, salary structure
desim, and pal"roll.

Online:
June 10, 2026
July 29,2O26
September 30,

2026
December 2, 2026

18. Leave
Course
(I,ACE)

Administration
for Effectiveness

Benefits
Administration

Civil Service
Commission
National Capital
Region (CSC-NCR)

Link:
https: / / drivj.sooele.c
om/fil,e/dl lfSi3qxkH
stvttx8hlobFcC2o G5
sYy2L/vicw

The Course aims to provide
necessa.rJr insights to
govemment emploYees on the
vzrrious CSC laws, rules and
regulations on leave as well as
guide the Human Resource
Management Oflicers and
other HRM practitioners on
how to properly apply the
various CSC laws, rules and
regulations on leave to certain
situations observed in the
agency.

online:
May 2a-29,2O26
October 2O-2 1,

2026

Link:
https: / /businessmak
er-
academv.com /trainin
E-schedule/



Program
ScheduleShort DescrlptionE:kt6rnal LSPTarget CornpetencyNo, Program/ Cource Title

December 1O,

2026
strategic and operational
decisions. This training
provides participants with a
practical guide for financial
statement analysis. Designed
for non-accountants,
attendees will learn how to
read, understand and
interpret financia,l data,
identi$ key performance
indicators, ald assess
financial health to support
sustainable growth and
compliance for their
organLation.

Link:
https: /lbusinessmak

academv.com / trainin
er-

-schedule/

Preparation and
Interpretation of
Financial Reports

Aud
May 7,2026

onwards
This program strengthens
auditing standards by
building skills in audit
quality improvement,
investigation, and research.
Participants will learn
practical techniques to
enhance audit accuracy,
ensure compliance, and
contribute to higher levels of
quality assurance and
excellence in their
o tions.

Disprz (self-paced e-
leaming)

Dis rzBLearrt
tin

oLlr
rl.com

ses2O26

Link:

Ma:raging Audit
Performance

22.
IN

Audit Pro
Standards
Assurance

Elevating
Quality



Program
ScheduleShort DercrlptionExternal LtlPTargct CotDpctercyProgram/Courue TitleNo.

Online:
May 2l-22,2O26
September l0- 1 1,

2026

Robust internal audit
practices and controls are
vital for integrity and
compliance in all
organizations. This training
provides a comprehensive
overview of internal audit
practi.ces tailored to the
Philippine business
laldscape. Participants will
learn key audit processes,
control frameworks, and
regulatory considerations
which will empower them to
strengthen internal controis,
detect risks, and promote
organizational
accountabilit5r. The course
combines theoretical
principles with practical
applications relevant to
Philippine-based
o tions

Businessmaker
Academy

businessmak

-schedule/
academy com/trainin

https:/ /
Link:

er-

Maintaining
Effective Audit
Services
Managing Audit
Performance

23. Internal Audit & Controi

Edueatlon
May 7,2026

onwards
This program is designed to
equip educators and
instructional designers with
the skills and knowledge to
create effective and engaging
curricula. Participants will
explore the principles of
curriculum design, leaming

Disprz (self-poced e-
learning)

tinyuri.com/
DisorzEkarninsCour
ses2026

https: / /
Link:

The lcarning Matrix:
Integrating Curriculum
Desigrr and Resources

24. Curriculum
Design and
Development
Learning
Resource
Development and
Quality
Assurance



No Program/Courre Titlc Target CoopetelcY External LSiP Short Descrlptioa Program
Schedule

Digital and Print
Learning
Resource
Management

how to structure educational
content to meet diverse
learner needs and align with
educational standards.
The program emphasizes the
integration of curriculum
with various learning
resources, providing
strategies to select, develoP,
and utilize materials that
enhance the learning
experience. Attendees will
learn to balance traditional
and digital resources,
incorporate multimedia
elements, and adapt to
resources to different leaning
environments.

25. Advanced Technical
Competencies for
Education Professionals

. Curriculum
Development

. Digital Literacy in
education

. Policy Analysis

. Program
Development

. Risk
Management

Disprz (self-paced e-
learning)

Link:
https: / /tinnrrl.com/
DisprzELearnirisCour
ses2026

This program strengthens the
technical skills needed for
effective education
management and leadershiP.
Participants will build
competencies in program
deveiopment, financia.l
management, policy analYsis,
strategic planning, risk
management, quality
assurance, curriculum
development, and the use of
digital tools to su

May 1,2026
onwards



No Progrea/ Coursc Tltle Target Competency Ef,ternal LEIP Short Dercrlption Program
Schedule

informed decision-making
and educational success.

Pol Deue ment and Mo
26 Shategic Governance:

Shaping Policies for
Impactful Outcomes

. Policy Analysis

. Monitoring and
Evaluation

Disprz (self-paced e-
learning)

This program is designed to
empower government
professionals with the skiils
and knowledge needed to
craft and implement policies
that drive meaningful
change. Participants will
delve into the intricacies of
policy analysis and
development, learning how to
critically evaluate and design
policies that align with
organizational and
procurement planning,
equipping participants with
the tools to strategically pla.rr
resources and procurement
processes that support
efficient and effective policY

May 1,2026
onwards

Link:
https:/ltiulltrLpq!q/
Dis rzELearni our
ses2O26

1m ntation.
Project Management Project

Management
This course provides
participants with the
knowledge and tools to carry
out projects from conception
to materialization- It provides
effective techniques in
managing projects with
templates and tools that
allow participants to s imulate

Online:
July 27-22,2o26
November 17- 18,

2026

27. Businessmaler
Academy

Link:
https:/ /businessmak
er-
academv.com / trainin
e-schedule/



managementproject
activities

Problem So and. Crttico,l
Online:

July 3O-3 7, 2026
November 12-13,

2026

This training program shows
you an effective method for
thinking and communicating
using the Completed Staff
Work principle which will
help you and your team save
time, effort and energ/ in
problem-solving and getting
approvals from Your

Businessmaker
Academy

Link:
https:/ /businessmak
er-
academlr.com/trainin
e-schedule/

r Problem Solving
. Critical and

Systems
Thinking

. Report Writing
and
Documentation

Completed Stalf Work28

Online:
May 13-14,2026
JuIy 23-24,2026
September 17-18,

2026
November 25-26,

2026

This course is designed to
equip both beginners and
seasoned professionals with
the skills needed to prePare
for, respond to, and recover
from crises effectivelY.
Focusing on practical, real-
world scenarios, particiPants
will learn how to navigate
ethical dilemmas, make
informed decisions, and
develop a framework for crisis
communication.

Asian Institute of
Journalism and
Communication
(ArJc)

2026-aiic-trainins-
https: / /aiic.com.oh/
Link:

calendar

Crisis
Communication

a29 Issues Management and
Crisis Communication

Sociat *Ied,la amd Public
Online:

July 8-9, 2026
September 29-30,

2026

This online training is open to
communication profes sionals
seeking to enhance their
skills in media relations and

tion their

Asian Institute of
Journalism and
Communication
(ArJCl

Media Relations
Management

aNavigating Media
Relations: Strategies for
Effective
Communication

30

No. Program/Course Title Target CompetencY E*ternal LSP Short Description Program
Schedule



No. Program/Courec Title Target Competency Extcmal LtlP Short Dercrlption Psogram
Schedule

Link:
htt s a1 c. coll"I h

business or organization for
success. Participants will
explore key aspects of the
media landscape, including
orgatizing press conference
and interviews, and gain
valuable insights and
practical tips for optimizing
their media strategies.

November 12- 13,
2026

3l Technical Writing for
Communication and
Information Officers

Written
Communication
for
communication
and information
oflicers
Responsible use
of AI

a

Asian Institute of
Journalism and
Communication
(AIJC)

This 16-hour course provides
a theoretical foundation and
practical approaches for
communicating with clarity,
precision, and authority
through technical writing.
Designed for communication
and information offrcers, it
equips participants with
high-quality writing skills
that demonstrate
professionalism and
credibility, essentid for
fostering and maintaining
public trust. The course also
covers the ethical use of AI in
technical writing, enabling
participants to leverage
emerging technologies
res nsib and effectivel

Online:
June 1O-l 1, 2026

August 13- 14,
2026

October 22-23,
2026

December 17- 18,
2026

32. Ethical Use of AI in
Research and Writing

Research Skilis
Responsible use
of AI

Asian Institute of
Journalism and

This 16-hour course provides
a comprehensive framework
for the ethical and

Online:
May 20-27,2026
August 6-7, 2026

2026-aiic-trainine-
ca-lendar/

Link:
https:/ /aiic.com.ph/
2026-aUc-trainine-
calendar/



No. Program/Course Tltle Target Competoncy External LSP 6hort Deecrlption Program
Schedule

a Written
Communication
(AI-assisted)

Communication
(ArJC)

responsible use of artificial
intelligence in research and
communication. While clarity
and precision remain
foundational, the program
emphasizes the moral
imperatives of the AI era,
equipping information
oflicers and researchers to
harness emerging tools
without compromising
intellectual integrity or public
trust.

November l9-2O,
2026

33. Masterclass: Role of
Social Media in Public
Communication

a Media Relations
Management
Stakeholder
Media
Engagement and
Outreach

a

Asian Institute of
Journalism and
Communication
(ArJC)

Link
https: / /aiic.com.ph/
2A26-ati c-training-
calendar/

This three-hour session will
explore the impact of social
media on public
communication. Participants
will examine various social
media platforms, their
unique features, and how to
leverage them to reach and
engage diverse audiences.
The session will also cover
strategies for managing social
media presence and
measuring its effectiveness.

Online:
September 10,

2026

34 Social Media for Public
Communication
(Bridging Citizens and
Government)

a Stakeholder
Media
Engagement and
Outreach

Asian Institute of
Journalism and
Communication
(ArJC)

This 16-hour course offers
social media management
training to help public
institutions and nonprofit
organizations effectively
engage their stakeholders

Online:
May 27-28,2026

August l9-2O,
2426

October 14-15,
2026

Link:
https://aijc.com.ph/
2026-aUc-training-
calendar/



No. Program/ Courcc Title Target CotnpeteEcy Erternal LsP Short Dercrlptloa Program
Schedule

Public
Communication
Planning

through social media.
Participants will learn how to
build trust online, strengthen
community relationshiPs,
and boost engagement,
creating opportunities to
position themselves as
trusted sources of
information.

December 8-9,
2026

35. Master Class: Crafting
Messages for Public
Communications

Public Asian Institute of
Journalism and
Communication
(AIJC)

This three-hour class enables
participants to understand
their stakeholders or
audiences, set
communication objectives,
and craft clear, concise, and
compelling messages. It also
covers techniques for
effective storytelling and the

Online:
June 18, 2026Comrnunication

Planning
Content
Development

Link:

use of rsuaslve
Executlue Asslstance a d Gen.ero'l Adminlstratlae

36. Executive
Training

Assistant . Organization
skills

o Executive Oflice
Management

Businessmaker
Academy

This course provides
participants with the know-
how on how to run a smootlt
oflice and be able to
gracefully handle the
concerns of the boss. It
enhances the participant's
administrative and
organizing skills that will
enable him to confidentlY

Online:
May 4-5, 2O26
Sept. 8-9, 2026

Nov.24-25,2026Link:
https:// businessmak
er-

handle the s that he

Link:
https:/ /aiic.com.oh/
2026-aijc-trainins-
calendar/

https: / /aiic.com.ph/
202 6-aij c-trainins-
calendar/

academv.com / trainin
s-schedule/



No. Progrem/ Course Title Target Competency External LSIP Short Dercrlptlon Program
Schedule

faces daily as an executive
assistant.

37. Minutes-Taking &
Meeting Report Writing

Report Writing
and
Documentation

Businessmaker
Academy

Link:
https:/ / businessmak
er-

Effective minutes taking and
report writing ensures that
the most important matters
discussed in meetings are
recorded and reported. This
program will help You
prepare the minutes of the
meeting confrdently which
will serve as a tool for
monitoring the team's
progress, reference
reminders for succeeding
meetings and essential notes
for the whole team.

Online:
May 28-29,2026
July 2-3,2026

November lO- 1 L,
2026

38. Fundamentals
Professional
Administration

of
Office

Offrce
Management

Businessmaker
Academy

Link:
https:/ /businessmak
er-
academv com/trainin
-schedule

This course provides you with
the fundamental office
management competencies
that will enable you to
provide efficient support to
directly contribute to better
performance, efficiency and
team productivity in your
organization. Learn how to
murnage your oflice
professionally with effective
tools, techniques and
strategies.

Online:
July 24,2026

August 10, 2026
November 3, 2026

39 Oflice
Management
Maintenance

Facilities
&

Businessmaker
Academy

Oflice Maintenance and
Repairs are important for
maintaining your company's

Online:
Jttly 23,2026

August 14, 2026

academy.com / trainin
s-schedule/

Ollice and
Facilities
Maintenance



No. Program/Course Title Target CompeteEcy Erternal LSP Short Descrlption Program
Schedule

facilities. OIIice
Administrators are
responsible for handling this
challenging area to ensure
minimal disruption to
business operations. This
one-day seminar provides
participants with the best
practices in maintaining your
oIlice facilities. Learn how to
manage your team to
maintain and improve your
workplace.

November 4, 2026

40 Office Inventory &
Supplies Management

Supplies,
Materials, and
Equipment
Management
Asset
Management

Businessmaker
Academy

Link:
https:/ /businessmak
er-
academ con-l trainin

Office supplies, furniture and
equipment are basic
necessities for running an
elficient office, but these can
be costly if it is not managed
effectively. Oflice
Administrators need to
proactively take stock and
control their office inventory
to ensure a steady flow of
supplies with minimal
wastage. This course
provides a framework that
will help OIIice Managers
systematize and keep track of
inventory for smoother oflice
operations.

Online:
June 5, 2026

August 12, 2026
November 5, 2026

Link:
https: / /businessmak
er-
academv.com /trainin
e-schedule /

s-schedule/



No. Program/CourBc Tltle Targct Coupetency E:rternal LSIP Short Delcrlptlon Program
Schedule

4l Oflice Services
Logistics

& Administrative
Support and
Coordination

This one-day training
program is desigrred for oflice
administrators to develop
essential skills in managing
oIlice services and logistics.
Participants will learn to
optimize workllows, track
interdepartmental requests,
and enhance
communication. Through
hands-on exercises and case
studies, attendees will gain
practical insights to improve
their operational
effectiveness. By focusing on
real-world applications, this
course empowers
administrators to drive
effrciency and collaboration
within their organizations.

Online:
August 13, 2026
October 20, 2026

42. Oflice Files & Records
Management

Data and Records
Management

Businessmaker
Academy

Link:
https:/ / businessmak
er-
acadenry.com / trainin
-sch dule

Electronic and paper
documents can easily get
cluttered and pile up in the
course of our busy work lives.
Managing o{Iice files and
records can be challenging
and costly if you do not have
a system in place. This
webinar helps you effectively
organae and manage oflice
files, records and workspace
to improve .your work

Online:
Jlurc 4, 2026

August 11,2026
October 27 , 2026

Businessmaker
Academy

Link:
httos: / / businessmak
er-
academv,com/ trainkr
g-schedule/



environment, It provides
creative solutions for
managing oflice chaos, with
space and time saving
techniques that you can
immediately apply.

No. Program/Course Title Target CompetencY External LflP Short Description Program
Schedule



C. ELDI for Leadership Competencles
. Bligible field employees: permrlettt, contractuel, and co-termlnus noa-teaching personnel
(SG-16 and 

"bo.,", 
p.I.for-ing managerial and supervisory function as may be inherent to the position, designated,

or certified by Chief/Head of O-ffice; ovirseeing program/s and managing/supervising at least two (2) subordinates)
. Pre registration Deadline: Agtll24, 2U25; 12:fi) p.m.

No. Program/ Course Title Terget
Coapeteacy Extcrnal LSP Short Dcscrlptlon Progrrrr

Schedule
1 leadership Excellence:

Building Resilient and
High-Performing
Organizations

(plea.se choose from Ttetns
d-d fo, the sPecific
training program)

N/A Disprz (selfpared. e-
leorning)

Link:
httDs: / / tinvurl.com /D
1sprzELearningCourse
s2O26

This comprehensive training
program is designed to equip
leaders and managers with
the skills and knowledge
needed to build and sustain
high-performing
orgairizations.

May 7 , 2026
onwards

2 a. Organizatianal
Leod.ership
Deuelnpment

and
Creating and
Nurturing a High
Performing
Organization
Managing
Performance and
Coaching for
Results
Leading Change

This prograrn focuses on
developing the following:
Creating and Nurturing a
High-Performing
Organization, Succession
P1anning, Leading the Teams'
Learning and Development,
Managing Performance and
Coaching for Results, Leading
Change.

May 1,2026
onwards

b. Cnsis and Risk
Manogement

Buildirg
Collaborative,
Inclusive
Working
Relationships
Crisis and Risk
Man nt

This program focuses on
developing the following:
Crisis Preparedness and
Management, Managing
Team's Mental Health and
Well-being.

May 7,2O26
onwards

3



4 C Strategic Planning
and Execution

Thinking
S trategically and
Creatively
Data-driven
decision making

This program focuses on the
following: Planning and
Organizing for Greater
Impact, Thinking
Strategically and Creatively,
Data Gathering and Analytics
for Better Decision-Making

May l,2026
onwards

May 7,2026
onwards

5 d. Communiration
and Relationship
Building

Building
Collaborative,
Inclusive
Working
Relationships
Communication
skills for Leaders

This program focuses on the
following: Communication
Management, Partnership
Building and Strengthening,
and Building Collaborative,
Inclusive Working
Relationships

6 Pubtc Service Ethics and
Accountability (PSEA) for
kaders

Building
Collaborative,
Inclusive
Working
Relationships
Ethical
kadership and
Governance

https: / /

Civil Service
Commission - National
Capital Region (CSC-
NCR)

Link:
drive.eoosle.co

l fSi3qxkHst
vttx8hIobFcC2o G5sY
2L vlew

mll:]e/dl

This course is designed to
imbibe the participants the
different methods to promote
ethical and accountable
service to the public and
empower participants to work
with their stafl and the public
and to make public service
work culture more friendlY,
participative, ef{icient and
effective.

Online:
September 16- 17,

2026

7 FAST LEAD: SpiritualitY Creating and
Nurturing a
High-Performing
Organization
Building
Collaborative,
Inclusive
Working
Relationships

Civil Service
Commission - National
Capital Region (CSC-
NCR)

rr:,lfrle/d/ lfSi3qxkHst

This 2-hour course
introduces leaders to the
PIES framework in public
service, emphasizing its
application in enhancing
leadership effectiveness, team
performance, and
organizational well-being.

Online:
May 18,2O26
June 11, 2026

August 10, 2026
September 7 , 2026

October 5,2026
November 2, 2026

November 30,
2026

Link:
https:/ / drive.eoogle. co



vttxShlobFcC2o GSsY
2L vlew

8 FAST LEAD: Patriotism Creating and
Nurturing a
High-Performing
Organization
Building
Collaborative,
Inclusive
Working
Relationships

Civil Service
Commission - National
Capital Region (CSC-
NCR)

Link:
httos: / /drive. google.co
rr'lfl]'eld/ llSi3qxkHst
vttx8hIobFcC2o G5sY
v2L,Lvicw

This 2-hour course
introduces leaders to the
PIES framework in public
service, emphasizing its
application in enhancing
leadership effectiveness, team
performance, and
organizational well-being.

Online:
May 25,2026
Jwne 22, 2O26

August 17, 2026
September 14,

2026
October 72, 2026
November 9, 2026

9 FAST LEAD: Integrity Creating and
Nurturing a
High-Performing
Organization
Building
Collaborative,
Inclusive
Working
Relationships

Civil Service
Commission - National
Capital Region (CSC-
NCR)

tx8hlobFcC2o G5sY

This 2-hour course
introduces leaders to the
PIES framework in public
service, emphasizing its
application in enhancing
leadership effectiveness, team
performalce, and
organizational well-being.

Online:
May 4,2026
Jrne l, 2026
July 6,2026

Attgost 24,2026
September 21,

2026
October 79, 2026

November 16,
2026

10 FAST LEAD: Dxcellence Creating and
Nurturing a
High-Performing
Organization
Building
Collaborative,
Inclusive
Working
Relationships

Civil Service
Commission - National
Capital Region (CSC-
NCR)

Link:
drive.soosle.co

lfSi3oxkHst
https:/ /
mlfileld/
ttxShlobFcC2o GSsY

y2L/view

This 2-hour course
introduces leaders to the
PIES framework in public
service, emphasizing its
application in enhancing
leadership effectiveness, team
performance, and
organizational v/ell-being.

Online:
May 17,2O26
June 8, 2026
JuLy 73,2026
September 28,

2026
October 26, 2026

November 23,
2026

Well-being Centric
Leadership (WCL)

Building
Collaborative,

Civil Serrrice
Commission - National

This will enable participants
to propagate and sustain

Online:
May 5-7,2026

Link:
httos: / /drive.eooele.co
m/ file /d/ l lSi3qxkHst

y2L lvtew

11.



Inclusive
Working
Relationships

Capital Region (CSC-
NCR)

Link:
https:/ /drive.soosle.co
mll/,e/d.l lfSi3oxkHst
vt*ShlobFcC2o GSsY

2L vlew

positive cultures and
working environment that
will strengthen employee
wellness, engagement,
empowerment and
productivity.

August 5-7, 2026

t2. 2nd Quarter Sining at
Agham ng Pamamahala
(srNAG)

Building
Collaborative,
Inclusive
Working
Relationships

Civil Service
Commission - National
Capital Region (CSC-
NCR)

This course explores what
defines a healthy and
positive work culture in
government, how it can be
effectively cultivated, and
the vital role leaders PlaY in
shaping it. It also draws
lessons from real
experiences of government
leaders to guide participants
in improving their own
organizational
environments.

Online:
June I l, 2026

13. Transformationa]
Leadership
Communication

Building
Collaborative,
Inciusive
Working
Relationships
Communication
skills for Leaders

Businessmaker
Academy

Link:
https: / /businessmake
r

This session helPs
participants develoP their
Leadership Communication
skills, balancing'rempath/,
"sympathy'', and
'productivity". It equiPs
executives, managers, and
team leaders with
techniques to build positive,
growth-oriented
relationships, which in turn
makes for better leaders and

Online:
Jtne 23-24,2026
October 6-7, 2026

Link:
https: / / drive.soosle.co
m/ file /d/ l fSi3qxkHst
vttxShlobFcC2o G5sY
vzL /view

academv. com / trainine
-schedule/



communicators in the
Philippine setting.

14. leadership
Communication
Supervisors

for
Communication
skills for Leaders
Building a
Collaborative,
Inclusive
Working
Relationships

Businessmaker
Academy

Link:
httos:/ /businessmake

academv.co m /trainins
-schedule

This course provides
insights, techniques and
practice to develop your
communication ski11s as a
supervisor. Learn how to use
active listening to
understand what motivates
your team. Defrne your
communication style and
leadership personality. Find
ways to effectively manage
meetings, give instructions
and feedback for a
productive and drama-free
workplace.

Online:
August 18, 2026
October 30, 2026
December 4, 2026

15. 4Cs of
Management

Change Leading Change Civil Service
Commission - National
Capital Region (CSC-
NCR)

This workshop helps
participants understand the
4Cs of Change Management
and equips them to use its
tools while reflecting on their
role in leading organizational
change.

Online:
June 3-4,2026

October 1-2, 2026

4th Qual'ter Sining at
Agham ng Pamamahala
(srNAG)

r Leading Change
o Thinking

Strategically and
Creatively

Civil Service
Commission - National
Capital Region (CSC-
NCR)
Link:
https:/ /drive.qoogle.co
rni fitc/d/ LtS!3qxkFls'!

This one-day online training
program is designed to equip
public service leaders with
the necessar5r skills to adaPt
to the rapidly evolving
landscape of leadership.
focusing on essential future-

Online:
November 25,

2026

Link:
https: / / drive. eoosle. co
m/file/d/ l lSi3oxkHst
vttx8hiobFcC2o G5sY
v2L lview

16.
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ready leadershiP
competencies, ttre Program
will prepare participants to
navigate changes, lead with
emotional intelligence, and
uphold ethical standards.

17. 3!d Quarter Sining at
Agham ng Pamamahala
(SINAG)

Creating and
Nurturing a High
Performing
Organization

Civil Service
Commission - National
Capital Region (CSC-
NCR)

This course helps ieaders
understand emPloyee
behavioral styles, aPPIY
developmental leadershiP,
and foster a grouth mindset
to enhance team
effectiveness, innovation, and
overall organizational culture.

Online:
September 2, 2026

18. Leading with EQ Creating and
Nuituring a
High-Performing
Organization

Businessmaker
Academy

This course improves your
understanding of emotions
and emotional intelligence
applied in the workPlace.
Participants will explore,
practice techniques and tools
to lead with EQ and create a
high-performance team.
Learn how to motivate and
bring out good performance
effectively.

Online:
August 6, 2O26

19. Grievance Handling &
Conflict Management

Grievance
Handling
Conflict
Resolution
Creating and
Nurturing a High

Businessmaker
Academy

Link:
https:/ /businessmake
r-

This course gives you the keY
conflict management
principles and provides You
with important skills,
techniques, policies and
procedures for conflict
prevention and conflict

Online:
Jrune 25-26,2026

October 22-23,
2026

Link:
https: / / drive.eooqle.co
m/file/d/ l fSi3oxkHst
vttx8hlobFcC2o G5sY
y2L lview

Link:
https: / / businessmake
t-
academv. com/ training
-schedule/



Performing
Organization

academv.com / traininq
-schedule

intervention. l,earn how to
resolve conflicts in the
workplace and counsel your
people to work harmoniously
and productively in the office.

20. Seminar-Workshop on
Coaching and Mentoring

Managing
Performance and
Coaching for
Results

Civil Service
Commission - National
Capital Region (CSC-
NCR)

Link:
h t &ive oo e.c
m/fileld/ l fSi3crxkHst
vttx8hlob FcC2o G5sY
y2Llvrew

The program aims to equiP
leaders and managers with
the purpose, principles and
practices of mentoring and
coaching that will enable
them to develop the necessary
competencies to efliciencY to
effectively mentor and coach
others.

Online:
November 4-5,

2026

21. Coaching skills for the
workplace

Managng
Performance and
Coaching for
Results

Businessma.ker
Academy

This workshop provides
powerful techniques in
coaching to improve the
performa,nce of the team. It
will help the participants
enable their team to remove
barriers that affect
productivity and to reset
goals which will increase job
satisfaction, work outPut,
and performance success
through effective coachipg-

Online:
JuIy l, 2026
November 24,

2026

).) Successfirl Delegating
SkilIs

Team
Ma.nagement
Managing
Performance and
Coaching for
Results

Businessmaker
Academy

Link:
https:/ /businessmake
r

This course shows you how to
do it in a systematic and
effective way. It shows
approaches, strategies,
templates and tools that will
help you prepare,
communicate, implempql

Online:
September 22,

2026
November 16,

2026

Link:
https:/ /businessmake
r-
academv.com / trainine
-schedule/



academv_ com tralnln
-schedule

monitor arrd evaluate Your
delegation plan. Learn to
delegate and follow through
successfully.

23. Succession Planning Succession
Planning
Managing
Performance and
Coaching for
Results

Businessmaker
Academy

Link:
httos: / /businessmake
r
academv corn /trainins
-schedule /

This one-day workshop will
help leaders ard HR
professionals develop an
effective succession planning
strateg/. Participants will
learn practical tools and
methods of leadershiP
development to ensure
business continuity and long-
term success.

Online:
August 19, 2026

24. Managing
and
Planning

Development
Succession

a Managlng
Performance and
Coaching for
Results

People Malagement
Association of the
Philippines

Link:
httos:/ /oma1) .ors.oh /
training -events

A strategic program and a
formal process that helps
organizations identiff and
prepare the right people for
the right positions at the right
time.

Onlfurc:
June l0-11, 2026

25. Developing Effective
Coaching and Mentoring
in the Workplace

Managing
Performance and
Coaching for
Results

People Management
Association of the
Philippines

This two-day workshop
equips participants with
essential knowledge and
practical skills in coaching
and mentoring within the
organization. It clarifies the
distinctions between
coaching and mentoring,
introduces relevant
frameworks, and guides
participants through the
critical steps for effective
coaching. Additionally, it

Online:
J:une 23-24,2026

Link:
https: / /pmap.ors,ph/
traininq-events /



provides practica-l guidelines
for establishing and
sustaining a mentoring
program in the wor\Place.

26 Problem Solving
Decision Making

& Thinking
S trategically and
Creatively
Risk
Identification
and
Management

Businessmaker
Academy

Link:
httos: / /businessmake
r
academv com /trainine
-schedule/

This course is designed to
help corporate professionals
and business leaders to see
problems in a deePer
perspective and identiff the
root causes and create action
plans that can effectivelY
solve the effects of the
problems. with solutions
come higher risk, this course
will also m€rnage the possible
consequences arld mitigate
risks that can prevent
solutions to succeed.

Online:
Jttly 28-29,2026

October 8-9, 2026

27. Leadership
supervisors

for Self-
Management for
Leaders
Team
management
Leadership
competencies

Businessmaker
Academy

This course prepares asPiring
or newly promoted
supervisors to take on their
new leadership role. It gives
practical tips on self-
management and team
management. It equiPs
participants with the
emotional, interpersonal,
mental and technical
competencies for Supervisors.
It will inspire participants to
become good supervisors ald
arm them with the skills and
confidence needed for their
new role.

Ontine:
May 19,2026
July 15, 2026
September 23,

2026
November 28,

2026
December 9,2026

Link:
https : / / businessmal<e
r-
academy. com/ trainile
-schedule/



28. Self-leadership Businessmaker
Academy

Self-leadership is one of the
most important foundations
for Leadership. If you want to
become a good leader for
others, start with leading
your own life effectively. This
course explores the key
competencies for Self-
Leadership. It shares
principles and behavioral
applications that will help you
succeed in your life and
career, as well as help the
company or organizatio n you
work for gow-

Online:
August 7, 2026

October 2L, 2026

29 Supervisory Development
Course {SDC) Track 1

Leadership
competencies

ltr hle d 1fsi3 xkHst

The course aims to upgrade
the manageria-l and
supervisory knowledge and
skills of lirst-line supervisors
in responding to the
requirements of their job.

Online:
May 19-22, 2026
June 16-19,2026
Jttly 7-lO, 2026
August I 1- 14,

2026
September 8- 1 1,

2026
October 6-9,2026
November 10- 13,

2026
30. Supervisory Development

Program (SDP) Course
Leadership
competencies
Human
Resource
Management

Civil Service
Commission - National
Capital Region (CSC-
NCR)

Link:
https: 1 / dttve.caaclc.eq
m / ltle / d I 1 fsi3crxkHst

The program aims to elevate
the supervisors and
man agers to elevate their level
of understanding, skills,
approaches, and practices
about Le adership and Human
Resource Management
(HRM); hence, make them

Online:
J:uly 22-23,2026
October 14- 15,

2026
November 18- 19,

2026

Self-leadershrp

Link:
httos: / / businessma.ke
r-
academv.com/training
-schedule/

Civil Service
Commission - National
Capital Region (CSC-
NCR)

Link:
https: / / drive.google.co

vttx8hlobFcC2o G5sY
v2L /vtew
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competent,
innovative
leaders.

successful,
and effective

31. Leadership for Managers Leadership
competencies

Businessmaker
Academy

Link:
httos: / /businessrnake
r-
academv. com / trainine
-schedulel

Learn tools artd techniques to
make you a good leader and
manager. Create your own
plan of action that you can
immediately apply in the
workplace.

Online:
May 27-22,2026

August 27-28,
2026

November 19-20,
2026

lVote: A subsequent list of other ELDIs will be announced through an oflicial memorandum once schedules from external LSPs

become available.



To ensure relevance of the ELDI Program Oflering to be attended by non-teachirg
personnel {NTP) in the ROs, SDOs, and schools and to manage the registration of
participants for each program/course, please be advised of the following delails
and procedures:

ANNEX B

.

ELDI REGISTRATION PROCEDURES & GUIDELII{ES

PR.E-REGIATRATIOI"
The availment of ELDI is open to all PGsE.lGat' coDttactud, and co-
tcrmlnu! First and Second level non-teaching personnel (SG-24 and below)
in the field oflices and schools handling admiristrative' techtrical. and/or
supervisory positions.

) To prc-register, kindly follow these steps:
a. Accomplish the online apPlication form through this link:

. . ) usrngvour DcPEd
cmdl addrcrr:

b. Upload the following necessary docunlents:
i.Approved Authority lo Participate dul-v signed bv the Head of Office and
ccrtihed by the respective Human Resource Development (HRD)

rsonnei as follorvs:

Ficld OfIIcc Approvcd by:
lHeed of Olflcel

Ccrti8ed and
Attcstcd by:

Rcgional Offrce Regional Director Ro HRD Personncl
and Chief

Schools Division
Superintendent

SDO HRD Personnel
and Chief

School llead/ Principal

Schools
Offrce

Division

Sr:hool SDO HRD Persontrel
and Chief

ii.Approved Service Obligation Form ;

iii.Part lV. Individual Development Plans (lDP) in the lndividua-l
Performance Commitment and Revieu' Form (IPCRF| of the last rating
period; and

Note: All forms and templates can be found through this link:

3. The deadhne of pre-registration is on Aprll 24, 2o126, 12: )
p.B. The BHROD-HRDD shall close lhe pre-registration when the slots have

already been filled or whetl the external LSP has already closed the
reBistration.

EVALUATIOIY
All documcntary rcquirements of interested NTP must be initially revieued and
evaluated by the HRD unit in the respective field ollice as Secretariat of the
Personnel Development Committee (PDC). Meanwhile, all pre-

registrations lodged on or before the set deadline shall be monitored and
processed by the BHROD as the Secretariat of the National Personncl
bevelopmeni Committee (NPDC), through the HRDD The evaluation and
procesiing shall strictly adhere to the deadline of Prc-registration to

insure tiriell' processing of the registration to all programs / courses and
to facilitate payment of the registration fees.

oclreo \y'
Room 10r. irral BurldinB, Da9fd compltr, Merrlco Ave , P.eg Cltv 15{.n

Feleohonc [o5 ('6321 86]37205, I 15321 863 l&4]4
:mail Addrelr ure. h.od@dered.Sov ph I Web3ite: wusl d€ped 8ot Ph

r

loc Rel Code, . n.. 
.

Ell€(l,vrlt , .P.go. 1-



) participation of interested NTP to thc chosen progr{rm/course slrall bc sttbjcct
io re!'iew and evaluation based on tllc following criteria:
a. Offcring: The program/course sclcctcd by the employcc is rot currctrUy

olfercd or svalleblc under the existing in-housc l.&D programs of thc
RO/SDO funded through the Orgentzatioad and Profcrelonel
DGvcloDnctt for t{on-Tc.chiBg Pctrooncl IOPDXTPI ProSran Support
Fuad.

b. Rclcvrnca: The chosen program/course must meet any of the following,
as verified by the Head of Office and certihed by the designated HRD
personnel:

i. Responsive to the L&D needs of the employee as reflected itl their
FY 2025 lndividua.l Development Plans (lDP);

ii. Relevant to their current duties and responsibilities;
iii. Aligned with the Office L86D Plan and/or L&D Needs Assessment

results; or
iv. Supportive of the fulfillment of their oflice mandate to achieve

strategic Soals of the Department.

AYrllebtllty:
i. Each employee shall be allowed to participatc in only one {1) ELDI

programT.our"e offered by anyone (l) of the identified extemal
[SPs. For Disprz, however, confirmed participants may ParticiPate
in any of the availablc self-paced e-learning programs/courscs oncc
given access to the platform.

ii. To promote equitable distribution oI slots while ensuring that the
total number of slots per proggam/course are
filled. interested employees shall be asked to provide their top
thrcc l3l progremr/counct, the lirst being their most prefcrred
program/course. Their first choicc of program/course shall be gtven
priority in the assessment and approval; while the second and third
choices shall be subject to availabilit-v of slots in case of low
participation ratc in thc speciltc program/course.

NOTITTCATIO.I'I AITD COIYFIRf,Afl OIf
The BHROD-HRDD shall noti$-,' through the oflicial DepEd email
address, the employee who have been accepted and have secured slots
to each of the programs/courses. This notification email shall include funher
details of the specilic program/course, deadline lor confirmation of
participation. processing of pa-tment. and additional documentary
requirements, if necessary.

Uporr recciPt of the cmail, the conccrncd
employees Euat cotrtht[ their participation by replying to the notification
e mail arnd submit the hrrdcoPlGt of tho roqulred docuneatr elth tct
llglraturc rlthtn thc r.t dcadllnc to the BIIROD'HRDD Officc, Room 411,
4,.-Floor, Mabini Building, DepEd ComPlcx, Mcralco Avenue. Pasig City'

For ELDI programs/ courscs thal require olficial trnvel. the concerned
employee Euat auboit a copv of their approved Travel Authorit-v attached to

c

III

.)

3

DefrED v Room lo2, Ru.l Bu'tsd& Oaptd Co.npl€r, M.rako Ave , Pr.i{ C'tv rtOO

Iel€ohone lor.: l'632186337206, l.612l 86r 14494

t-rl Addr.,ssr ul.C.htodod.Ped tos ph I Wlbet.r *l' rlep.d 8o..Ph
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ATTEITDAITCE REQIITRED DOCLIIEIITLEARIUT{G MODALITY
Official time* Nonea. Online (synchronous)

Nonc Noncb. Online {self-paced/ self'
directed)

their conlirmadon email- Please see table belorv for requiretl dorcument for
each modali

*U' pragram schedule falls on a workday. employees .spend their ollicial time to

attend the synchranous onltne sessions

IV WITHDRAWAL OF PARTICIPATIOII
ldentified participants whr) initially confirmed their participation but decided
tr: u'ithdraqr their slot from the said program must inftrrm the BHROD-HRDD
through the same email thread ol the email noti{lcation at lcart two (2f
secls from the scheduled conduct nf the participant's batch. copl'furnished
their respective HRD unit. Participant must also attaetr irr his/her email a
justification letter approved by his/her head of o{fice stating the reason for
withdrawal from the program. Failure to conrply shall be sr"rbject to palment
of fees as stated in ScctCon VIII of this Annex.

PROCESSIITG OF PAY:UEI{T AIID OFFICIAL REOISTNATION
The BHROD-HRDD shall process the registration of conhrrned participants to
specific ELDI programsf courscs and shall facilitatc thc processing of
registraticln ftes"

2. Thc registration fees for the programs/courses shall be charged under
the Central Oflice OPDNTP Fund, subject to cxisting budgeting, accounting,
and auditing rules and regulations. Meanwhile, travel expenses that nray be
incurred for specific programs/courses shall be charged against local
funds of the office under which the participant serves.

VI, RESP'ONSIEILITIES OT THE PARTICIPAIIT AITD HOUIIYATING OTFICE
A. Obligations ond tsesponsibiJities of the Applicant

ln consideration of the successful application of the ELDI, the successful applicant
shall cornply to the follow.ing obligations and responsibilities immediatel]' upon
apprerval of the request up to the last day of the sen:ice obligation:

1. Artend and actively participate in all the sessions of the program;
2. Do not withdraw throughout the program. Withdrawal fronr the program nray

prevent the successful applicant from participating to L&D interventions with
nominations for one (llyear;

3. Endorse all pending deliverables to tlre selected employee who will take over
of the tasks/responsibilities while the successful applicant attends the
program;

4. Maintain lawful and rnoral conduct so as not to bring disgrace or dishonor to
t.hemselves and the DepEd;

5. Submit all documents/outputs required by the BHROD-HRDD and the
external LSP in a timely manner:

6. Senre the Depf,d through a sen'ice obligation.

isorn 107, irralBuildin8, Oepf d esmp!il, Meralco Ave., Prsi8 C'tf lEoQ

T+leplane No. (1632! 8&lt l2ffi , l'63 ?! 863 l&lttl
tffiril AddrFri. rB€c,$odpd{Sed-Xar.ph I Web*ite; w*r,deprd 8ov Fh

pofttr l#



B. Obhgations and Responsibilities o/ the Nominating Offrce
To provide and ensure full suppon to thc successful applicant, ttrc nominating oflice
where the applicant is officially stationed shall comply to the following obligations
and responsibilities:

l. Ensure that all pending deliverables of the successfui applicanr is fully
endorsed to the selected employee who will take over of the
tasks/responsibilities while the successful applicant attends the program;

2. Relieve the successful applicant of any work-related tasks/ assiS,nments that
wiil disrupt his/her leaming process during the Progtram: and

3. Provide all necessarlr support to the successful applicant to successfully
implement his/her prepared action plan.

VII GROUNDS FOR DISQUALITICATIOT A D TER]IIINATIOIV OF L&D GRAI{T
AITD T}ANCTIONS

A. Grounds for Disqualification and. Termination of L&D Grant

l. When lhe successful applicant volunt.rrily resigned from the DcpEd prior to
the conduct of L&D program;

2. When a formal charge is filed after approval of the LErD program and the
successful applicant is subsequently found guilty of an administrative offense
and is dismisscd from sen'ice.

B. S.rnclaon-s

Sanctions shall be imposed on all accepted participants q'ho will commit the
foliowing:
a. Failure to comply with any of the specified responsibilities outlined abovei
b. Withdrawing from the program without notiry'ing the BHROD-HRDD and

the respective HRD unit at least two (2) weeks in advancc; and/or
c. Fullilling less than 50o;o of rhe required sen'ice obligation due to personal

fault, rvillful neglect, or voluntary resignatiotr (ntore informutiotr on &:ruicer
Obligotion k outlined in ltcm 3, S.ctlon VIII. PoEc Ttal^lrtg
Ragr.lrrrru^tr a,ozrgllancc ).

2. Accepted p:rrticipants who meet an-v of the above-mentioned conditions shall
be subject to the follorving sanctions:
a. Refund rhe full amount of the sGgLtnuoa fcc of thc Progr.D granted to

the employee.
b. Be disqualified from participating in future scholarships or external

L&D programs for a period of one {1lyear.

3. Refund of all expenses may be condoned in case

Bovernment due to:
of separation from

a. Abolition of the oflice:
b. lnvoluntary phase-out of the position being hcld by the successful

applicant due to reorganization; or
c. Death or p€rmanent disability.

ocf*o
Roon l0?, ir!.|Buitdin8. D€9fd Conrtler. Metrko Aw . P.5l8 Cd? I6r)0

Tr'Lohon.l{or I t (,lr l E6ltr206, I 1532)85ll8ara
E6., Id.rrr,.s u!.( h'odod.p.rd aov.ph I Webt tG: tur* &pcd lov phU RaYD6. nd. Cod.
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\.I II. FOST TRArmrG REQTTIREUETTS OOUPLIAI| CE
After completion of lhc ELDI, thc succcssful applicant shall comply lhc
following post-training requirements:

a. Accomplish Evaluation Form:
b. Submit through the evaluation form above the [,earrring Action Plan
. using this template: ; and
c. Sen'i the Department under compulsory sewice obligation of rtr (61

nonthr or 180 deyr, u'hichever ls hiSher' starting the da-v after the
completion of l,&D program to ensure retum of investment (ROI) and
facilitate applicarion of learning.

No employee shall be authorized to aPply for any scholarship or external l,&D
program until after successfully complying r'rdth the above-mentioned Post-
training requircmctlts.

ln case the successful appticant fails to complete the iompulsory service'
obligation and has rendered less than 50')1, of the required sen'ice obligation
duelo their own fault or willful neglect, the successful applicant shall refund
the actual full amount of the r.gl.tratlon fcc of thc Progr.m granted to the
employee. However, a proportionate refund shall be allowed, provided that the
applicant has served at least 50o/o of his/her total sen'ice obligation. As such,
refund shall be computed as follows:

1

,)

3

R .ISQB_SQSLX-I8E
SOR

Where

4. The scrvice obligation shall not apply to the following L&D programs:

a. Attendance to high-level or ministerial meetings;
b. Compliance with an essenlial international commitment where the

participa on of the Depanment is extremely necessar)' or indispensable;
and/or

c. Invitation for speaking engagement where the employee is recognized as
an expert on the subject matter.

5. Modc of pa]rmerrt whether installment basis and/or through salary deduction
shall not exceed three (3) years. The applicant must secure an apProval to the
Chair of the field PDC by submitting a letter of request for installment/ salary
deduction before the payment /deduction has been made. [n case the
employee voluntarily resigns from the Department, the remaining payment of
refund shall be deducted in his/her last pay.

Together, let us continue lo cultlaata, alGvo,te, and moti.so'ta one another towards
a more proBressive learning and development proStrarn in the Department.

R
TRF
SOR
sos

= Re.fund
= Total Regist/ation Fee
= *ruice Obligatbn Required
= *ruice Obligation Serued

oefrm v Room 10?, Rrtal Buddn& Oeptd Corflpler, Mer.ko Av... P!!,t crtv 1600

r.lcphoo. Nor.. (.612) 86337206, l'61:) 85318494

t .ri Addrllr urc(.hrodedcp.d 8or.ph I VJcblll. www dsped 3ov.ph 5 ol5032323
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Republika ng Pilipinas

Department of Education
BUREAU OF HUMAH RESOURCE AND ORGA}TEATIOHAL DEVELOPMEHT

AUTHORTTY TO PARTICIPATE IN EXTERNAL
LEARNING AND DEVELOPMENT INTERVENTION (ELD|)

{For Fteld afftce Nan-Teachtng Personnel)

A. PARTICIPANTINFORMATION
Full Name of Pereonnel

Poeition/Dsslgnation
Employment Status

Official Station
Division (if appltcable)

Region

Contact l+lo.

IlepEd Email Addreos

{OfficelUnit & School, if applicable)

B. EXTERNAL L&D INTERVENTION DETAILS
Thle of the Program

Learning Service Provider

Schedule and Ouration

Venue/Platform

Mode of Learning
Target Competencyries to
be Devsloped

(OntineiHybrid/Self-Paced E-Leamingletc. )

C. JUSTIFICA FOR TION

Prepared by:

1. Describe your duties and responsibilities in your cuneilt positron and bnefty explain the
relevance of the training/course to your office's mandates.

2. How do you intend to apply your leaming in your workplace?

3. Briefly explain why should you be one of the participants of the traininglcourse
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Republika ng Pilrpinas

Department of Education
BUREAU OF HUHAN RESOURCE A}ID ORGANIZATIOI'iAL OEVELOPMENT

(FULL NAME ANO SIGNATURE OF PERSONNELI
Posilion/Designation

Date:

Recommonding Approval:

NAi/IE & SIGNATURE OF HEAD OF
FUNCTIONAL OFFICE/UNIT

Position/Designation
Date

Cortitied by:

NAME E SIGNATURE OF HRD
PERSONNEL

Position/Designalon
Dale

Approved by

NAME & SIGNATURE OF
PRII{CIPAUSDS/RD
Posilion/Desi9nation

Oate

Attestod by:

NAIIIE & SIGNATURE OF HRD CHIEF

Posil,on/Oesigttatnn
Date

O. HRD REVIEW AND CERTIF]CATION
Thrs is to certify that the panicipation of l[]Jtts. lFull l,lamo of Partlclpantl to the ELDI tltled

lPrcgram/Courso Iiar€J has been reviewed and evaluated by this Office.

Further, this is to certify that:
1. The above-mentioned program is not qurrently otfered or avallabls under the exrsling

in-house Learning and Oevelopment (L&D) programs of this Region/Oivision funded

through the Organlzatlonal and Prolo3slonal Devclopment for l{on'Teachlng
Per3onnol (OPDI{TP! Program Support Fund;

2. The participatbn is allgned with ldentitled comPotoncy gaPs 8nd/or offfco m.ndatos
based on (kindty choose applicable bas,s for L&O participation: L&O Noeds Analys,s

rcsults, Ofrice L&D Plan, peiormance assessrnenl, or suryrvisor recommendation etc l:
and

3. The employee shall be required to comPletG Posl'training roquiromonts, including but

not limited to evaluation fortn and re-€ntry action plan as included in the SeNice

Obltgation Form.
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